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General Information:
One of the most important responsibilities of the Florida Department of Transportation
(FDOT) is to ensure that access requests made by property owners who abut the state’s
controlled access roadways are designed and permitted to protect the public safety, allow
for the efficient mobility of people and goods, and preserve the functional integrity of the
State Highway System. Florida Administrative Code (FAC) Chapter 14‐97 (provided within
the appendix of this chapter) created an access control classification system and access
management standards to implement the State Highway System Access Management Act
of 1988 and to balance access and mobility on the state’s roadway network. The
implementation of the access control classification system and access management
standards are principally accomplished through the driveway connection permitting
process which is provided within Florida Administrative Code Chapter 14‐96 (provided
within the appendix of this chapter). This District One Driveway Connection Permitting
Handbook has been created to improve permit process time, reduce inconsistency within
the District’s permit process, and to enhance customer service. This handbook in no way
should be interpreted to supersede or replace FAC 14‐96, FAC 14‐97, or applicable Florida
Statutes.
1. Organization of the Handbook:
The District One Driveway Connection Permitting Handbook is not a set of standards or
department procedure but is a comprehensive guide that has been organized to facilitate
practical use and to provide the user with the step by step process utilized to permit
driveway connections in District One. The Handbook is designed to generally follow the
chronological order of process needed through the pre application, application review,
permit approval, and driveway construction processes. Each chapter provides a detailed
description of the subject matter and includes an appendix which contains appropriate
standardized forms and correspondence templates that are needed to document the
Department’s and applicant’s actions during the driveway connection permitting process.
2. Reference Materials:
Several reference materials are utilized to design, review, and construct the
improvements associated with a proposed driveway connection. A list of commonly
referenced documents is provided below:
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Design Standards for Design, Construction, Maintenance, and Utility Operation
on the State Highway System:
The Design Standards contain various details for designing, constructing,
inspecting, maintaining, and monitoring the State Highway System. The Design
Standards are prepared to encourage uniform application of design and standard
details in the preparation of project and driveway connection plans. The Design
Standards can be accessed at the link provided below.
http://www.dot.state.fl.us/rddesign/DesignStandards/Standards.shtm
Plans Preparation Manual:
The Plans Preparation Manual sets forth geometric design criteria and identifies
requirements for the preparation and assembly of construction plans for Florida
Department of Transportation Projects and driveway connection permits required to
conform to the Plans Preparation Manual pursuant to Florida Administrative Code 14‐
96.005. The Plans Preparation Manual can be accessed at the link provided below.
http://www.dot.state.fl.us/rddesign/PPMManual/PPM.shtm

Standard Specifications for Road and Bridge Construction:
The Standard Specifications for Road and Bridge Construction provides detailed
requirements and criteria for materials utilized and work product performed
within the department’s right of way. The Standard Specifications for Road and
Bridge Construction can be accessed at the link provided below.
http://www.dot.state.fl.us/specificationsoffice/Implemented/SpecBooks/2010BK.shtm
Qualified Product List:
The Qualified Product List is a published list of products that have been evaluated against
implemented Florida Department of Transportation Specifications and Standards, and
found to be in compliance. The Qualified Product List can be accessed at the link provided
below.
https://fdotwp1.dot.state.fl.us/ApprovedProductList/Specifications
Producers with Acceptable Quality Control Programs/Qualified Lab Listings:
The Quality Control Program defines the quality control standards for FDOT’s production
and construction operations. Material producers and laboratories with an accepted
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Quality Control program are added to the Producers with Accepted Quality Control
Programs/Qualified Lab Listings. A link to this list is provided below.
http://www.dot.state.fl.us/statematerialsoffice/quality/programs/qualitycontrol/materi
alslistings/postjuly2002.shtm
Basis of Estimates Manual:
The Basis of Estimates Manual identifies policies and procedures in support of the
statewide estimating processes. The department reviews an engineer’s cost estimate in
the estimated dollar amount of the improvements in the right of way during driveway
connection permitting when assurance of performance is required pursuant to Florida
Administrative Code 14‐96.008. The Basis of Estimates Manual can be accessed at the
link provided below.
http://www.dot.state.fl.us/programmanagement/Estimates/BasisofEstimates/BOEMan
ual/BOEOnline.shtm
Driveway Information Guide:
The Driveway Information Guide provides an overview of existing rules, standards, and
current accepted practices regarding driveway connections to the State Highway System.
The Driveway Information Guide can be accessed at the link provided below.
http://www.dot.state.fl.us/planning/systems/programs/sm/accman/pdfs/driveway2008
.pdf
Median Handbook:
The Median Handbook provides guidance on the currently accepted methods, standards,
and rules regarding design and location of median openings. The Median Handbook can
be accessed at the link provided below.
http://www.dot.state.fl.us/planning/systems/programs/sm/accman/pdfs/fdot%20medi
an%20handbook%20Sept%202014.pdf
Flexible Pavement Design Manual:
The Flexible Pavement Design Manual provides the necessary information and
engineering principles needed to design a new flexible pavement. This design manual
addresses methods to properly develop a rehabilitation project, pavement milling, and
the computations necessary for the pavement design process. The Flexible Pavement
Design Manual can be accessed at the link provided below.
http://www.dot.state.fl.us/rddesign/PM/pcs/FlexiblePavementManual.pdf
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Drainage Manual and Handbooks:
The Drainage Manual sets forth drainage design standards for drainage facilities proposed
within or anticipated to impact the department’s right of way. The Drainage Handbooks
provide detailed design criteria and design aids for a variety of storm water management
facilities or devices. The Drainage Manual and Handbooks can be accessed at the link
provided below.
http://www.dot.state.fl.us/rddesign/Drainage/Manualsandhandbooks.shtm
Drainage Handbook – Drainage Connection Permits:
The Drainage Connection Permits Handbook has been prepared to assist in complying
with Florida Administrative Code 14‐86. A drainage connection permitting application or
exception is frequently processed concurrently with a driveway connection application.
The Drainage Connection Permits Handbook can be accessed at the link provided below.
http://www.dot.state.fl.us/rddesign/Drainage/files/DrConnPermitHB.pdf
Manual on Uniform Traffic Control Devices:
The Manual on Uniform Traffic Control Devices establishes requirements for traffic
control devices such as signs, signals, markings, and other devices used to regulate or
guide traffic on a travelled facility. The Manual on Uniform Traffic Control Devices can
accessed at the link provided below.
http://mutcd.fhwa.dot.gov/pdfs/2009/pdf_index.htm
Other Reference Materials:
The District’s Permits SharePoint site includes a more extensive list of reference materials
and District policies that are available to department personnel. These documents can
be accessed at the link provided below.
http://d1sharepoint.dot.state.fl.us/sites/permits/Site_related/GeneralInformation.aspx
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3. Definition of Acronyms:
For the purposes of this handbook, the following definition of terms and acronyms
shall apply:
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AASHTO

American Association of State Highway Transportation Officials

ADA

Americans with Disabilities Act

ADT

Average Daily Traffic

AMRC

Access Management Review Committee

AMS

Access Management Specialists

APL

Approved Products List

CEI

Construction Engineering Inspection

DRI

Development of Regional Impact

EOR

Engineer of Record

FAC

Florida Administrative Code

FDOT

Florida Department of Transportation

FHWA

Federal Highway Administration

FTS

Funds Transmittal System

ITE

Institute of Transportation Engineers

LBR

Limerock Bearing Ratio

MOT

Maintenance of Traffic

MUTCD

Manual of Uniform Traffic Control Devices

NOI

Notice of Intent to Issue Permit

NOID

Notice of Intent to Deny Permit

OCR

Operations Center Representative
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PD&E

Project Development and Environmental

PITS

Permit Information Tracking System

PPM

Plans Preparation Manual

QPL

Qualified Products List

RCI

Roadway Characteristics Inventory

SLD

Straight Line Diagram

TIN

Training Identification Number

VTPD

Vehicle Trips Per Day

WTS

Worksite Traffic Supervisor
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FLORIDA ADMINISTRATIVE CODE 14‐96
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CHAPTER 14‐96
STATE HIGHWAY SYSTEM CONNECTION PERMITS
14‐96.001

Purpose

14‐96.0011

Forms

14‐96.002

Definitions

14‐96.003

General Provisions

14‐96.004

Connection Categories and Fees

14‐96.005

Application

14‐96.007

Application Submittal, Review, Approval, and Conditions

14‐96.008

Construction and Maintenance of Traffic Requirements

14‐96.009

Non‐conforming Connection Permits

14‐96.011

Modification of Connections

14‐96.0121

Immediate Remedial Action Against Hazards

14‐96.015

Department Design and Construction Projects

14‐96.016

Maintenance of Connections and Traffic Control Devices

53ER99‐37

Procedure for Procurement of Merchandise to be Awarded as Prizes

14‐96.001 Purpose.
This rule chapter is adopted to implement the State Highway System Access Management Act for the regulation and
control of vehicular access and connection points of ingress to, and egress from, the State Highway System, and
other transportation facilities under the Department’s jurisdiction except for limited access facilities. This rule
chapter does not apply to limited access facilities. The permitting of connections within the controlled access portion
of interchange areas, pursuant to paragraph 14‐97.003(1)(j), F.A.C., however, is subject to the permitting procedures
in this rule chapter. This rule chapter describes the connection permit application process and procedures, a
voluntary preapplication process, and requirements for relocation, alteration, or closure of connections to the State
Highway System.
Specific Authority 334.044(2), 335.182(2), 335.183, 335.184 FS. Law Implemented 334.044(14), 335.18‐.187 FS. History–New 4‐
18‐90, Amended 7‐16‐95, 1‐23‐03.
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14‐96.0011 Forms.
The following forms shall be used in the connection application administrative process and are incorporated by
reference and made a part of the rules of the Department:
Title

Form Number

Date

Driveway/Connection Application – Category A

850‐040‐14

09/02

Driveway/Connection Application for All Categories

850‐040‐15

04/03

Receipt of Connection Application and Fee (or Waiver of Fee)

850‐040‐16

04/03

Record of Waived Requirements for All Categories

850‐040‐17

09/02

Driveway Connection Permit for All Categories

850‐040‐18

06/06

Record Drawings Report by Permittee’s Professional Engineer

850‐040‐19

09/02

Security Instrument Receipt

850‐040‐20

04/93

State Highway Access Connection Completeness Review

850‐040‐21

11/94

Applicant Time Extension Form

850‐040‐22

04/93

Proposed State Highway Access Driveway/Connection Notice of Intent to Deny Permit

850‐040‐23

06/06

Proposed State Highway Access Connection Notice of Intent to Issue Permit

850‐040‐24

06/06

Violation and Notice to Show Cause

850‐040‐26

06/06

These forms are available from the Department of Transportation’s local area Maintenance Office, District Office,
Urban Area Office, or Central Office at 605 Suwannee Street, Mail Station 19, Tallahassee, Florida 32399‐0450.
Specific Authority 334.044(2), (28), 335.182(2) FS. Law Implemented 334.044(14), (28), 335.18‐.187 FS. History–New 4‐18‐90,
Amended 7‐16‐95, 6‐24‐99, 1‐23‐03, 12‐28‐03, 7‐2‐06.

14‐96.002 Definitions.
For the purposes of this rule chapter the following definitions of the terms shall apply unless the context clearly
indicates otherwise:
(1) “Applicant” means the person submitting a connection permit application. An applicant may be a property
owner or the owner’s authorized agent. The Department will also accept a connection permit application by a person
holding an unrecorded interest in the property, such as a lease, that includes the right of access to the property,
upon written proof of authorization from the property owner to submit the application executed before a notary
public.
(2) “Application” means a completed Driveway/Connection Application – Category A, Form 850‐040‐14, 09/02,
or Driveway/Connection Application for All Categories, Form 850‐040‐15, 04/03, the required application fee, and
related property, site, driveway, roadway and traffic information required in this rule chapter.
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(3) “Average Daily Traffic (ADT)” means the average number of vehicles passing a specific point on a connection
or roadway on an average day.
(4) “Connection” means as defined in Section 335.182(3)(a), F.S.
(5) “Connection Category” means a Department assigned permit designation based on estimated vehicle trips
per day to and from the property as set forth by Rule 14‐96.004, F.A.C., or derived through generally accepted
professional practice.
(6) “Connection Permit” means a written authorization issued by the Department allowing for the construction
of a specifically designed connection and any specific conditions related to the subject connection to the State
Highway System at a specific location generating an estimated volume of traffic.
(7) “Connection Relocation, Alteration, or Closure” (pursuant to Section 335.187, Florida Statutes) means as
follows:
(a) “Alteration” of a connection means Department action to substantially change the width of a connection or
to change the availability of right turn exits or right turn entries. For purposes of this provision, two connections,
one providing right turn entry and the other providing right turn exit, shall be considered one connection if they are
within functional proximity of each other.
(b) “Closure” of a connection means a prohibition of the ability to enter and exit via the connection.
(c) “Relocation” of a connection means an action to substantially move a connection, or to move a connection
to a service road connected to the state highway.
(8) “Controlled Access Facility” for the purpose of this rule chapter means a transportation facility to which
access is regulated through the use of a permitting process by the Department.
(9) “Department” means the Florida Department of Transportation.
(10) “Development Approval or Order” means an official action by the governmental authority having
jurisdiction to approve a development site plan or to authorize construction of any permanent improvements on the
property.
(11) “Directional Median Opening” means an opening in a restrictive median designed to control certain and
specific turning movements from the state highway.
(12) “Distance Between Connections” means the distance measured from the closest edge of pavement of the
first connection to the closest edge of pavement of the second connection along the edge of the traveled way.
(13) “Florida Intrastate Highway System” means the system of limited access and controlled access facilities,
which are part of the State Highway System, and are developed and managed to have the capacity to provide for
high speed and high volume traffic movements in an efficient and safe manner. Highways on the Florida Intrastate
Highway System may only be included as part of this system as designated pursuant to Sections 334.04 and 338.001,
F.S.
(14) “Full Median Opening” means an opening in a restrictive median designed to allow all safe turning
movements.
(15) “Generally Accepted Professional Practice” for the purpose of this rule chapter means the use of
professional engineering and planning knowledge in the applicable professional publications, such as traffic studies
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or traffic study guidelines done in accordance with the procedures of recognized traffic or transportation
organizations and agencies such as the Transportation Research Board, Eno Foundation, Institute of Transportation
Engineers, or design standards or principles of the American Association of State Highway and Transportation
Officials (AASHTO), the Department, or the Federal Highway Administration (FHWA).
(16) “Governmental Entity” means as defined in Section 11.45, F.S., or an officially designated transportation
authority that has the responsibility for planning, construction, operation, maintenance, or jurisdiction over
transportation facilities.
(17) “Joint Use Connection” means a connection that provides access to more than one property or
development including those in different ownerships.
(18) “Limited Access Facility” means a street or highway established as such pursuant to Section 338.01, F.S.,
and meeting the definition of Section 334.03(13), F.S., including interchange areas and other facilities within the
limited access right of way.
(19) “Median” means the portion of a divided highway separating vehicular traffic traveling in opposite
directions. See “Restrictive Median” and “Non‐Restrictive Median” also defined.
(20) “Modification” of a connection means relocation, alteration, or closure of a connection.
(21) “Non‐Restrictive Median” means a median or painted centerline which does not provide a physical barrier
between center traffic turning lanes or traffic lanes traveling in opposite directions. This includes highways with
continuous center turn lanes and undivided highways. See “Restrictive Median” also defined.
(22) “Operational Characteristics of a Connection,” as specified in Section 335.184(3), F.S., means turning
movements, turning radii, channelization, grade, and connection width.
(23) “Property Owner” means the person or persons holding the recorded title to property abutting the State
Highway System, and other persons holding a recorded interest in such property that includes the right of access.
(24) “Public Road System” means the State Highway System, county roads, and city streets.
(25) “Reasonable Access” means the minimum number of connections, direct or indirect, necessary to provide
safe and efficient ingress and egress to the State Highway System based on Section 335.18, F.S., the Access
Management Classification, projected connection and roadway traffic volumes, and the type and intensity of the
land use.
(26) “Replacement” means reconstructing an existing connection without alteration or relocation of the
connection.
(27) “Restrictive Median” means the portion of a divided highway physically separating vehicular traffic traveling
in opposite directions. Restrictive medians are physical barriers that restrict movement of traffic across the median
such as a concrete barrier, a raised curb island guard rail, or a grassed or swaled median.
(28) “Right of Way” means land or interest therein, acquired for or devoted to transportation purposes. More
specifically, land in which the governmental entity owns the fee simple title, has an easement devoted to or acquired
for use as a public road and appurtenant facilities, or has established ownership by means of a published map
pursuant to Section 95.361, F.S.
(29) “Safety Upgrade Category” includes all modifications to existing connections initiated by the property
owner, which improve the safety of the public road system(s) and the connection. This category is not applicable to
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connections involving significant change. Examples of this type of work are increase of turning radii, channelization,
resurfacing, relocation to improve connection spacing, widening or narrowing of a connection to better meet
Department standards, and connection closure.
(30) “Security Instrument” means a letter of credit or bond as described in Section 334.187, F.S.
(31) “Significant Change” means as defined in Section 335.182, F.S. If the Department determines that the
increased traffic generated by the property does not require modifications to the existing permitted connections, a
new permit application shall not be required.
(32) “State Highway System” means the network of limited access and controlled access highways that have
been functionally classified as such, and which are under the jurisdiction of the State of Florida pursuant to Section
334.03(25), F.S.
(33) “Traffic Control Features and Devices” includes signs, markings, traffic signals, channelizing islands,
medians, median openings, and turn lanes, described in the Manual on Uniform Traffic Control Devices (MUTCD),
(incorporated by reference in Rule 14‐15.010, F.A.C.).
(34) “Traveled Way” means the portion of roadway for the movement of vehicles, not including shoulders and
auxiliary lanes.
(35) “Trip” means a one way vehicle movement. For example, one customer visiting an establishment in a car
usually equals two trips, one in and one out.
(36) “Trip Generation” means the number of trips, existing or projected, based on actual counts or the
estimation methodology in the 6th Edition of the Institute of Transportation Engineers Trip Generation Report or
other generally accepted professional practice.
(37) “Vehicle Trips Per Day (VTPD)” means the average number of vehicle trips generated on an average day by
a specific site development. For the purpose of this rule chapter VTPD will not be adjusted for roadway diversion,
which estimates what percent of land use trips were already existing on the road system and not new trips specially
generated by the land use.
Specific Authority 334.044(2), 335.182(2), 335.183, 335.184 FS. Law Implemented 334.044(14), 335.18‐.187 FS. History–New 4‐
18‐90, Amended 7‐16‐95, 1‐23‐03, 12‐28‐03.

14‐96.003 General Provisions.
(1) Local Permits and Approvals. Connection permits authorize the initiation of construction of connections
within Department right of way and the maintenance of connection(s) according to the permit provisions and
adopted department standards. It is the responsibility of the applicant or permittee to obtain any other local permits
or other agency approvals that may be required before the initiation of the connection construction. No person may
construct, relocate, or alter a connection without first obtaining a connection permit from the Department, as
provided in this rule chapter, regardless of governmental entity permits and approvals.
(2) Pre‐Application. Prior to filing an application and prior to receipt of development or site plan approval, all
applicants, but in particular those applying for a Category C, D, E, F, or G connection, are strongly encouraged to
request a pre‐application meeting to review the site plan with the Department and other governmental entities, as
appropriate, with respect to the proposed connection(s)’ location. This review will be performed by the Department
without a fee.
(a) Purpose of Pre‐Application Meeting. The purpose of the pre‐application meeting is to establish the
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connection(s) category and the general location and design of connection(s) to the property. Traffic study
requirements may also be determined during this meeting.
(b) Non‐Binding Nature of the Pre‐Application Meeting. The pre‐application meeting is advisory only and the
results of this meeting are not binding on the Department or the applicant. An application must be submitted and a
connection permit must be issued before the applicant can initiate construction.
(3) Cost of Construction.
(a) The cost of all construction related to the permit shall be the responsibility of the applicant.
(b) Existing permitted connections impacted by the Department’s current construction activities and which
require relocation, alteration, closure, or safety upgrade in order to meet current adopted Department standards
shall be relocated, altered, closed, or upgraded for safety by the Department at no cost to the permittee.
(4) Traffic Control Features and Devices in the State Right of Way. Traffic control features and devices in the
right of way, such as traffic signals, channelizing islands, medians, median openings, and turn lanes are operational
and safety characteristics of the State Highway System and are not means of access. The Department may install,
remove, or modify any present or future traffic control feature or device in the right of way to promote traffic safety
in the right of way or promote efficient traffic operations on the highway. A connection permit is only issued for
connections and not for any present or future traffic control features or devices at or near the permitted
connections. The permit may describe these features and/or devices, but such description does not create any type
of interest in such features.
(5) Other Review Processes. The Department shall not be obligated to permit or approve any connection, traffic
control feature or device, or any other site related improvement that has been specified in a development approval
process separate from the official connection approval process described in this rule chapter. However, early
coordination may minimize conflicts at application time.
(6) Alternative Access Plans. If the requirements of Rule Chapter 14‐97, F.A.C., or other adopted Department
access management standards, cannot be reasonably complied with, or if the standards can be met but the applicant
desires to submit an alternative plan, the applicant may submit alternative access plans which will require approval
of the Department’s District Secretary or designee. The acceptance of any alternative access plans shall be based
upon maximum achievement of the purpose of Rule Chapter 14‐97, F.A.C., and Sections 335.18‐.188, F.S. Any
alternative access plan proposed under this section will need to provide documentation, in a traffic study signed and
sealed by a professional engineer registered in the State of Florida of how the plan better serves the driving public
and not just the applicant or its clients or customers. The Department will also consider the transportation conditions
stated in Section 335.184(3)(a), F.S. See also, subparagraph 14‐96.007(4)(a)2. and Rule 14‐96.009, F.A.C.
(7) Limited Access Facilities. Owners of property abutting limited access facilities have no right of access to such
facilities. Requests for any access (such as new interchanges) to limited access facilities will not be processed under
this rule chapter.
Specific Authority 334.044(2), 335.182(2), 335.183, 335.184 FS. Law Implemented 334.044(14), 335.18‐.187 FS. History–New 4‐
18‐90, Amended 7‐16‐95, 1‐23‐03.

14‐96.004 Connection Categories and Fees.
All connections, public or private, shall be determined by the Department to be in one of the following categories:
(1) Standard Connection Categories. The following table summarizes the standard connection categories and
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application fees:

DESCRIPTION/PROJECTED AVERAGE VEHICLE TRIPS APPLICATION
PER DAY OF SITE
FEE
Category A – Uses to 20 VTPD

$

50

Category B – Uses with 21 ‐ 600 VTPD

$ 250

Category C – Uses with 601 ‐ 1,200 VTPD

$1,000

Category D – Uses with 1,201 ‐ 4,000 VTPD

$2,000

Category E – Uses with 4,001 ‐ 10,000 VTPD

$3,000

Category F – Uses with 10,001 ‐ 30,000 VTPD

$4,000

Category G – Uses with 30,001 + VTPD

$5,000

(2) Special Connection Categories.
(a) “Temporary Connection Category” provides a temporary, time limited connection to the State Highway
System for a specific property, use, and estimated traffic volume. Such uses may include forest land clearing and
temporary agricultural or construction uses. This category may not be used for permanent construction at a site
where it is reasonably expected that the use is the ultimate use of the property. Further, a temporary connection
permit does not bind the Department in any way to the future issuance of a permanent connection permit at the
temporary connection location. The permittee shall remove, at the permittee’s own cost, the temporary connection
at the end of the permit period or shall apply for an extension or a new permit. The fee for this category is $250 for
a six month period. The period will be extended for increments of six months upon written request, payment of a
new fee, and a showing of good cause, such as weather delays, natural disasters, governmental entity coordination
delays, or other technical problems not within the control of the applicant. However, in no event shall the period
extend beyond 24 consecutive months. The Department reserves the right to remove any temporary connection
upon expiration of the permit.
(b) A “Government Entity Category” provides for a connection or connection modification for any new or
substantially improved public road or connection to a governmental facility. The fee will be waived if the applicant
is a governmental entity.
(c) “Safety Upgrade Category” shall not be used for connections involving significant change. These applications
shall be initiated by the applicant and will not require a fee.
(3) Phased Developments. New phases of an existing development requiring a new permit will have their fee
based on the development in the individual phase.
(4) Fee Payment Type. Full payment of fees shall be made by cashier’s check, certified check, personal or
business check, cash, or money order, and shall be made payable to the State of Florida Department of
Transportation at the time of application. Checks drawn on governmental entity accounts will be accepted by the
Department. The use of pre‐paid accounts are also allowed in accordance with the Department’s pre‐paid account
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practices. If at any time during the application process a check for the fee is returned for insufficient funds, the
applicant will be notified that the application is not complete and no further processing will occur until a cashier’s
check, certified check, personal or business check, cash, or money order is presented. The application fee is non‐
refundable, as required by Section 335.183, F.S.
Specific Authority 334.044(2), 335.182(2), 335.183, 335.184 FS. Law Implemented 334.044(14), 335.18‐.187 FS. History–New 4‐
18‐90, Amended 7‐16‐95, 1‐23‐03, 1‐25‐04, 3‐19‐06.

14‐96.005 Application.
(1) Connection Permit Application and Information. The Driveway/Connection Application – Category A, Form
850‐040‐14 (09/02) and Driveway/Connection Application for All Categories, Form 850‐040‐15, (04/03), and
application information are available from the office of the local area Maintenance Engineer, District Office, or Urban
Area Office. A complete application shall consist of the Connection Permit Application, (with original signatures, the
number of signatures to be determined by the District staff) application fee, site plans, drawings, traffic data, and
connection and roadway information specified in this rule chapter.
(a) The Department suggests that prior to submitting an application the applicant ask the Department about the
level of detail and additional information requirements pursuant to this rule chapter. See subsection 14‐96.003(2),
F.A.C.
(b) The Department will request clarification or additional information required in this rule chapter during the
application review process where the applicant has failed to complete the application.
(c) Failure to provide the requested information within time limits specified within this rule chapter shall result
in the review and decision being based on information provided.
(d) An application will not be accepted if the appropriate fee is not paid.
(e) The applicant shall be allowed to submit any site specific information which the applicant deems to be
pertinent to the Department’s review of the connection application.
(2) Changes in Property Use.
(a) Where additional traffic is projected due to expansion or redevelopment, the property owner shall contact
the Department to determine if a new permit application and modification of existing connections will be required.
If the Department determines that the increased traffic generated by the property results in a significant change, a
new application shall be required.
(b) Failure to contact the Department to determine the need for connection modifications or to submit a new
application for such modifications prior to initiation of property improvements, land use changes, or traffic flow
alteration actions which constitute significant change will result in notification to the property owner of the
Department’s intent to revoke or modify the existing permit and closure of the connection to the property as
specified in subsection 14‐96.011(2), F.A.C.
(c) Vacant or Abandoned Sites. For purposes of determining the “existing use” of a property under the definition
of significant change, the following criteria apply:
1. For connections under Sections 335.187(1) and (2), F.S., the use of the property on July 1, 1988, shall be
considered the existing use, unless thereafter discontinued for a period of one year or more.
2. For connections under Section 335.187(4), F.S., the use of the property reflected in the permit shall be

Introduction

1‐16

DRAFT 4/28/16
considered the existing use, unless thereafter discontinued for a period of one year or more.
3. The use of a property is considered discontinued when there has been a cessation of trips to the property,
except for trips to maintain or market the property associated with that use. The use of the property will also be
considered discontinued where the business located on the property has been out of service for a period of one year
or more.
4. If the use of a business has been discontinued for the period of one year or more, any use proposed by an
applicant shall constitute significant change.
(d) The applicant is responsible for all costs associated with relocation, alteration, or closure of a connection if
the need for relocation, alteration, or closure is caused by the actions of the applicant.
(3) Information Required for All Applications. The following information is required of all applications for all
connections categories:
(a) Identification of property owner and applicant. The complete names and current mailing addresses and
telephone numbers of property owner(s), the applicant, and the authorized representative.
(b) Notarized letter of authorization. If the applicant desires to have a representative sign, file, and handle the
application, a notarized letter of authorization from the applicant designating the authorized representative shall be
provided with the application package.
(c) Responsible person. When the owner or applicant is a company, corporation, or other public agency, the
name, address, and telephone number of the responsible officer shall be furnished with the application.
(d) Signatures. The names of all individuals signing the application and their titles shall be typed or printed with
the signatures.
(e) Property use. The existing and planned property use shall be noted in sufficient detail to determine the
appropriate connection category of the application.
(f) Location of all existing and proposed connections. This will include a site plan indicating any physical features
(existing and proposed) that would have an impact on traffic circulation and sight distance on the public road system.
Examples of such physical features are walls, fences, trees, mail boxes, gates, and utility poles.
(4) Additional Information Required for Category C, D, E, F, and G Applications. In addition to the information
required on all applications, the following information is required on all Category C, D, E, F, and G application:
(a) Trip generation data. The applicant will estimate the site’s ADT and peak hour trip generation. The peak
hour(s) will be proposed at the time of application or conceptual review based on the most critical hour for the
proposed property use. This determination of the most critical peak hour will be made considering both the peaking
characteristics of the proposed site and the surrounding road system. Estimates shall be made in accordance with
the 6th Edition Trip Generation Report, published by the Institute of Transportation Engineers, Washington D.C., or
other generally accepted professional practice. If the Department determines, that the trip generation data provided
by the applicant are not accurate or not realistic, the Department will require further trip generation analysis signed,
sealed and dated by a Professional Engineer registered in the State of Florida.
(b) Site plan. Each site plan submitted with a Category C, D, E, F, or G application shall contain the following (by
phase) (recent aerial photographs of sufficient scale and clarity may be used in conjunction with the following):
1. Any physical features (existing or proposed) such as buildings, other structures, or natural features which
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would have an impact on traffic circulation and sight distances on the public road system.
2. Traffic circulation plan and parking lay out.
3. Right of way and property lines (surveys are acceptable, but not required).
4. Any existing joint access or cross access connection features.
5. A plat map showing abutting parcels and ownership.
(c) Transportation facility and neighboring connection information. Each site plan submitted for a Category C,
D, E, F, or G application shall also contain the following information:
1. Road names and highway numbers for all abutting roads and highways.
2. The Department’s county section and milepost number (this identification is available at the Department).
3. Existing laneage for all roads abutting the development, including left and right turn storage and auxiliary
lanes and medians.
4. Location of future roads (known to the applicant) and improvements to existing roads abutting or entering
the property.
5. Neighboring connections and median openings. The location and type of connections (on both sides of the
road), median openings, intersections, and traffic signals within the following distances from the site’s property lines:
a. If the posted speed limit is over 45 MPH then the distance of the features documented shall be 1,320 feet, or
to the closest public street intersection, whichever is less.
b. If the posted speed limit is 45 MPH or less, the distance of the features documented shall be 660 feet, or to
the closest public street intersection, whichever is less.
c. Recent aerial photographs of sufficient scale and clarity to depict the site and the immediate area may be
used to provide this information.
d. The Department will waive or reduce the requirement for neighboring connection information where
restrictive medians or other physical features negate the need for this information.
e. If the Department determines that additional information is needed (such as connection location farther than
the distances stated here) the Department shall request such information in writing and at the same time provide
the justification for the need for information in writing.
(d) Connection location and design information. Applications for connection Categories C, D, E, F, and G, as well
as public road system connections and those connections requiring auxiliary lanes, shall contain detailed connection
and design information, in accordance with the Department’s Plans Preparation Manual, January 2000, or other
generally accepted professional practice. This information shall be signed, sealed, and dated by a Professional
Engineer registered in the State of Florida. The connection location and design information will include:
1. Location of all proposed connections, connection profiles, as well as public road system connections, and
those connections requiring auxiliary lanes, connection width, connection radii, connection angle.
2. Design and cross section (to the right of way line) of auxiliary lanes and pavement to serve the requested
connection(s).
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3. Location and type of traffic control devices proposed.
4. Proposed pavement marking and signing.
5. Location and type of drainage features existing and proposed within the right of way.
6. Median opening design and cross‐section, for any new or modified median or median opening to be used by
the property’s traffic.
7. Type of roadway materials to be used.
8. Location and type of existing utilities.
9. The maintenance of traffic control plan must conform to the Federal Manual on Uniform Traffic Control
Devices, incorporated by reference in Rule 14‐15.010, F.A.C. The maintenance of traffic plan must also conform to
the Department’s Design Standards, January 2002, incorporated by reference in Rule 14‐96.008, F.A.C. The expected
time of roadway closure must be in accordance with the Department’s Plans Preparation Manual, January 2003,
incorporated by reference in Rule 14‐96.008, F.A.C., or other generally accepted professional practice. A
maintenance of traffic plan which does not conform to the Plans Preparation Manual and the Design Standards must
be signed and sealed by a Professional Engineer registered in the State of Florida.
10. Horizontal and vertical curvature of abutting roads where severe topography or sight distance concerns
warrant.
11. Indication of all proposed turning movements.
(e) Traffic Study Requirements. For Category C, D, E, F, and G applications, or any application requesting or
requiring a new traffic signal, new median opening, auxiliary lane, or modified median opening, the following traffic
study data requirements apply. The specific detail and content of the traffic study will vary depending upon the
existing and projected traffic volumes, highway capacity, levels of service, and safety concerns. Any traffic study
(except a cursory analysis, such as an indication of peak hour movements from the applicant’s site) must be signed,
dated, and sealed by a Professional Engineer registered in the State of Florida. All work submitted by such a
Professional Engineer in a traffic study will be reviewed by or under the supervision of a Department Professional
Engineer registered in the State of Florida. The traffic study must include:
1. Critical peak hour turn movements from each proposed connection and abutting public road in graphic form.
2. Traffic operations analysis of sufficient depth to analyze the impacts of the development on the surrounding
transportation system.
3. An appropriately sized study area and time horizon based upon the type and size of the development.
(f) Category C Exemptions. Category C applicants are exempt from some of the requirements listed above if the
applicant can show that the information would have no significant bearing on the permitting decision process.
Specific Authority 334.044(2), (27), 335.182(2), 335.183, 335.184 FS. Law Implemented 334.044(14), 334.044(28), 335.18‐.187 FS.
History–New 4‐18‐90, Amended 7‐16‐95, 1‐23‐03, 12‐28‐03.

14‐96.007 Application Submittal, Review, Approval, and Conditions.
(1) Application Submittal. The application shall be submitted to the Department’s District Permits Office or to
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the Department’s District Maintenance Office.
(2) Application Completeness Review. The Department shall notify the applicant within 30 days of submittal,
using State Highway Access Connection Completeness Review, Form 850‐040‐21, (11/94), if additional information
is needed, or if there are errors or omissions. This notification will list those items needed to complete the
application, consistent with the requirements of this rule chapter or additional information needed to evaluate the
application. If such a request for additional information is given to an applicant within the 30‐day period, the
application will be deemed incomplete until the additional requested information is supplied to the Department. An
application that requires a fee will not be accepted without the fee.
(a) Unless otherwise indicated in the notice of completeness review, applicants must provide such requested
information within 60 days of the receipt of the Access Connection Completeness Review Form.
(b) If the additional information has not been received by the Department within the prescribed time from the
date of notification, the application shall be processed based upon the information provided.
(c) If no additional information is requested during the prescribed 30‐day Completeness Review Period, the
application shall be deemed complete as of the date the Department received the application.
(3) Applicant Time Extension. If the applicant needs more time to provide additional information or correct
deficiencies in the application than allowed under this rule chapter, then the applicant may request a waiver of the
time requirements by stating the reasons in writing on an Applicant Time Extension Form, Form 850‐040‐22, (04/93).
(4) Technical Planning and Engineering Sufficiency/Compliance Review. The applicant will be notified within 90
days of receipt of a complete application, receipt of all required information, or expiration of the time period for
receipt of additional or corrected information. The notification will include the Department’s decision of approval or
denial of the application.
(a) Notice of Intent to Issue Permit. The Department shall send the applicant a Proposed State Highway Access
Connection Notice of Intent to Issue Permit, Form 850‐040‐24, (06/06), if either:
1. The Department determines that an application is consistent with Rule Chapters 14‐96 and 14‐97, F.A.C., and
there is no need to exceed the minimum standards as stated in paragraph 14‐97.003(1)(e), F.A.C.; or
2. The Department determines that an application is not consistent with Rule Chapters 14‐96 and 14‐97, F.A.C.,
but that denial of a connection would be denial of reasonable access and that such a connection would not
jeopardize the safety of the public or have a negative impact upon the operational characteristics of the highway,
consistent with Rule 14‐96.007, F.A.C.
(b) Direct Permitting. If an applicant provides an application that otherwise meets all the requirements of Rule
Chapters 14‐96 and 14‐97, F.A.C., and the Department is not imposing any additional conditions, the Department
will issue a permit.
(c) Notice of Intent to Deny. The Department shall send the applicant Proposed State Highway Access
Driveway/Connection Notice of Intent to Deny Permit, Form 850‐040‐23, (06/06), if the Department determines that
an application is not consistent with currently adopted Department rules and design standards or additional site
specific operations and safety concerns as stated in paragraph 14‐97.003(1)(e), F.A.C., apply, and;
1. The Department determines that denial of a connection would not be a denial of reasonable access; or
2. The Department determines that denial of a connection would be a denial of reasonable access but that a
connection would jeopardize the safety of the public or have a negative impact upon the operational characteristics
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of the highway.
(d) Additional Connections. When an applicant seeks a permit for additional or alternative connection(s) the
previously permitted connections are presumed to provide reasonable access to the State Highway System unless
the property owner shows:
1. That there has been a change in the use of the property from that reflected in the application(s) for the
previously approved connection(s), which change has or will cause an increase in the trip generation (peak hour or
daily) of the property exceeding 25 percent more than reflected in the prior application(s), and that such change in
use and increase in trip generation was not reasonably foreseeable at the time the application(s) for the previously
approved connection(s) was filed; or
2. That circumstances relating to traffic safety and efficiency, outside the control of the permittee, have arisen
that were not reasonably foreseeable at the time of approval of the connections that prevent the connection(s) from
providing reasonable access to the highway.
(e) Agreements made after Proposed State Highway Access Driveway/Connection Notice of Intent to Deny
Permit, Form 850‐040‐23, (06/06), is issued. If an agreement is made between an applicant and the Department
which will allow the Department to approve a connection, this agreement will not be effective nor supersede the
Proposed State Highway Access Driveway/Connection Notice of Intent to Deny Permit, Form 850‐040‐23, (06/06),
unless it is in writing, executed by the applicant and the Department, and appropriate revisions are reflected on
signed and sealed construction plans before the time period allowed for a denial challenge has expired. The
agreement will completely describe the mutually agreed access plan.
(5) Conditions of the Notice of Intent to Issue Permit. The Proposed State Highway Access Driveway/Connection
Notice of Intent to Issue Permit, Form 850‐040‐24, (06/06), shall set forth all conditions not otherwise required by
this rule chapter for issuance of a permit and maintenance of the connection(s). The notice will specify which of the
conditions set forth in the notice must be met before issuance of a permit and those that must be met after the
permit is issued.
(a) Not a Permit. The Proposed State Highway Access Driveway/Connection Notice of Intent to Issue Permit,
Form 850‐040‐24, (06/06), does not authorize the initiation of connection construction within the Department right
of way but acknowledges completion of the Department review and indicates the Department’s intent to issue a
permit upon compliance with the conditions stated in the Proposed State Highway Access Driveway/Connection
Notice of Intent to Issue Permit, Form 850‐040‐24, (06/06).
(b) Time Period. A Proposed State Highway Access Driveway/Connection Notice of Intent to Issue Permit, Form
850‐040‐24, (06/06), is valid for one year and may not be revoked during that period, provided that no material
change has occurred in the proposed development or traffic characteristics on the abutting State Highway System.
The Proposed State Highway Access Driveway/Connection Notice of Intent to Issue Permit, Form 850‐040‐24,
(06/06), may be extended, upon Department approval, upon a showing of good cause by the applicant (such as
weather delays, natural disasters, governmental entity coordination delays, or other technical problems not within
the control of the applicant). A Proposed State Highway Access Driveway/Connection Notice of Intent to Issue
Permit, Form 850‐040‐24, (06/06), may be assigned to a purchaser or new occupant within one year of issuance if
there is no change in the land use or in the site plan and the Department is notified of the reassignment by the
original applicant.
(c) Standard Conditions. The following standard conditions will apply to all Proposed State Highway Access
Driveway/Connection Notice of Intent to Issue Permit, Form 850‐040‐24, (06/06), before a connection permit can
be issued:
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1. Development approval from the appropriate governmental entity consistent with the Proposed State
Highway Access Driveway/Connection Notice of Intent to Issue Permit, Form 850‐040‐24, (06/06);
2. Assurance of performance pursuant to Section 334.187, F.S.
3. An indemnity agreement shall be executed by the applicant wherein it is agreed that the Department shall be
indemnified, defended, and held harmless from any and all claims, demands, costs, or expense for loss, damage, or
injury to persons or property of the other caused by, arising out of, or resulting from:
a. Any act or omission by the applicant or the applicant’s contractors, agents, servants, or employees in
connection with any construction activities undertaken pursuant to the connection permit.
b. The negligence of the applicant or negligence of the applicant’s contractors, agents, servants, or employees.
c. Any other event or act that is the result of, or proximately caused by, the applicant or the applicant’s
contractors, agents, servants, or employees in constructing or maintaining the connection or any other features.
4. Compliance with drainage requirements in Rule Chapter 14‐86, F.A.C.
5. Special requirements added to promote safety and efficiency.
6. Liability Insurance for All Category C, D, E, F, and G Permits. Before construction is to begin, the applicant shall
deliver to the Department proof of insurance verifying that the applicant or the applicant’s contractor has coverage
under a liability insurance policy issued by an insurance company authorized to do business in the State of Florida
naming itself as insured, and the Department as an additional named insured, which policy shall contain a contractual
endorsement specifically covering the liabilities arising from the indemnity agreement.
a. The policy shall provide public liability insurance, including property damage, in the amount of $500,000
combined single limit for each occurrence.
b. The above required policy shall be endorsed with a provision requiring the insurance company to notify the
Department 30 days prior to the effective date of cancellation or of any material change in the policy if the change
occurs during the construction period.
c. The applicant shall pay all premiums and other charges due on said policy and keep said policy, or a materially
identical replacement policy, in force to insure the entire period of construction of the connection.
(6) Issuance of Permit. A Driveway Connection Permit for All Categories, Form 850‐040‐18, (06/06), will be issued
after the applicant provides satisfactory evidence of compliance with all conditions that must be met before issuance
of a permit. A permit shall be subject to all the conditions set forth in the Proposed State Highway Access Connection
Notice of Intent to Issue Permit, Form 850‐040‐24, (06/06). A permit authorizes construction for one year from the
date of issuance and expires if construction of the connection is not completed within that period.
(a) Failure to Comply. If the Department determines that the applicant has failed to comply with all conditions
required prior to the issuance of a permit, it shall notify the applicant that the Department will not issue a permit
and specify the conditions that have not been met. Notice of the Department’s intended action will be provided in
accordance with Rule Chapter 28‐106, F.A.C. The Department’s action will become final unless a timely petition for
a hearing is filed in accordance with Rule Chapter 28‐106, F.A.C. In order to be timely, the petition must be filed with
the Department’s Clerk of Agency Proceedings within 21 days after receipt of the Department’s notice, in accordance
with Rule Chapter 28‐106, F.A.C.
(b) Permit Time Extension. The permit will be extended beyond the one year time limit (only with Department
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approval) for good cause, such as weather delays, natural disasters, governmental entity coordination delays, or
other technical problems not within the control of the permittee.
(7) Concurrent Governmental Entity Review. Nothing contained herein shall preclude concurrent review of the
permit application by the Department and governmental entities.
(8) Permit Conditions. Failure by the applicant to abide by the permit conditions that are applicable after permit
issuance shall be just cause for the Department to order alteration of the connection, or to revoke the permit and
close the connection at the expense of the applicant, subject to the provisions in this rule chapter, or for the
Department to have the necessary modifications made and seek payment from the applicant. The permit
requirements shall be binding on the applicant, the applicant’s successors, heir, and assigns, the permit application
signatories, and all future owners and occupants of the property. The Department may require permits to be
recorded in the public records with the legal description of the property when cross or joint access exists, when
permit conditions requiring future performance by the permittee exist such as installation of traffic control features
or devices, or when other conditions warrant recording.
(9) Government Owned Rail or Non‐Highway Use Corridors. Corridors including separate pedestrian trails, bike
trails, current or abandoned exclusive bus or transit corridors, current or abandoned rail corridors, or waterways,
are not part of the State Highway System and are not subject to the provisions of the Access Management Act,
Sections 335.18‐.188, F.S. These corridors, that abut the state highway system, are considered intervening property
and property on the other side of such a corridor will not be considered to be abutting the State Highway System.
Action will be taken under Rule 14‐96.011, F.A.C., to modify an existing connection across a corridor if it interferes
with the safe or efficient operation of the corridor or State Highway System.
Specific Authority 334.044(2), 334.187(4), 335.182(2), 335.183 FS. Law Implemented 334.187, 335.181‐.1825, 335.184, 335.185
FS. History– New 4‐18‐90, Amended 7‐16‐95, 6‐24‐99, 1‐23‐03, 12‐28‐03, 7‐2‐06.

14‐96.008 Construction and Maintenance of Traffic Requirements.
All construction and maintenance on Department right of way shall conform to the Federal Manual on Uniform
Traffic Control Devices (MUTCD), incorporated by reference under Rule 14‐15.010, F.A.C. All construction and
maintenance on Department right of way shall also conform to the Department’s Design Standards, January 2002,
Topic #625‐010‐003; the Standard Specifications for Road and Bridge Construction, 2000 Edition, the Department’s
Plans Preparation Manual, January 2003, or other generally accepted professional practices. With the exception of
the MUTCD, which already is incorporated by reference under Rule 14‐15.010, F.A.C., the manuals and standards
specifically listed in this section are hereby incorporated by reference and made a part of the rules of the Department
of Transportation.
(1) Disruption of Traffic. For safety and operational purposes, the Department may require or restrict hours of
construction to minimize disruption of traffic on the State Highway System. When construction activity on a
connection causes undue disruption of traffic or creates safety hazards on a state highway, the District Secretary or
designee shall advise the permittee of the need for immediate corrective action by a specified time, and may issue
a stop work order if deemed necessary.
(2) Connection Completion Time Limit. Construction shall be completed within one year of the date of issuance
of the permit. Failure to comply with the one year time limit shall result in an automatic expiration of the permit
unless extended by the Department as described in Section 335.185(2), F.S. A stop work order may be issued by the
Department if work exceeds the imposed time restricitions. For any permit which expires for failure to construct the
connection within the one year limit, the applicant shall submit a new application, including the payment of the
required application fee prior to the initiation or continuation of any construction.
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(3) Assurance of Performance. Assurance of performance pursuant to Section 334.187, F.S., will be required if
the permit requires extensive work within the right of way, such as auxiliary lanes, median modifications, relocation
of structures, or traffic signals.
(a) Prior to the issuance of a permit, the applicant shall provide a security instrument in the estimated dollar
amount of the improvements in the right of way. The Department shall be named as the beneficiary. The security
instrument shall be provided to the Department before the permit is issued. The security instrument shall be valid
for a sufficient time to cover the construction and inspection of the permitted work, but for not less than 18 months.
(b) The applicant shall provide the estimated cost of improvements on right of way in a document signed, sealed,
and dated by a Professional Engineer registered in the State of Florida.
(c) Security Instrument Receipt, Form 850‐040‐20, (04/93) must be used.
(d) Such security instruments shall be required except when a performance bond covering the work on the right
of way is included as part of the bond necessary for development approval by the local governmental entity and the
Department is a named beneficiary.
(e) The Department will waive the security instrument requirement when there is an agreement with the local
governmental entity to withhold the certificate of occupancy until problems are corrected and there is no indication
that the requirements of this rule chapter will be violated.
(f) The Department shall require a security instrument for any connection or access feature, construction, or
permit activity if the activity is in relation to:
1. An unpermitted connection that is going through the process of becoming permitted;
2. The correction of a safety hazard caused by activities on the property; or
3. Modification of an existing connection or traffic control feature or device as per Rule 14‐96.011, F.A.C., for
changed conditions on the property.
(g) The security instrument will be returned to the applicant when final inspection by the Department shows
that the work has been completed as permitted.
(4) Posting of Permit. The approved connection permit shall be displayed in a prominent location in the vicinity
of the connection construction.
(5) Traffic Signals and Other Traffic Control Devices. Such devices, installed by an applicant, shall conform to the
MUTCD and Department design and construction standards. The applicant is responsible for securing any additional
permit or governmental entity approval needed for traffic signalization and regulatory signing and marking.
(6) Professional Engineer Statement of Construction for Extensive Roadway Construction or Large
Developments. If the permit requires extensive work within the right of way, such as auxiliary lanes, median
modifications, relocation of structures, or traffic signals, a statement from the project’s Professional Engineer will
be necessary. The applicant will provide documentation by a Professional Engineer registered in the State of Florida
that construction was accomplished in accordance with the requirements set out in the permit. This documentation
shall include a statement that necessary inspections, tests, and physical measurements have been made, that
construction was accomplished in accordance with the design information included with the connection permit in
accordance with Rule Chapter 14‐96, F.A.C., and that all materials entering into the work conform to the
specifications in the connection permit, conform to the applicable specifications contained in the Standard
Specifications for Road and Bridge Construction, 2000 edition as amended, or otherwise conform to or meet
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generally accepted professional practices. The Record Drawings Report by Permittee’s Professional Engineer, Form
850‐040‐19, (09/02), shall be used for this purpose.
(7) Utility and Right of Way User Notification. The applicant has the responsibility to determine and notify the
users of the right of way of the permitted construction. The applicant shall also resolve any conflicts within the right
of way. Before a permit is issued, the applicant shall show documentation of this notification and resolution of
conflicts.
Specific Authority 334.044(2), 334.187(4), 335.182(2), 335.184 FS. Law Implemented 334.044(14), 334.187, 335.181‐.1825,
335.185 FS. History–New 4‐18‐90, Amended 7‐16‐95, 1‐23‐03.

14‐96.009 Non‐conforming Connection Permits.
The Department shall issue a permit for a connection not meeting Department location and spacing criteria
standards if the Department determines that a conforming connection is not attainable at the time of the permit
application submittal, that denial would leave the property without access to the public road system, and that the
connection would not jeopardize the safety of the public or have a negative impact upon the operation of the
highway. The Department also shall issue a connection permit requiring a legally enforceable joint‐use connection
when determined to be in the best interest of the State for restoring or maintaining the operational efficiency and
safety of the State Highway System. Non‐conforming connection permits shall specify conditions or limits including:
(1) The maximum vehicular usage of the connection.
(2) The construction of a conforming connection when future alternate means can be obtained with removal of
the non‐conforming connection.
(3) The properties to be served by the connection.
Specific Authority 334.044(2), 335.182(3), 335.184 FS. Law Implemented 334.044(14), 335.181‐.1825, 335.185 FS. History–New 4‐
18‐90, Amended 1‐23‐03.

14‐96.011 Modification of Connections.
(1) Validity of Existing Permits. All connection permits issued by the Department after July 1, 1988, remain valid
until modified pursuant to the criteria set forth in this rule chapter. The Department will initiate action to modify
any permit or existing permitted connection if any of the following occurs:
(a) A significant change.
(b) The connection was not constructed at the location or in accordance with the design specified in the permit.
(c) Permit conditions are not met by the permittee.
(d) Such revocation or modification is determined to be necessary because the connection poses a current or
potential safety or operational problem on the State Highway System. This problem must be substantiated by an
engineering study signed and sealed by a Professional Engineer registered in the State of Florida. Such engineering
study shall consider, the following:
1. Analysis of accidents or operational analysis directly involving the connection or similar connections, or a
traffic conflicts analysis of the site.
2. Analysis of the impact modification of the connection will have on maintenance or safety on the public road
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system.
3. Analysis of the impact modification of the connection will have on traffic patterns and circulation on the public
road system.
4. The principles of transportation engineering as determined by generally accepted professional practice.
(e) If the Department acts to revoke or modify a permit, the Department shall offer an opportunity to meet on
site with the property owner or designated representative. The Department will take into consideration the
following:
1. Documents, reports, or studies obtained by the property owner and provided to the Department.
2. Alternative solutions proposed by the property owner.
(2) Notification Process for Permitted Connections. Notice of the Department’s intended action will be provided
in accordance with Rule Chapter 28‐106, F.A.C. The Department’s action will become final unless a timely petition
for a hearing is filed in accordance with Rule Chapter 28‐106, F.A.C. In order to be timely, the petition must be filed
with the Department’s Clerk of Agency Proceedings within 21 days after receipt of the Department’s notice, in
accordance with Rule Chapter 28‐106, F.A.C.
(a) If the reason for the modification is due to noncompliance, this notice will include the Violation and Notice
to Show Cause, Form 850‐040‐26, (06/06). The notification shall state that, unless the deficiencies are corrected, the
permit shall be modified and the connection to the State Highway shall be modified by the Department at the
expense of the property owner.
(b) If the reason for modification is due to significant change the notice will state the basis of the Department’s
determination for modification of an existing connection. Where the Department’s action has become final and no
timely application for a new connection permit has been filed, the Department will take immediate action to modify
the connection in accordance with the notice.
(c) If the reason for revocation or modification is a safety or operational problem, the notice will state the basis
of the Department’s determination and describe the changes necessary to reduce the hazard or correct the situation.
(3) Unpermitted Connections.
(a) Grandfathered Connections to the State Highway System. Connections permitted or in existence prior to July
1, 1988, use of which have never been discontinued as described in subparagraph 14‐96.005(2)(c)3., F.A.C., are
considered “grandfathered” and shall not require the issuance of a permit and may continue to provide connection
to the State Highway System except as provided in subsection (4).
(b) Unpermitted/Non‐Grandfathered Connections. All other unpermitted connections are subject to closure in
accordance with paragraph (5)(b).
(4) Modification of Grandfathered Connections.
(a) The Department will require that a permit be obtained in accordance with subsection 14‐96.005(3), F.A.C.,
pursuant to the provisions of Section 335.187(1), F.S., if significant changes have occurred.
(b) The Department will modify a connection if such modification is determined to be necessary because the
connection would jeopardize the safety of the public or have a negative impact on the operational characteristics of
the state highway. The problem may be substantiated by an engineering study signed, sealed, and dated by a

Introduction

1‐26

DRAFT 4/28/16
professional engineer registered in the State of Florida. Such engineering study shall consider the following:
1. Analysis of accidents or operational analysis directly involving the connection or similar connections, or a
traffic conflicts analysis of the site.
2. Analysis of the impact modification of the connection will have on maintenance or safety on the public road
system.
3. Analysis of the impact modification of the connection will have on traffic patterns and circulation on the public
road system.
4. The principles of transportation engineering as determined by generally accepted professional practice.
(c) If the Department acts to modify a connection, the Department shall offer an opportunity to meet on site
with the property owner or designated representative. The Department will take into consideration the following:
1. Documents, reports, or studies obtained by the property owner or lessee and provided to the Department.
2. Alternative solutions proposed by the property owner.
(5) Notification Process for Modification of Unpermitted Connections. Notice of the Department’s intended
action will be provided in accordance with Rule Chapter 28‐106, F.A.C. The Department’s action will become final
unless a timely petition for a hearing is filed in accordance with Rule Chapter 28‐106, F.A.C. In order to be timely,
the petition must be filed with the Department’s Clerk of Agency Proceedings within 21 days after receipt of the
Department’s notice, in accordance with Rule Chapter 28‐106, F.A.C.
(a) The Department shall give written notice to the property owner, with a copy to the occupant, for a
grandfathered connection if significant changes have occurred or if the connection is found to cause a safety or
operational problem (as specified in this rule chapter). The notice will identify the specific information regarding the
safety or operational problem and request that the problem be corrected or that a written agreement on a schedule
for the correction be approved by the Department within 30 days of receipt of the notice.
1. If the reason for the modification is due to significant change the notice will state the basis of the
Department’s determination and require the filing of a permit application by a specified date. Where the
Department’s requirement to file an application has become final and no timely application has been filed, the
Department will take immediate action to modify the connection in accordance with the notice at the owner’s
expense.
2. If the reason for the modification is a safety or operational problem, the notice will state the basis of the
Department’s determination and describe the changes necessary to reduce the hazard or correct the situation.
(b) If a timely request for an administrative proceeding is filed, or a permit application is filed within the 21 days,
no further action shall occur until review of the application or the administrative proceeding is complete. If the
connection is not closed and no timely application or request for an administrative proceeding is filed, the
Department will take immediate action to install barriers across or modify the connection at the property owner’s
expense.
1. If a timely application is approved, the Department may allow the existing connection to be used for a period
of time specified or until the connection specified in the permit application is constructed and the existing
connection is closed. If necessary to ensure safety and highway integrity, modifications of unpermitted connections
will be required by the Department as a requirement of permit approval, subject to the requirements of this rule
chapter and Chapter 120, F.S. If the application is denied, the Department shall notify the property owner or lessee
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of the denial, with a copy to the occupant, and shall immediately close the unpermitted connection(s), subject to
the provisions of this rule chapter and Chapter 120, F.S.
2. In lieu of filing an application, the property owner or lessee may challenge the requirement to file a permit
application by filing in accordance with Rule Chapter 28‐106, F.A.C., a timely written request (within 21 days of
receipt of notice) for an administrative proceeding stating the reasons why a permit is not required for the
connection. In such a case, final action to modify the unpermitted connection shall be taken in accordance with the
results of the administrative proceeding.
(6) Responsibility for Costs of Correcting Deficiencies. The property owner and current user of the connection
shall be responsible for the costs of modifications required pursuant to actions taken in accordance with the
procedure in Rule 14‐96.011, F.A.C.
Specific Authority 334.044(2), 335.182(2) FS. Law Implemented 334.044(14), 335.182, 335.187 FS. History–New 4‐18‐90, Amended
7‐16‐95, 6‐24‐99, 1‐23‐03, 7‐2‐06.

14‐96.0121 Immediate Remedial Action Against Hazards.
This rule chapter shall not restrict the Department’s right to take immediate remedial action, including the
modification of a connection if there is an immediate and serious danger to the public health, safety, and welfare as
determined in writing by the District Secretary or designee. Upon determination that there is a need for immediate
remedial action against hazards, the District Secretary or designee shall issue an order in compliance with Section
120.60, F.S., and the Department shall provide the property owner and occupant with written notice of the
Department’s immediate action to modify the connection and of the right to contest the decision pursuant to Rule
Chapter 28‐106, F.A.C.
Specific Authority 334.044(2), 335.182(2) FS. Law Implemented 120.60(8), 335.182 FS. History–New 7‐16‐95, Amended 1‐23‐03.

14‐96.015 Department Design and Construction Projects.
When existing connections are modified by a Department project, access will be provided to abutting properties,
subject to reasonable regulation as referred to in Section 335.181(2)(b), F.S. To the maximum extent feasible, this
new access will be consistent with adopted Department connection standards.
(1) Corridors will be examined during the preliminary engineering and design phases to determine if existing
connections, median openings, and signals spacing and design standards are in conformance, or can be brought into
conformance, with adopted Department standards.
(2) When a permitted or grandfathered connection is modified as part of a Department construction project,
and not due to a significant change, no additional permit shall be required.
(3) Where connections are to be modified as part of a Department contruction project, and the Department is
not planning to acquire any portion of the property for the project, the Department will provide notice and
opportunity for an administrative proceeding pursuant to Rule 14‐96.0011, F.A.C., and Chapter 120, F.S. For
purposes of paragraph 14‐96.011(1)(d), F.A.C., construction plans for a Department project signed, sealed, and dated
by a Professional Engineer registered in the State of Florida shall substantiate a connection’s non‐conformance with
Department standards or potential safety or operational problem, and a separate engineering study shall not be
required.
(4) The construction of new connection points, if approved by the Department through the permit process in
this rule chapter, shall be at the property owner’s expense by either the Department’s contractor as part of the
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construction project or by the owner’s contractor.
(5) The Department will bear the cost of modification of existing approved connections necessitated solely by
Department construction projects.
(6) The Department shall require that work done by the owner’s contractor be accomplished without interfering
with the Department’s contractor.
Specific Authority 334.044(2), 335.182(2) FS. Law Implemented 334.044(14), 335.182‐.1825 FS. History–New 4‐18‐90, Amended
7‐16‐95, 1‐23‐03.

14‐96.016 Maintenance of Connections and Traffic Control Devices.
(1) Maintenance of Connections.
(a) Rural Section. Department maintenance shall extend to five feet from the edge of pavement (including
auxiliary lanes) or to the limits of paved shoulders. The remainder of any paved or unpaved connection area on the
right of way shall be maintained by the owner or the authorized agent.
(b) Urban (Curb and Gutter) Section. Department maintenance of pavement shall extend to the existing or
maintained right of way line or to the back of sidewalk, whichever distance is less.
(c) Drainage. Control and maintenance of drainage facilities within the right of way shall be solely the
responsibility of the Department, unless otherwise specified in the connection permit.
(2) Maintenance of Traffic Control Devices.
(a) The maintenance and operation of highway lighting, traffic signals, associated equipment, and other
necessary devices shall be the responsibility of the governmental entity having maintenance jurisdiction of the
equipment or devices. During the construction of connection(s), the permittee will be responsible for the operation,
repair, replacement, or provision of temporary maintenance, if traffic control devices are impacted by the
permittee’s operations.
(b) All pavement markings on the State Highways System, including acceleration and deceleration lane markings,
and signing installed for the operation of the State Highway System shall be maintained by the Department.
(c) All signing and markings required for the operation of the connection (such as stop bars and stop signs for
the connection) shall be the responsibility of the property owner and current user entity responsible for the
connection, or governmental entity having jurisdiction over the connection, road, or intersection of the state
highway regardless of the owner of the right of way as provided in Chapter 316, F.S.
Specific Authority 334.044(2), 335.182(2) FS. Law Implemented 334.044(14), 335.182‐.1825 FS. History–New 7‐16‐95, Amended
1‐23‐03.
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CHAPTER 14‐97
STATE HIGHWAY SYSTEM ACCESS CONTROL CLASSIFICATION SYSTEM AND ACCESS MANAGEMENT STANDARDS
14‐97.001

Purpose

14‐97.002

Definitions

14‐97.003

Access Control Classification System and Access Management Standards

14‐97.004

Interim Access Management Standards

14‐97.005

Review and Modification of Access Control Classifications

14‐97.001 Purpose.
This rule chapter sets forth an access control classification system and access management standards to implement
the State Highway System Access Management Act of 1988. The implementation of the access control classification
system and access management standards will protect the public health, safety and welfare, provide for the mobility
of people and goods, and preserve the functional integrity of the State Highway System.
Rulemaking Authority 334.044(2), 335.182, 335.184, 335.188 FS. Law Implemented 334.044(10)(a), 335.182‐.188 FS. History–New
2‐13‐91, Amended 10‐7‐09.

14‐97.002 Definitions.
For the purposes of this rule chapter the following definitions shall apply unless the context clearly shows otherwise:
(1) “Area Type” means one of four specific land use categories reflecting certain land use and intensity
characteristics used in specifying the interchange spacing standards for limited access facilities.
(2) “Central Business District (CBD) and CBD Fringe” means the areas contained within a boundary designated
as CBD and CBD fringe area type in the adopted MPO Long Range Transportation Plan. For the purpose of this rule
chapter this area is designated as Area Type I and only applies to Access Class.
(3) “Connection” means as defined in Section 335.182, F.S. For the purpose of this rule chapter, two one‐way
connections to a property may constitute a single connection.
(4) “Connection Spacing Standard” means the distance between connections, measured from the closest edge
of pavement of the first connection to the closest edge of pavement of the second connection along the edge of the
traveled way.
(5) “Controlled Access Facility” means as defined in Rule 14‐96.002, F.A.C.
(6) “Corridor Access Management Plan” means a strategy defining site specific access management and traffic
control features for a particular roadway segment, developed in coordination with the affected local government
and adopted by the Department in cooperation with the affected local government(s).
(7) “Department” means the Florida Department of Transportation.
(8) “Directional Median Opening” means as defined in Rule 14‐96.002, F.A.C. Directional median openings for
two opposing left or “U‐turn” movements along one segment of road are considered one directional median
opening.
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(9) “Existing Urbanized Areas other than CBD and CBD Fringe” means the area between the CBD and CBD Fringe
area boundary and the existing Urban Area Boundary for Urbanized Areas as reflected in the MPO Long Range
Transportation Plan. For the purpose of this rule chapter, this area is designated as Area Type 2 and only applies to
Access Class 1.
(10) “FHWA” means Federal Highway Administration.
(11) “Full Median Opening” means as defined in Rule 14‐96.002, F.A.C.
(12) “Generally Accepted Professional Practice” means as defined in Rule 14‐96.002, F.A.C.
(13) “Governmental Entities” means as set forth in Section 335.188, F.S.
(14) “Intersection” means an at‐grade connection or crossing of a local road or state highway with a state
highway.
(15) “Limited Access Facility” means as defined in Section 334.03, F.S.
(16) “Local Governmental Entity” means as defined in Section 334.03, F.S.
(17) “Median” means as defined in Rule 14‐96.002, F.A.C.
(18) “Median Opening Spacing Standard” means the distance between openings in a restrictive median. The
distance is measured from centerline to centerline of the openings along the traveled way.
(19) “Metropolitan Planning Organization (MPO)” means as described in Section 339.175, F.S.
(20) “Non‐Restrictive Median” means as defined in Rule 14‐96.002, F.A.C.
(21) “Reasonable Access” means as defined in Rule 14‐96.002, F.A.C.
(22) “Restrictive Median” means as defined in Rule 14‐96.002, F.A.C.
(23) “Rural Areas” means the area between the outer boundary of Area Type 3 and the next Area Type 3 outer
boundary. For the purpose of this rule chapter, this area is designated as Area Type 4 and only applies to Access
Class 1.
(24) “Service Road” means a public or private roadway providing access to parcels adjacent to a controlled
access facility.
(25) “Signal Spacing Standard” means the spacing or distance between adjacent traffic signals on a controlled
access facility measured from centerline to centerline of the signalized intersections along the traveled way.
(26) “Significant Change” means as defined in Section 335.182, F.S.
(27) “State Highway System (SHS)” means as defined in Section 334.03, F.S.
(28) “Transitioning Urbanized Area” means the area between the existing Urbanized Area Boundary and the
future projected Urbanized Area Boundary anticipated within the next 20 years as established by the MPO and the
Department. For the purpose of this rule chapter, this area is designated Area Type 3 and only applies to Access Class
1.
(29) “Traveled Way” means the portion of roadway for the movement of vehicles, exclusive of shoulders and
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auxiliary lanes.
(30) “Urban Area” means an area defined by the U.S. Census Bureau as having a population of at least 5,000 at
specific urban densities.
(31) “Urbanized Area” means an area defined by the U.S. Census Bureau as having a population of at least 50,000
at specific urban densities.
Rulemaking Authority 334.044(2), 335.182, 335.184, 335.188 FS. Law Implemented 334.044(10)(a), 335.182, 335.188 FS. History–
New 2‐13‐91, Amended 10‐7‐09.

14‐97.003 Access Control Classification System and Access Management Standards.
(1) The following tables contain the access control classification and access management standards to be used
in the planning, design, and permitting of connections, and the planning and design of medians, median openings,
and signal spacing for roads on the SHS. The Department encourages the use of joint access driveways and service
roads.
Table 1
Access Management Standards for Limited Access Facilities
Access
Class

Segment Location

Applicable Interchange Spacing
Standard

1

Area Type 1 – CBD & CBD Fringe for Cities in Urbanized Areas

1 Mile

Area Type 2 – Existing Urbanized Areas Other Than Area Type 1

2 Miles

Area Type 3 – Transitioning Urbanized Areas and Urban Areas
Other Than Area Type 1 OR 2

3 Miles

Area Type 4 – Rural Areas

6 Miles
Table 2

Access Management Standards for Controlled Access Facilities
Access Median
Class

Median Opening
Spacing Standard (feet)

Full

Directional

Signal
Spacing
Standard (feet)

Connection
Spacing
Standard (feet)
Posted
Speed
Greater
than 45
MPH

Posted
Speed
of 45
MPH
or Less

2

Restrictive

2,640

1,320

2,640

1,320

660

3

Restrictive

2,640

1,320

2,640

660

440
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4

Non‐Restrictive N/A

N/A

2,640

660

440

5

Restrictive

660

2,640
Posted Speed
Greater than
45 MPH

440

245

2,640
Posted Speed
Greater than
45 MPH
1,320
Posted Speed
of 45 MPH
or Less

1,320
Posted Speed
of 45 MPH
or Less

6

Non‐Restrictive N/A

N/A

1,320

440

245

7

Both Median
Types

330

1,320

125

125

660

The interim standards contained in subsection 14‐97.004(1), F.A.C., shall be used for any unclassified segment of the
SHS until replaced by an adopted access classification.
(2) Access Control Classification. The seven access classes are described as follows:
(a) Access Class 1 consists of limited access facilities, which roadways do not provide direct property
connections. These roadways provide for high speed and high volume traffic movements serving interstate,
interregional, and intercity, and, to a lesser degree, intra‐city, travel needs. Interstate highways and Florida’s
Turnpike are typical of this class. The interchange spacing standards, based on the Area Type the highway is passing
through, are for the through lanes or main line of the facility. New interchanges to Access Class 1 facilities shall be
based on an engineering analysis of the operation and safety of the system. These interchanges can only be approved
through the interchange justification process. Approval by the Department and FHWA is required before any new
interchange is constructed.
(b) Access Classes 2 through 7 consist of controlled access facilities and are arranged from the most restrictive
(Access Class 2) to the least restrictive (Access Class 7) class based on development. Generally the roadways serving
areas without existing extensive development are classified in the upper portion of the range (Access Class 2, 3, and
4). Those roadways serving areas with existing moderate to extensive development are generally classified in the
lower portion of the range (Access Class 5, 6, and 7). The access management standards for each access class are
further determined by the posted speed limit.
1. Access Class 2 roadways are highly controlled access facilities distinguished by the ability to serve high speed
and high volume traffic over long distances in a safe and efficient manner. This access class is further distinguished
by a highly controlled limited number of connections, median openings, and infrequent traffic signals. Segments of
the SHS having this classification usually have access restrictions supported by local ordinances and agreements with
the Department, and are generally supported by existing or planned service roads.
2. Access Class 3 roadways are controlled access facilities where direct access to abutting land is controlled to
maximize the operation of the through traffic movement. The land adjacent to these roadways is generally not
extensively developed and/or the probability of significant land use change exists. These roadways are distinguished
by existing or planned restrictive medians.
3. Access Class 4 roadways are controlled access facilities where direct access to abutting land is controlled to
maximize the operation of the through traffic movement. The land adjacent to these roadways is generally not
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extensively developed and/or the probability of significant land use change exists. These roadways are distinguished
by existing or planned non‐restrictive median treatments.
4. Access Class 5 roadways are controlled access facilities where adjacent land has been extensively developed
and where the probability of major land use change is not high. These roadways are distinguished by existing or
planned restrictive medians.
5. Access Class 6 roadways are controlled access facilities where adjacent land has been extensively developed,
and the probability of major land use change is not high. These roadways are distinguished by existing or planned
non‐restrictive medians or centerlines.
6. Access Class 7 roadways are controlled access facilities where adjacent land is generally developed to the
maximum feasible intensity and roadway widening potential is limited. This classification shall be assigned only to
roadway segments where there is little intent or opportunity to provide high speed travel. Exceptions to access
management standards in this access class may be allowed if the landowner substantially reduces the number of
connections compared to existing conditions. These roadways can have either restrictive or non‐restrictive medians.
(3) Access Management Standards.
(a) Connection permit applications, submitted pursuant to Rule Chapter 14‐96, F.A.C., shall be reviewed subject
to the standards of this rule chapter.
(b) Existing lawful connections, median openings, and signals are not required to meet the access management
standards. Existing access management features will generally be allowed to remain in place, but shall be brought
into conformance with access management standards when significant change occurs or as changes to the roadway
design allow.
(c) A property that cannot meet the access management standards for a connection, as set forth herein, is
eligible to be permitted by the Department for a single connection pursuant to Rule Chapter 14‐96, F.A.C., where
there is no other reasonable access to the SHS and the connection will not create a safety or operational hazard.
(d) Greater distances between connections and median openings will be required by the Department where
necessary to meet operational and safety requirements. In these instances, the Department shall make such
determination based on generally accepted professional practice standards.
(e) Adjacent properties under common ownership shall be considered one parcel for purposes of this rule.
Persons requesting connections for one or more adjacent properties under common ownership may, however, as a
part of the Rule Chapter 14‐96, F.A.C., permit process, request that the properties be considered individually for
connection permitting purposes. Such requests shall be included as part of the permit application and shall provide
specific analyses and justification of potential safety and operational hazards associated with the compatibility of
the volume, type or characteristics of the traffic using the connection. A contract for sale, a long term lease, or similar
document shall constitute separate ownership from the parent tract for the purpose of this rule chapter, if the sale
would not result in common ownership. A connection permit issued based on a contract for sale will be conditioned
on transfer of the property to the buyer.
(f) The speed criteria referred to in Table 2, Access Management Standards for Controlled Access Facilities, and
in the Interim Access Management Standards in Table 3, means the posted speed limit at the proposed connection
location.
(g) Corridor Access Management Plans may be adopted by the Department in coordination with local
governmental entities. These plans shall be based on an analysis by the Department using generally accepted
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professional practice standards and will provide corridor specific access management and traffic control features.
Before the adoption of such plans, the Department shall notify affected local governments and abutting property
owners and shall hold a public meeting, if requested. After consideration of public input, the Department shall, in
cooperation with the affected local government, finalize the plan.
(h) Interchange Areas. Connections and median openings on a controlled access facility located up to 1/4 mile
from an interchange area or up to the first intersection with an arterial road, whichever distance is less, shall be
more stringently regulated to protect safety and operational efficiency of the SHS, as set forth below:
1. The 1/4 mile distance shall be measured from the end of the taper of the ramp furthest from the interchange.
2. With the exception of Access Class 2 facilities with posted speed limits over 45 MPH, the distance from the
interchange ramp(s) to the first connection shall be at least 660 feet where the posted speed limit is greater than 45
MPH, or at least 440 feet where the posted speed limit is 45 MPH or less. This distance will be measured from the
end of the taper for that particular quadrant of the interchange on the controlled access facility. For Access Class 2
facilities with posted speed limits over 45 MPH, the distance to the first connection shall be at least 1,320 feet.
3. The standard distance to the first full median opening shall be at least 2,640 feet as measured from the end
of the taper of the off ramp.
4. Greater distances between proposed connections and median openings will be required when the
Department determines, based on generally accepted professional practice standards, that the engineering and
traffic information provided in the Rule Chapter 14‐96, F.A.C., permit application shows that the safety or operation
of the interchange or the limited access highway would be adversely affected.
(i) Traffic signals, which are proposed at intervals closer than the access management standard for the
designated access class, will only be approved where the need for such signal(s) is clearly demonstrated for the
safety and operation of the roadway and approved through the signal warrant process.
Rulemaking Authority 334.044(2), 335.182, 335.184, 335.188 FS. Law Implemented 334.044(10)(a), 335.182, 335.188, 338.001
FS. History–New 2‐13‐91, Amended 10‐7‐09.

14‐97.004 Interim Access Management Standards.
(1)

Interim access management standards shall be applied to unclassified roadways on the SHS, such as
when a local government transfers a roadway to the Department to become part of the SHS. After a
roadway has been classified pursuant to this rule chapter, the access management standards associated
with the designated access control classification shall supersede these interim standards.
Table 3
INTERIM ACCESS MANAGEMENT STANDARDS
Posted Speed
(MPH)

Introduction

Connection
Spacing

Median Opening
Spacing Standard (Feet)

(Feet)

Full

Directional

35 or less

245

1,320

660

36 to 45

440

1,320

660
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Over 45

660

1,320

1,320

(2) The assignment of an access control classification to all segments of the SHS shall be the responsibility of the
Department. The Department shall provide notice by publication in a newspaper of general circulation of proposed
access control classification and shall coordinate with and consider the comments of the affected governmental
entities before assigning a final access control classification to a roadway segment. The Department will hold public
meetings, if requested to seek comment before final access classification of a roadway segment. Upon assignment
of access control classification, the Department will provide notice to affected governmental entities.
Rulemaking Authority 334.044(2), 335.182, 335.184, 335.188 FS. Law Implemented 334.044(10)(a), 335.188 FS. History–New 2‐
13‐91, Amended 10‐7‐09.

14‐97.005 Review and Modification of Access Control Classification.
(1) The Department will review access control classifications for specific segments of the SHS in consideration
of the criteria listed in Section 335.188, F.S. Roadside development does not, in and of itself, necessarily constitute
a reason to lower the access control classification. If reclassification of a roadway segment is necessary, the
Department shall, prior to any change in classification, notify the affected governmental entities regarding the
proposed reclassification and publish its intent to reclassify in a local newspaper of general circulation. The
Department will hold a public meeting in the affected county, if requested, to seek comments on the proposed
reclassification. The Department shall coordinate with, and will take into consideration, comments or concerns of
the affected governmental entities and/or members of the public regarding the reclassification. The Department will
notify the affected governmental entities of the final determination on the reclassification action(s).
(2) A written request may be made to the appropriate Department District Secretary that the Department
review the access control classification of any specific segment(s) of the SHS. Such written request shall specify why
the change of access control classification is sought, the desired access classification, and justification for the access
classification change, based on the standards and criteria contained in Section 335.188, F.S., and in this rule chapter.
The Department shall consider such requests, coordinating with the affected governmental entities and shall deny
the request or publish notice of the Department’s intent to reclassify the roadway segment(s) in a local newspaper
of general circulation. If requested, the Department will hold a public meeting.
Rulemaking Authority 334.044(2), 335.182, 335.184, 335.188 FS. Law Implemented 334.044(10)(a), 335.182, 335.188 FS. History–
New 2‐13‐91, Amended 10‐7‐09.
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General Information:
Prior to filing an application and prior to receipt of local government development or
water management district approvals all applicants are strongly encouraged to request a
pre application meeting to review the site plan with the Department. A pre application
meeting is an essential step to expedite the application process and is especially
important for any development expected to generate more than 600 Vehicle Trips Per
Day (VTPD). The purpose of the pre application meeting is to establish the connection
category, discuss the general location or design of the connection(s), determine traffic
study requirements, review drainage issues associated with the proposed development
activity, and to discuss any proposed deviations to the Department’s standards.
1) Inquiries for Driveway Connection Permits:
Property owners are required to contact the Department to determine if a permit
application will be required when development or redevelopment of a property is
proposed. A permit will be required if the previous use of a property has been
discontinued for a period of one year or more. The Florida Department of Transportation
(FDOT) has established connection categories based on the estimated vehicle trips per
day to and from the property as set forth by Rule 14‐96.004, Florida Administrative Code
(FAC). The following table summarizes the standard connection categories and
application fees:
Table 2.1: Permit Category and Fees
Category Projected Average Vehicle Trips Per
Day (VTPD) of Site
A
Uses to 20 VTPD
B
Uses with 21 ‐ 600 VTPD
C
Uses with 601 ‐ 1,200 VTPD
D
Uses with 1,201 ‐ 4,000 VTPD
E
Uses with 4,001 – 10,000 VTPD
F
Uses with 10,001 – 30,000 VTPD
G
Uses with 30,000 + VTPD
H
Safety Upgrade
I
Temporary Driveway Connection
J
Government

Application Fee
$50.00
$250.00
$1,000.00
$2,000.00
$3,000.00
$4,000.00
$5,000.00
No Fee
$250.00
No Fee

Inquiries for Driveway Connection Permits shall be processed in accordance with the
following procedures:
Pre Application Procedures
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A) Category A, H, and I:
All inquiries for Category “A, H, and I” permits should be directed to the
appropriate Operation Center. The Operation Center Representative (OCR) shall
confirm that the proposed land use will result in a traffic generation estimate
equal to or less than 20 VTPD. The OCR will offer to meet the applicant onsite at
the proposed driveway location to discuss any issues that may prohibit or delay
issuing a permit. The OCR will provide the applicant with District One’s “Category
“A” Permit Information Package” and all required permit applications. The OCR
will review the driveway permitting requirements with the customer during the
onsite meeting and will take photographs or field notes to accurately document
field conditions.
B) Category B:
All inquiries for Category “B” permits should be directed to the appropriate
Operation Center. The OCR will confirm that the proposed land use will result in
a traffic generation estimate that is within 21‐600 VTPD. The OCR may request
assistance from an Access Management Specialist (AMS) and encourage the
applicant to attend a pre application meeting for any permit which will require the
technical expertise of additional Department personnel. The OCR shall direct the
customer to the appropriate AMS when a pre application meeting is requested.
The AMS will proceed with scheduling a pre application meeting in accordance
with section 2.4 of this handbook.
C) Category C‐G and J or any Application Requiring Extensive Improvements:
District One has determined that customer service is improved when a pre‐
application meeting is attended for permit categories “C‐G” and “J” or any
application involving extensive work within the department’s right of way. A
property owner can avoid costly plan revisions and reduce permit processing time
by attending a pre application meeting. All inquiries for Category “C‐G” and “J”
permits or any application involving extensive work within the Department’s right
of way should be directed to the appropriate AMS. The AMS will provide the
applicant with a “Pre Application Request Form”, “Pre Application Discussion
Prompt List”, and the Access Management spacing standards for the subject
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roadway. The AMS shall proceed with scheduling a pre application meeting in
accordance with the procedures outlined in the remaining sections of this chapter.
2) Pre Application Request Form Guidelines
The Department utilizes the pre application meeting environment to inform customers of the
District’s permit process and to discuss the specific design criteria that will be required for
the proposed permitting activity. The benefits resulting from the pre application meeting are
highly dependent upon the detail of the information provided to the department prior to the
appointment. District One has created a “Pre Application Request Form” to assist our
customers in providing the critical information needed to hold a productive pre application
meeting. This form is provided within the appendix of this chapter.
A pre application meeting will be scheduled by the appropriate Access Management
Specialist when a meeting is requested and a “Pre Application Request Form” is provided to
the Department. General development information is needed for the department to provide
guidance to the property owner or his consultant. More detailed information is necessary to
establish the general location or design of the connection(s), determine traffic study
requirements, review drainage issues associated with the proposed development activity,
and to discuss any proposed deviations to the Department’s standards. Applicants should
complete the entire Pre Application Request Form to ensure the AMS has all the information
needed to assemble the proper Department personnel and materials necessary to conduct a
productive meeting.
3) Pre Application Meeting Procedures
The AMS shall be responsible for scheduling, conducting, and documenting the pre
application meeting.
A) Scheduling the Pre Application Meeting:
The AMS will use the submitted “Pre Application Request Form” and supporting
documentation to determine the FDOT personnel that will be needed to attend
the meeting. The District personnel that must be included in the pre application
meeting invitation are defined by permit category below:
Table 2.2: FDOT Pre Application Meeting Participants
Category
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B‐D

Access Management Specialist, Operation Center Representative, District
Drainage Representative
E‐ F
Access Management Specialist, Operation Center Representative, District
Drainage Representative, District Design Representative
G
Access Management Specialist, Operation Center Representative, District
Drainage Representative, District Design Representative, District Planning
Representative
(1) The Department’s legal counsel is required for any pre application that will be attended by an
outside attorney.
(2) The Department’s Project Manager shall be invited to all pre application meetings that involve
a property located within the limits of an FDOT project identified within the Department’s
work program.
(3) A local government representative should be invited to all pre application meetings
(4) A representative of FDOT Property Management will be invited to all meetings involving an
easement exchange.
(5) Representatives from the Department’s Environmental Management and Right of Way offices
will be required for projects proposing to realign, extend, or add through lanes to a state
roadway.

The Access Management Specialist will provide all invited attendees a copy of the
“Pre Application Request Form” and supporting documents. This information will
be transmitted with the meeting request and shall include the following
information:
1.
2.

3.

4.

Subject Line: “Project Name (State Road #/Roadway ID#/Mile Point#)
Narrative: “A pre application meeting has been requested by (…) to discuss a
proposed (…) at the above referenced location. This meeting will be held at (…).
Please check in at the lobby and ask for (…). Department staff can review available
project information by accessing the link provided below. All meeting participants
are encouraged to review the attached “Pre Application Discussion Prompt List”
which provides a list of topics that may be discussed during the pre application
meeting.
Hyperlink Data: Pre Application Request Form, Preliminary Site Plan, Aerial
Photograph, Straight Line Diagram, Work Program Information, and Preliminary
Traffic Data.
Attachments: Pre Application Discussion Prompt List

The AMS will schedule the pre application meeting for the first available date and
at a location that is convenient for all meeting participants. The AMS should
confirm the meeting time and location with the applicant after transmitting the
meeting request.
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B) Conducting the Pre Application Meeting:
The AMS will begin the pre application meeting by distributing a sign in sheet
which will be used to record the contact information of all meeting participants.
The AMS should thank the applicant for participating in the meeting and request
that all meeting participants introduce themselves and identify the group or
Department which they are representing.
The AMS will summarize the pre application meeting process and will encourage
the applicant or his consultant to describe the proposed development activity and
to identify any deviations to the Department’s standards. Department personnel
should allow the applicant or authorized representative the opportunity to explain
their project and/or requests without interruption.
FDOT personnel will provide guidance to the property owner or engineer based
upon their review of the materials provided prior to the meeting and the
presentation made at the beginning of the meeting by the applicant. FDOT
personnel should avoid making a rapid determination when the applicant has not
provided sufficient data to make a measured decision or when time has not been
provided to analyze the critical data prior to the meeting. Department personnel
should inform the applicant that the submitted data will be reviewed and
guidance may be provided with the pre application meeting minutes.
District One has created a “Pre Application Discussion Prompt List” which provides
a partial list of topics that may need to be discussed during the pre application
meeting. A copy of the prompt list is provided within the appendix of this chapter
and should be forwarded to all meeting participants when a formal invitation for
a pre application meeting is transmitted by the AMS. The applicant should review
the “Pre Application Discussion Prompt List” prior to the meeting and identify the
topics that need to be discussed. The “Pre Application Discussion Prompt List” is
not a list of requirements for discussion or a list of required information to be
submitted by the applicant. The prompt list is a tool to facilitate a productive pre‐
application meeting, assist with effective note taking, and to help guide the
dialogue about the proposed permitting activity.
The applicant will be provided a copy of the sign in sheet at the conclusion of the
pre application meeting. The Access Management Specialist will inform the
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applicant of the Department’s intent to prepare a written summary of the pre
application meeting that will be distributed to all meeting participants.
C) Documenting the Pre Application Meeting:
The Access Management Specialist will obtain the notes of all District participants
to prepare a record summary of the meeting. The pre application summary shall
contain the following minimum information:
1.
2.
3.
4.
5.

Date of meeting
Location of meeting
Copy of meeting sign in sheet
Summary of request made by the applicant
Summary of pre application discussion.

FDOT staff may waive certain application requirements during the pre application
meeting when justifiable based on principles found in existing Florida Statutes or
Department Administrative Rules. FDOT staff must document any waived
requirement on form #850‐040‐17 “Record of Waived Requirements for All
Categories”. A copy of form 850‐040‐17 is provided within the appendix of this
chapter.
The pre application summary should be transmitted by email to all meeting
participants within five (5) days following the pre application meeting. A note will
be placed on the summary stating “Please respond to this email within five (5)
days if you believe that the information provided in this summary does not
accurately summarize the pre application meeting.
The Access Management Specialist shall be responsible for resolving all issues
related to the accuracy of the pre application summary. The AMS will transmit
any changes to the record meeting summary to all meeting participants.
The applicant is encouraged to submit a permit application and supporting
documents that strictly conform to the agreements made during the pre
application process. The applicant is encouraged to submit a copy of the pre
application summary and any record of waived requirements with the initial
permit application submittal. The permit application, plans, calculations, etc. will
be reviewed for compliance with the pre application discussion during the
acceptability review portion of the permitting process.
Pre Application Procedures
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PRE APPLICATION REQUEST FORM
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The benefits resulting from the pre‐application meeting are highly dependent upon the detail of the information provided to the Department
prior to the appointment. District One has created this “Pre Application Request Form” to assist our customers in providing the critical
information needed to hold a beneficial pre application meeting. All applicants are strongly encouraged to complete the entire form so that the
Access Management Specialist can assemble the Department personnel necessary to conduct a productive meeting.

Section A: Property Information (Attach Site Plan)
Section
Township
City/County
Parcel(s) #
Property Owner Name
Property Owner
Address
Property Owner Phone
Property Owner Email
Description of Existing
Land Use
Description of Proposed
Land Use
Projected Vehicle Trips Per Day Generated By The Proposed Land Use

Range

Section B: Access Management Information (Provided by FDOT)
State Road Name
Roadway ID
Mile Point
Access Classification
Posted Speed Limit
Minimum Distance Between Driveway Connections
Minimum Distance Between Directional Median Openings
Minimum Distance Between Full Median Openings
Minimum Distance Between Signalized Intersections

Section C: Work Program Information (Provided by FDOT)
Project Identification Number
Type of Project
Project Manager Name
Project Manager Phone Number
Project Manager Email

Section D: Drainage Information
Does the site discharge to FDOT right of way?
Are ponds planned adjacent to FDOT right of way?
Is the site located within an open or closed basin?
Are any drainage easements located on the property?
Does FDOT roadway have curb or open ditches?

Section E: Meeting Information
Consultant Name
Consultant Address
Consultant Phone
Consultant Email
How many people will be attending the pre application meeting with you?
Will the property owner’s legal counsel attend the pre application meeting?

Pre Application Procedures
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PRE APPLICATION DISCUSSION
PROMPT LIST
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PRE APPLICATION DISCUSSION PROMPT LIST
FDOT District One has created this “Pre Application Discussion Prompt List” to provide a partial list of topics that may need to be discussed
during a pre application meeting. The applicant should review the prompt list prior to the meeting and identify the topics that need to be
discussed. The “Pre Application Discussion Prompt List” is not a list of requirements for discussion or a list of required information to be
submitted by the applicant prior to the meeting. The prompt list is a tool used to facilitate a productive pre application meeting, assist with
effective note taking, and to help guide the dialogue about the proposed permitting activity.

Project Information
Project Name
Meeting Date
Roadway ID
Applicant’s
Summary of
Project

State Road #
Mile Point

Access Management Spacing Standards
Access Classification
Minimum Distance Between Driveway Connections
Minimum Distance Between Directional Median
Openings
Minimum Distance Between Full Median Openings
Minimum Distance Between Signalized Intersections

Posted Speed Limit

Location of neighboring connections and median openings must be depicted 1,320 feet each side of proposed connection or
to closest public intersection when speed limit is > 45 mph / 660 feet or to closest public intersection when speed limit is < 45
mph

Does the requested access conform to spacing standards?
Yes
*If No request justification and discuss permit conditions identified in FAC 14‐96.009
Should cross access be considered?
Yes
Access
Management
Spacing Standards
Notes

No*
No

Traffic Information
Total projected daily trips
Peak hour traffic

AM or PM

Category
Entering

Fee
Exiting

Peak hour movement from each proposed connection and abutting public road must be provided in graphical form

Intersection analysis
Queuing analysis

AM PM
N/A
AM PM
N/A

Year

Location(s)
Location(s)

Use PPM formula to determine queue lengths at signalized intersection. HCS or other acceptable software may be used at
unsignalized intersections for determining queue lengths

Traffic Information
Notes
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Driveway Connection Geometry
Recommended Driveway
Type
Total Connection Width
Flare*
or
Radius

Ingress Lane Width
Ingress Radius

Egress Lane Width
Egress Radius

*A flared connection should only be used in urban conditions and for connections with less than 600 trips/day or 60
trips/hour

Minimum Acceptable Throat Depth

Site Distance Provided per Index #546

Y or N

Plans must identify the total connection width, width of ingress lane, width of egress lane, throat depth, and radii
information

Driveway
Connection
Geometry Notes

Turn Lane Requirements
Estimated Peak Hour Right Turning Volume at Connection
For speed limits of 45 mph or less a right turn lane should be required when peak hour right turn volume exceeds 80‐125 vph
For speed limits of over 45 mph a right turn lane should be required when peak hour right turn volume exceeds 35‐55 vph
Refer to the Driveway Handbook for determining which threshold to use and for other situations that may warrant a turn lane.
Discuss queue requirements at signalized locations
Required Deceleration Length per Index 301
A 5’ keyhole lane is required between the through lane and right turn lane per PPM Volume 1 Section 8.4.1

Estimated Peak Hour Left Turning Volume at Connection
A left turn lane warrant analysis is accordance with ITE Committee 4A‐22 “Guidelines for Left Turn Lanes” will be required for
undivided roadways. A left turn lane should be provided at all proposed median openings on divided roadways

Required Queue Length (Select One From Below)
A) minimum 50 foot queue should be provided for left turn lanes in rural small town areas
B) minimum 100 foot queue should be provided for left turn lanes in urban or suburban area
C) queuing analysis should be provided at signalized locations and unsignalized locations with significant traffic volumes
Per PPM Manual Volume 1 Table 2.1.1
Turn Lane Width
Turn lane geometry must be clearly depicted on plans by station and offset.

Turn Lane
Requirement Notes

Median Modifications
Is a new median opening requested?
Y or N
Type of requested opening
Does the requested opening conform to spacing standards?
Y or N*
Are modifications to an existing median opening needed?
Y** or N
Justification

*If No request justification
**If Yes provide justification

The contact information for all property owners located within 300 feet of a median modification must be provided

Turn Lane
Requirement Notes
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Pedestrian Features
Is a sidewalk proposed or required?

Y or N

Per local government

Per DME Memo 01‐10

Sidewalks must be designed and constructed in accordance with Standard Index #310. Maximum allowable cross slope is 2.0%
Curb ramps must be designed and constructed in accordance with Standard Index #304. The plans must clearly depict the
number of the curb ramp application proposed. Maximum allowable longitudinal slope is 1:12
Sidewalks proposed adjacent to the state highway system must be located within FDOT right of way. The applicant will be
required to provide additional right of way when a proposed sidewalk cannot be accommodated within the limits of existing
right of way.

Is a crosswalk needed per the guidance provided below?

Y or N

Application (identified below)

1.

Signalized Intersections: Marked crosswalks with pedestrian signal features must be provided when a sidewalk exists
or is being constructed. Marked crosswalks with pedestrian features should be provided even if a sidewalk does not
exist when pedestrian generators such as shopping centers, convenience stores, and restaurants are present or
proposed in the vicinity of the intersection.

2.

Unsignalized Intersections: Marked crosswalks must be provided across side streets with stop control only when a
sidewalk exists or is being constructed.

3.

Driveway Connections: Marked crosswalks must be provided only when a sidewalk exists or is being constructed at
commercial driveways with radial returns or any driveway associated with a category “C” and above permit

Pedestrian
Features Notes

Maintenance of Traffic
The plans must depict provisions for maintenance of traffic during all phases of construction. Refer to Standard Index 600’s
series for standard maintenance of traffic control plans. Modification to the standard indexes must be signed and sealed by a
professional engineer and will require a copy of the engineer’s Advanced Control Traffic Certification

Will the construction of the proposed improvements require a lane closure?
Lane Closure Restrictions
Maintenance of
Traffic Notes

Y or N

FDOT Work Program
Is the subject property located within the limits of a project identified in the FDOT Work Program
Project ID Number
Project Description
Project Manager
Phone Number
FDOT Work
Program Notes
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Typical Plan Requirements
It is the responsibility of the engineer of record to design the project in accordance with all current Department standards and
specifications including but not limited to the latest editions of the Plans Preparation Manual and Roadway Design Standards
The construction plans shall be prepared in accordance with applicable section of the PPM Volume 2. The plans should be
developed on 11”x17” paper, at a scale no smaller than 1”=50’. The construction plans must reference all proposed construction
to the appropriate Standard Index number. The plans must include a centerline profile of the proposed connection designed in
accordance with Standard Index #515. The centerline profile shall depict elevations and slopes from the existing edge of
pavement to a distance of 50 feet beyond the right of way line.

Proposed Driveway Material:

Flexible Pavement

Rigid Pavement

Flexible pavement must be designed in accordance with current pavement design specifications. The flexible pavement design
should refer to an appropriate optional base group (Standard Index #514) and depict/identify pavement structure information in
the order of construction from the bottom layer to the friction course
Rigid pavement shall be class NS concrete at least 6” thick. Materials and construction must conform with FDOT Standard
Specifications 347, 350, and 522

Are road widening or auxiliary lanes proposed or required?

Yes

No

At locations along the alignment where traveled way dimension change, or begin to change, the stations and dimensions of the
traveled way (lanes) must be depicted. Station and offset information must also be provided for the beginning and ending limits
of construction, beginning and ending of tapers, beginning and ending of saw cut lines, and beginning and ending of turn lanes.

Cross Section at 50’ intervals for urban sections

Cross Section at 100’ intervals for rural sections

The recommended cross section vertical scale is 1”=10’. The horizontal scale shall be such that the entire roadway right of way
is shown on the sheet (generally 1”=10’ or 1”=20’), but shall not be smaller than 1”=40’ horizontal. The cross sections should
include station number, existing and proposed ground lines, existing and proposed elevations, pavements, curbs, sidewalks,
existing utilities, and right of way lines.
The Department will require right of way dedication from the applicant when the proposed improvements and reconstruction of
existing drainage facilities cannot be accommodated within the limits of the existing right of way and in accordance with current
FDOT standards. The width of the required right of way dedication will be determined during the permit process after the
review of the cross sections depicting the proposed works.
District One has developed a “Driveway Connection Application Checklist”, “Signing and Pavement Marking Design Permit
Checklist”, and “Signalization Checklist” to assist the designer with providing the necessary permit plan information.

Typical Plan
Requirement Notes

Misc. Discussion Notes
Notes

The total permitting processing time will depend upon the accuracy and completeness of the permit application,
supporting documents, and permit plans. The applicant/engineer can also reduce permitting processing time by
responding to Department requests in a timely manner. Failure to discuss any items identified on this “Pre
Application Discussion Prompt List” does not release the applicant from conforming to any and all FDOT permitting
requirements.
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FORM 850‐040‐17
RECORD OF WAIVED REQUIREMENTS
FOR ALL CATEGORIES
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1) Permitting Forms
The Department utilizes standardized forms to manage the driveway connection permitting
process. The following forms are used during the connection application process and will be
identified, where applicable, throughout this handbook.
Table 3.1: Driveway Connection Permitting Forms
Form Number
850‐040‐14
850‐040‐15
850‐040‐16

Title
Driveway/Connection
Application
Category A
Driveway/Connection Application for All
Categories
Receipt of Connection Application and
Fee (or Waiver of Fee)

850‐040‐17

Record of Waived requirements for All
Categories

850‐040‐18

Driveway Connection Permit for All
Categories

850‐040‐19

Record Drawings Report by Permittee’s
Professional Engineer

850‐040‐20

Security Instrument Receipt

850‐040‐21

State Highway Access
Completeness Review

850‐040‐22

Applicant Time Extension Form

850‐040‐23

Proposed
State
Highway
Access
Driveway/Connection Notice of Intent to
Deny Permit
Proposed
State
Highway
Access
Connection Notice of Intent to Issue
Permit

850‐040‐24

850‐040‐26

Connection

Violation and Notice to Show Cause

Application
Required to be submitted by applicant for all Category A
permit applications. Refer to Chapter 3 of this handbook.
Required to be submitted by applicant for Category B‐J
permit applications. Refer to Chapter 3 of this handbook.
Provided to the applicant by a Operation Center
Representative upon receipt of connection application and
fee. Refer to Chapter 4 of this handbook.
Generated by FDOT personnel to document the waiver of
permit requirements identified in Florida Statutes or Florida
Administrative Code. Refer to Chapters 2, 3, and 4 of this
handbook.
Provided to the applicant by an Operation Center
Representative upon approval of a connection application.
Refer to Chapter 6 of this handbook.
Required to be submitted by a professional engineer when
the permit requires extensive work within the right of way.
Refer to Chapter 7 of this handbook.
Required to be submitted by a professional engineer when
the permit requires extensive work within the right of way.
Refer to Chapter 6 of this handbook.
Provided to the applicant by an Operation Center
Representative when additional information is required for
a connection application review. Refer to Chapter 4 of this
handbook.
Submitted by the applicant to request additional time to
respond to the department’s request for additional
information. Refer to Chapter 4 of this handbook.
Provided to the applicant by an Operation Center
Representative to indicate the department’s intent to deny
a permit application. Refer to Chapter 5 of this handbook.
Provided to the applicant by an Operation Center
Representative to acknowledge the completion of the
department’s review and intent to approve a permit
application. Refer to Chapter 5 of this handbook.
Provided to an applicant or property owner by an Operation
Center Representative to identify a facility’s violation of
Florida Statutes or Florida Administrative Code. Refer to
Chapter 8 of this handbook.

2) Permit Submittal Requirements:

Applications for driveway connections, modifications, and removals must be processed
through the appropriate Operation Center. The contact information and services areas for
all District One Operation Centers are provided at the end of this chapter. The applicant or
authorized agent shall submit the required minimum information identified by permit
Permit Submittal Requirements
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category below. The Department reserves the right to require additional information, when
warranted, to determine the impact of a proposed driveway connection to the state’s
roadway system.
A. Category “A” Permit Submittal Requirements:
The following minimum information must be submitted to the appropriate Operation
Center for review:
1.
2.
3.
4.
5.

Four (4) completed copies of Form 850‐040‐14 “Driveway/Connection Application Category A”
(with original signatures. Application provided at end of this chapter.)
Application Fee of $50.00 (According to Fee Schedule section of this chapter)
One (1) Copy of a Boundary Survey for the parcel to be served by the connection.
One (1) Copy of the Warranty Deed demonstrating proof of parcel ownership.
One (1) Notarized Letter of Authorization (if the applicant is not property owner of record. Sample
provided at the end of this chapter.)

The permit staff at the Operation Center will provide an approved driveway drawing
to the applicant when all required permit submittal information has been received
and reviewed by the Department.
B. Category “B‐J” Permit Submittal Requirements:
The following minimum information must be submitted to the appropriate Operation
Center for review:
1.
2.
3.
4.
5.

Four (4) completed copies of Form 850‐040‐15 “Driveway/Connection Application for All
Categories” (with original signatures. Application provided at end of this chapter.)
Application Fee (According to Fee Schedule section of this chapter.)
Construction Plans (According to the Construction Plans Requirements section of this chapter.)
Two (2) copies of Traffic Information (According to the Traffic Study Requirements section of this
chapter.)
One (1) Notarized Letter of Authorization (if the applicant is not property owner of record. Sample
provided at the end of this chapter.)

1) Fee Schedule:
The Florida Department of Transportation has established application fees based
upon the connection category and estimated vehicle trips per day to and from the
property as set forth by Rule 14‐96.004, Florida Administrative Code. The following
table summarizes the connection categories and associated application fees.
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Table 3.2: Permit Categories and Fees

Category Projected Average Vehicle Trips Per Application Fee
Day of Site
A
Uses to 20 VTPD
$50.00
B
Uses with 21 ‐ 600 VTPD
$250.00
C
Uses with 601 ‐ 1,200 VTPD
$1,000.00
D
Uses with 1,201 ‐ 4,000 VTPD
$2,000.00
E
Uses with 4,001 – 10,000 VTPD
$3,000.00
F
Uses with 10,001 – 30,000 VTPD
$4,000.00
G
Uses with 30,000 + VTPD
$5,000.00
H
Safety Upgrade
No Fee
I
Temporary Driveway Connection
$250.00
J
Government
No Fee
Full payment of fee shall be made by made by cash, check, or money order, and shall
be made payable to the State of Florida Department of Transportation. The fee must
be submitted to the Operation Center with the permit application. If at any time
during the application process a check for the fee is returned for insufficient funds,
the applicant will be notified that the application is not complete and no further
processing will occur until the fee is paid in full. The application fee is non‐refundable,
as required by Section 335.183, Florida Statutes.
2) Construction Plans Requirements:
All categories C‐H, J, or any permit application involving traffic signal work, a new or
modified median opening, turn lane improvements, pavement widening, or relocation
of structures shall include construction plans signed and sealed by a professional
engineer registered in the state of Florida and prepared in accordance with the
following criteria.
A. Construction Plan Format:
The construction plans shall be prepared in accordance with Volume 2 of the Plans
Preparation Manual. The plans must be developed on 11”x17” paper, at a scale
no smaller than 1”=50’. Four (4) signed and sealed copies of the plans must be
submitted to the Operation Center with the permit application and other permit
submittal requirements. The applicant may elect to submit one (1) pdf electronic
copy of the plans and one (1) signed and sealed hard copy for departmental
review. Four (4) sets of signed and sealed plans will be required before issuance
Permit Submittal Requirements
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of the approved permit. Any plan not submitted on the required 11”x17” format
will be rejected by the Operations Center.
B. Minimum Construction Plan Information:
It is the responsibility of the engineer of record to design the project in accordance
with all current department standards and specifications including but not limited
to the latest editions of the Plans Preparation Manual (PPM) and the Roadway
Design Standard Indexes.
The driveway connection permit plans shall depict the following minimum plan
information.
1. Key Sheet: Refer PPM Volume 2 – Chapter 3
The Key Sheet shall be the first sheet in the plan set and will include the
project name, County Name, State Road #, Roadway ID #, Roadway Mile
Point, Index of sheets, project location map, and engineer of record
information. The following notes must be placed on all Key Sheets:
“Governing Standards and Specifications: Florida Department of Transportation,
Design Standards dated 20__, and Standard Specification for Road and Bridge
Construction Dated 20__.”
“Applicable Design Standards Modifications: MM‐DD‐YY
For Design Standards Modifications click on “Design Standards at the following
web site: http://www.dot.state.fl.us/rddesign/”

An example Key Sheet is available by clicking on the “Chapter 3 Exhibits”
link at the following website:
http://www.dot.state.fl.us/rddesign/PPMManual/2016PPM.shtm
2. Site Plan: Refer to FAC 14‐96.oo5(4)(b)
A site plan shall be included within the plan set which depicts any physical
features such as buildings, other structures, or natural features which
would have an impact on traffic circulation and sight distance on the public
road system. The site plan must also include a traffic circulation/parking
plan, right of way lines, parcel boundaries, easements impacting the
property, and ownership of adjacent parcels.
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3. Transportation Facility and Neighboring Connection Information:
Refer to FAC 14‐96.oo5(4)(c)
The construction plans submitted to the Department must contain the
road names and highway numbers for all abutting roads and highways.
The existing lane use shall be identified for all abutting roadways including
existing striping, turn lanes, and medians. The plans must identify the type
and distance between neighboring connections and median openings on
both sides of the proposed driveway. If the posted speed limit is over 45
mph, the distance of the features documented shall be 1,320 feet or to the
closest public street intersection, whichever is less. If the posted speed
limit is 45 mph or less, the distance of the features documented shall be
660 feet, or to the closest public street intersection. A recent aerial
photograph at a scale no smaller than 1”=400’ may be used to document
neighboring connection and median opening features.
4. Connection Location and Design Information:
Refer to FAC 14‐96.005(4)(d)
The submitted construction plans must reference all proposed
construction to the appropriate Standard Index number. The current
Design Standards are available for download at:
http://www.dot.state.fl.us/rddesign/DesignStandards/Standards.shtm.
The location of all proposed connections shall be identified by station and
offset. The plans at a minimum must depict the total connection width,
width of ingress lane, width of egress lane, throat depth, radius of returns,
control radius, and location and type of signing and marking proposed.
The plans must include a centerline profile of the proposed connection(s)
in accordance with FDOT Design Standard Index #515. The driveway
profile must include the centerline station number and identify existing
and proposed ground elevations, driveway slopes, existing and proposed
utilities, existing and proposed drainage features, and existing and
proposed right of way lines. The recommended vertical scale is 1”=10’.
The recommended horizontal scale shall be such that the proposed
driveway profile depicts the required features from the existing edge of
roadway pavement to 50’ beyond the right of way line, generally 1”=10’ or
1”=20’.
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The proposed connection materials shall be clearly depicted on the
submitted construction drawings. Flexible Pavement information shall
include the LBR requirement and the thickness of the subgrade
stabilization, subbase or base, as well as thickness for structural course.
Flexible pavement structure information shall be depicted and be
described in the order of construction from the bottom layer to the
structural course. Connections paved with Portland cement concrete shall
be class NS concrete at least 6” thick. Materials and construction shall
conform to FDOT Standard Specifications Sections 347, 350, and 522.
5. Road Widening, Median Modifications, and Turn Lanes:
The construction plans associated with any permit application requiring
road widening, median modifications, and construction or modification of
turn lanes must include a typical section, cross sections, stationing
information, and signing and marking information in accordance with the
criteria provided below.
A. Typical Section: Refer to PPM Volume 2‐Chapter 6
The typical section shall include roadway template dimensions, right of
way limits, sidewalk location and width, ground lines, and curb type
and location. Cross slopes of roadway pavement, shoulder surfaces,
and sidewalks must be depicted in decimal form (example 0.02 ft/ft).
Median and outer slopes shall be identified by ratio of vertical to
horizontal (example 1:4).
Pavement information must be depicted on the typical section and
must include the LBR requirement and the thickness of the subgrade
stabilization, subbase or base, as well as the thickness for the structural
course, friction course, and shoulder pavement. Pavement structure
information shall be depicted and be described in the order of
construction from the bottom layer to the friction course.
Example Typical Sections are available by clicking on the “Chapter 6
Exhibits” link at the following website:
http://www.dot.state.fl.us/rddesign/PPMManual/2016PPM.shtm
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B. Cross Sections: Refer to PPM Volume 2‐Chapter 18
Cross sections must be provided for the beginning and ending limits of
construction. In addition, cross sections must be depicted at 50 foot
intervals for urban sections or 100 foot intervals for rural sections
throughout the limits of roadway widening or turn lane construction.
The recommended vertical scale is 1”=10’. The horizontal scale shall
be such that the entire roadway right of way is shown on the sheet
(generally 1”=10’ or 1”=20’), but shall not be smaller than 1”=40’
horizontal. The cross sections must include station number, existing
and proposed ground lines, existing and proposed elevations,
pavements, curbs, sidewalks, existing utilities, and right of way lines.
District One requires a front slope no steeper than 1:6, a minimum 5
foot wide ditch bottom, and a back slope no steeper than 1:4 for
roadside ditch reconstruction. The department will require right of
way dedication from the applicant when the proposed improvements
and reconstruction of the existing drainage facilities cannot be
accommodated within the limits of the existing right of way. The width
of the required right of way donation must be depicted on submitted
cross sections and applicable plan sheets.
C. Stationing Information: Refer to PPM Volume 2‐Chapter 10
Stations and width dimensions must be identified at locations within
the project limits where the traveled way dimensions are proposed to
change or begin to change and at the beginning and ending limits of
construction. Station and offset information shall be provided for
beginning and ending of tapers, beginning and ending of saw cut lines,
and beginning and ending of turn lanes, or median modifications.
D. Signing and Marking Information:
The construction plans associated with any permit application
requiring road widening, median modifications, and construction or
modification of turn lanes must include a Signing and Marking plan
sheet. The Signing and Marking plan sheet shall be designed in
accordance with the current applicable Roadway Design Standard
Indexes and in conformance to the latest edition of the Manual of
Uniform Traffic Control Devices (MUTCD). The method of removal of
Permit Submittal Requirements
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existing conflicting striping must be depicted on the signing and
marking plan sheet.
6. Maintenance of Traffic Control Plan: Refer to FAC 14‐96.005(4)(d)9
The construction plans must depict provisions for maintenance of traffic
during all phases of construction. Refer to Standard Index 600’s series for
standard maintenance of traffic control plans. Modifications to the
standard indexes must be signed and sealed by a professional engineer
registered in the state of Florida and will require a copy of the engineer’s
“Advanced Traffic Control” certification.
3) Traffic Study Requirements:
The applicant shall provide a traffic analysis which estimates the site’s Average Daily
Traffic and peak hour trip generation. Critical peak hour turn movements from each
proposed connection and abutting road shall be provided in graphic form. The trip
generation analysis shall be made in accordance with the latest edition of Trip Generation
Report, published by the Institute of Transportation Engineers. If the Department
determines, that the trip generation data provided by the application are not accurate or
realistic, the department will require further trip generation analysis signed and sealed
by a professional engineer registered in the state of Florida. All traffic studies except a
cursory analysis such as an indication of peak hour movements from the applicant’s site
must be signed, dated, and sealed by a professional engineer registered in the state of
Florida. Additional required traffic study analyses will vary depending upon the existing
and projected traffic volumes, highway capacity, levels of service, and safety concerns
associated with the permitting activity. Traffic study details may be determined by the
Department’s Access Management Specialist during the pre‐application meeting or
during a separate traffic study methodology meeting.
4) Permitting Checklist:
District One has created driveway connection application, signing and marking, and
signalization checklists to assist the applicant in providing the information needed by the
Department to conduct a thorough review of the application. Copies of applicable
checklist should be provided to the applicant during the pre‐application meeting. Copies
of the above referenced checklists are provided within the appendix of this chapter.
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5) Waiver of Requirements:
FDOT staff may waive certain application requirements when justifiable based on
principles found in existing Florida Statutes or Department Administrative Rules. FDOT
staff must document any waived requirement on form #850‐040‐17 “Record of Waived
Requirements for All Categories”.
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CHAPTER THREE ‐ APPENDIX
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Contact Our Permitting Staff
Applications for driveway connections, modifications, and removals
must be processed through the appropriate Operation Center. The
contact information and service areas for all District One Operation
Centers are provided below:
Arcadia Operation Center
Serving Hardee and DeSoto Counties
1190 West Oak Street
Arcadia, FL 34265
Phone: (863) 993‐4634
Fax: (863) 993‐4637
Bartow Operations Center
Serving Polk County
2730 State Road 60 West
Bartow, FL 33830
Phone: (863) 519‐4100
Fax: (863) 534‐7924

Manatee Operations Center
Serving Sarasota and Manatee Counties
14000 State Road 64 East
Bradenton, FL 34212
Phone: (941) 708‐4400
Fax: (941) 708‐4494

Ft. Myers Operation Center
Serving Charlotte, Collier, and Lee Counties
2981 NE Pine Island Road
Cape Coral, FL 33909
Phone: (239) 656‐7800
Fax: (239) 656‐7737

Sebring Operation Center
Serving Highlands and Okeechobee Counties
4722 Kenilworth Boulevard
Sebring, FL 33870
Phone: (863) 386‐6104
Fax: (863) 386‐6116

Labelle Operation Center
Serving Glades and Hendry Counties
880 West Cowboy Way
Labelle, FL 33935
Phone: (863) 674‐4027
Fax: (863) 674‐4030
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FORM 850‐040‐14
DRIVEWAY/CONNECTION APPLICATION
CATEGORY A
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FORM 850‐040‐15
DRIVEWAY/CONNECTION APPLICATION
FOR ALL CATEGORIES
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FORM 850‐040‐17
RECORD OF WAIVED REQUIREMENTS
FOR ALL CATEGORIES
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SAMPLE LETTER OF AUTHORIZATION
Required when the applicant is not property owner of record.
Must be notarized.
Re:

(Address)
(Address Continued)
Parcel Identification #:

To Whom It May Concern:
By signing below, I, (property owner), owner of the above referenced land, do hereby grant (authorized
agent) to secure any and all necessary permits to construct improvements or develop said parcel(s) of
land and, furthermore, hereby grant authority to (authorized agent) to allow access to the property as
necessary.
Sincerely,

_____________________________
(Property Owner)

STATE OF _______________
COUNTY OF _____________
I hereby certify that on this day before me personally appeared (property owner), to me known to be the
person who executed the foregoing document and he acknowledged the same before me this ______ day
of ___________________ A.D., 20_____. Personally Known _____ or Produced Identification _____.
Type of identification produced _________________________________________.
My commission expires: ________________
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DRIVEWAY CONNECTION
APPLICATION CHECKLIST
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SIGNING AND MARKING DESIGN
PERMIT CHECKLIST
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Florida Department of Transportation
District One
Signing and Marking Design Permit Checklist

Permit Application No.:

________________________________

County Section and Mile Post No.:

________________________________

Designer:

________________________________

Reviewer:

________________________________

Date:

________________________________

1.

General

 A. Line weights and levels, fonts and text size are in compliance with FDOT CADD Standards.
 B. Plans shall be prepared in accordance with the following list of references:






2006 Plans Preparation Manual
Standard Specifications for Road and Bridge Construction dated 2004
Design Standards,
Basis of Estimates Manual
Engineering/CADD Manual

Chapter 1 2. Key Sheet
 A. Key sheet is not required if signing and marking plans are included in the roadway plans.
 B. If key sheet is included the sheet format shall be per current edition of Plans Preparation

Manual.

 C. If key sheet is included all applicable notes shall be included per Section 3 of the Basis of Estimates
Handbook.
 D. If key sheet is included roadway section number must be shown.
 E. If key sheet is included location map with project location shall be shown.
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 F. If key sheet is included joint projects, appropriate notation must be shown.
 G. If key sheet is included all sheets shall be listed in the index, and the sheet titles agree with the title blocks
on the plans.
 H. If key sheet is included the name and license number of the Engineer of Record is required.
 I.

FDOT Permit number should be shown on plans.

3.

Tabulation of Quantities

 A. Tabulation of Quantities is not required if item numbers and quantities are included in the roadway plans.
 B. If tabulation of quantities is included all applicable pay items and quantities are listed. Pay items that are not
applicable are not shown.
 C. If tabulation of quantities is included all pay items shown are valid per current edition of the Basis of
Estimates Handbook.
 D. If tabulation of quantities is included all units are correct per Section 2 of the Basis of Estimates Handbook.
 E. If tabulation of quantities is included sheet format shall be per current edition of Plans Preparation Manual.

Chapter 2 4. Plan Sheets
 A. North arrow and scales are shown (both text and graphic scales are required.)
 B. Applicable station equations are shown and agree with Roadway Plans.
 C. Pavement markings match the Signal Plans.
 D. Right-of-way (proposed and existing) is shown, is labeled, and agrees with Roadway Plans.
 E. All signs and pavement markings comply with the latest edition of the MUTCD and FDOT Design Standards.
 F. The posted speed is in agreement with the established regulatory speed as listed in the Department’s Roadway
Characteristics Inventory.
 G. Match lines are provided on all plan sheets. Match lines are perpendicular to base lines, and there is no
overlapping coverage in the plan set.
 H. To ensure compatibility between existing and proposed pavement markings, the existing roadway geometry
and existing pavement markings have been shown at each location where proposed pavement markings are
to meet and match the existing condition.
 I.

When required, no passing zones have been established per procedures in the PPM and the FDOT Manual
on Uniform Traffic Studies (MUTS).

Permit Submittal Requirements

3‐26

DRAFT 4/28/16
 J.

Crosswalks are provided at signalized intersections for signalized traffic movements only (i.e., no crosswalks
at unsignalized intersections or across channelized movements that are unsignalized). Special emphasis
crosswalks are provided for designated school zones, standard crosswalks at other locations.

 K. Guide lines are included for the middle lane line of all dual or triple left turn lanes. Adequate separation is
provided between turning paths of opposing left turn lanes that will operate concurrently.
 L. Adequate signing and marking has been provided for lane drop situations.
 M. Amber-green flexible tubular delineators have been provided on median noses at intersections along divided
roadways.
 N. Sizes of regulatory and warning signs are in compliance with Chapter 6 of the FDOT Traffic Engineering
Manual.
 O. Advance street name signs have been provided for signalized intersections in accordance with the FDOT
Traffic Engineering Manual.
 P. Any existing markings that will require removal are clearly identified.
 Q. For roadways with a median width greater than 30 feet, one-way and divided highway signing is provided in
accordance with applicable standards.
 R. FDOT Permit number should be shown on plans.

5.

Sign Detail Sheets

 A. The overall design of guide signs complies with the Design Guidelines contained in Chapter 6 of the FHWA
Standard Highway Signs Manual. Spacing between words should be 1½ times the uppercase letter height
used in that line of copy.
 B. The proposed legend is clearly shown for each panel.
 C. Letter height and series is shown for each line of each panel. Letter sizes and series are in agreement with
the MUTCD.
 D. Arrow sizes are in compliance with the FHWA Standard Highway Signs Manual.
 E. W-shape steel support sizes are specified for multi-post ground mount signs.
 F. Appropriate legend and background colors per MUTCD are shown.

6.

Guide Sign Work Sheet

 A.

Advanced street name signs have been provided for each signalized intersection. These signs have been
designed in compliance with the District One Traffic Design Guidelines. The designer coordinated with the
maintaining agency to verify specific street name for signs.

7.

Cross Sections

 A. Cross sections for each multi-post ground sign shall be included. Lateral offset from edge of pavement and
mounting height of sign shall be shown. Concrete footers with their dimensions must be shown.
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TRAFFIC SIGNAL DESIGN
PERMIT CHECKLIST
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Florida Department of Transportation
District One
Traffic Signal Design Permit Checklist
Final Signalization Plans

Permit Application No.:

_______________________________________

County Section and Mile Post No.:

______________________________________

Designer:

______________________________________

Reviewer:

_____________________________________

Date:

_____________________________________

1.

General

 A. For signal design utilize District One Traffic Signal Requirements:






FDOT – District One & Maintaining Agency Special Signal Requirements (Maintaining Agency Reqmts.doc)
Signal Head Alignment Preferences (Signal Head Alignment.pdf)
Signal Pole Numbering Typical (Signal Pole Numbering Typical.pdf)
Video Camera Placement Preferences (Video Camera Placement.pdf)
Crosswalk Guidelines (Crosswalk Guidelines 2‐28‐08.pdf)

 B. Plans shall be prepared in accordance with the following list of references:







Manual on Uniform Traffic Control Devices (MUTCD) Web Site: http://mutcd.fhwa.dot.gov/
Latest addition of the Plans Preparation Manual
Standard Specifications for Road and Bridge Construction latest addition
Roadway and Traffic Design Standards
Basis of Estimates Manual
Traffic Engineering Manual
(Above References are available at the Web Site http://www.dot.state.fl.us/rddesign)
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2.

Key Sheet (Required if lead)



A.

Roadway section number is shown.



B.

Location map with signal locations, mile points, and signal ID numbers are shown.



C.

The name and license number of the Engineer of Record are shown.



D.

All sheets are listed in the index, and the sheet titles agree with the title blocks on the plans.



E.

FDOT Permit Number shown on plans.

3.

General Notes Sheet

 A. Applicable District One standard general notes and pay items footnotes are included. Notes that
are not applicable should not be shown. (See permit notes definition.doc on website)

4.

Plan Sheets



A. North arrow and scales are shown (both text and graphic scales are required).



B. Applicable station equations are shown and agree with Roadway Plans.



C. Pavement markings match the Signing and Pavement Marking Plans.



D. Right‐of‐way (proposed and existing) is shown, labeled, and agrees with Roadway Plans.



E. FDOT Permit number shown on plans.

 F. ‘Design variation’ has been prepared if proposed design requires one.

 G. Conflicting utilities, lighting, and drainage are shown. Both underground and overhead potential
conflicts have been identified and are shown on the plans.

 H. Plan sheet should be scale of 1”=20’ unless entire intersection will not fit on sheet. If scale of 40
is necessary and pedestrian features are shown, we recommend all quadrants be clipped and
scaled up to 1”=20’ on separate sheet (Pedestrian Signal Detail Sheet) for clarity.

 I.

Pedestrian features are properly located. (Pedestrian head locations are aligned with crosswalks.
Pedestrian buttons/detectors are within 15”‐24” from edge of sidewalk; a minimum of 24” from ramp
transition to accommodate a wheelchair; 5’ maximum from outside edge of crosswalk; 10’ maximum
from edge of curb, shoulder or pavement; and a 10’ minimum separation between buttons if
possible.)

 J. The standard signal operating plan is noted or nonstandard signal‐phasing and nonstandard
timing function diagrams are shown. Movement numbers are included.
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 K. Signal heads and details are shown for all lanes. These details agree with the plan view and are
compatible with the specified signal phasing.

 L. Back Plates are shown for all signal heads for new structures or where existing structures are
approved. Where speed limit is 45 mph or greater, reflective border note is included.

 M. If auxiliary signal heads are provided on pedestals or attached to vertical supports, the mounting
height of these heads is specified.

 N. Visibility distance has been checked for all signal heads with particular attention given to
approaches with curved alignments and to interchanges where overpasses may obscure visibility.

 O. The designer has coordinated with maintaining agency to provide system loops as necessary.
 P. Source of electrical power source has been shown in the plans.
 Q. For mast arm and/or steel strain pole designs, a concrete service pole has been provided and the
service pole note is included on each plan sheet specifying height to be 12’ or 36’.

 R. Proposed signal equipment has been placed so that it will not interfere with existing signals and/or
temporary signals during construction.
 S. Elevations are shown for top of each foundation for mast arms and/or strain poles, and for the
pavement beneath each critical signal head.

 T. If there are joint‐use poles involved, the designer has coordinated as necessary to ensure that
existing equipment that is not directly addressed by the traffic signal design has been restored,
relocated, and/or removed as necessary.

 U. Cabinet door opens within right‐of‐way and there is room for a technician to work with necessary
service equipment.

 V. Where pedestrian features have been added to an existing controller, appropriate pay items are
included for cabinet modification, installation of load switches, etc. as necessary..

 W. Controller/Operation notes are shown and filled out (See controlleroperationnotes.doc).
 X. Controller timing chart is shown and signal timing is shown for each movement number (i.e.,
movements are not to be combined).

 Y. Railroad and/or emergency vehicle preemption has been provided as necessary.
 Z. Signal equipment does not encroach into the sidewalk (48” pedestrian clearance). Designer has
coordinated as necessary to ensure that sidewalk is designed to comply with the Americans with
Disabilities Act, and with applicable FDOT Standards.

 AA. The designer of proposed signal equipment has considered anticipated future conditions (e.g.,
signal equipment locations will accommodate future geometric improvements for anticipated
changes to signal phasing, etc.)
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 BB. If right turn overlaps have been provided, an R3‐4 sign (No U‐Turn) has been shown for protected
left turn movements.

 CC. The designer has verified the maintaining agency for all signals within a project. In some cases
there may be multiple maintaining agencies within the limits of a project.

 DD. Where conduit crosses a roadway, at least two spare runs have been provided.
 EE. The following signal equipment requires corresponding F.D.O.T. pay item numbers (additional
numbers may be required). F.D.O.T. pay item numbers are required for referencing corresponding
F.D.O.T. Standard Specifications and General Notes in plans.


























5.

Directional Bore 555‐_‐ _.
Conduit 630‐1‐_ _, Aboveground, Underground, Under Pavement, Underground‐Jacked, Bridge Mount.
Signal Cable 632‐6‐_ and/or 632‐7‐_.
Interconnect Cable 632‐8‐_ _ _.
Span Wire Assembly 634‐4‐_ _ _.
Pull Box & Junction Box 635‐1‐_ _.
Electrical Power Service 639‐1‐_ _.
Electrical Service Wire 639‐2‐_.
Strain Pole, Guying (Concrete) 641‐1.
Pre‐stressed Concrete Pole 641‐_ _‐_ _ _.
Pre‐stressed Concrete Pole (Service Pole) 641‐2‐12.
Mast Arm Assembly 649‐_ _ _‐_ _ _
Steel Strain Poles 649‐_‐_ _ _.
Traffic Signal Head 650_5_‐_ _ _.
Pedestrian Signal Head 653‐_ _ _.
Signal Head Auxiliaries 659‐_ _ _, Back Plates, Disconnect Hanger, Tunnel Visors, Aluminum Pedestal and Louvers.
Loop Detector 660‐1‐_ _ _.
Loop Assembly 660‐2‐_ _ _.
Vehicle Detector Assemblies, 663‐74‐14. (Emergency Preemption)
Vehicle Detector Assemblies, 663‐74‐15. (Video)
Pedestrian Detector 665‐_ _.
Controller Assembly, Flashing Beacon 670‐4‐_.
Traffic Controller Assembly 670‐5‐_ _ _.
Internally Illuminated Sign 699‐1‐_.
Interconnect Systems (Fiber Cable) & ITS System 783‐1‐_ _ thru 784‐5‐_ _.

Guide Sign Work Sheet

 A. Overhead street name signs have been provided. These signs have been designed in compliance
with the District One Traffic Design Guidelines. The designer has coordinated with the maintaining
agency to verify specific street name and block numbers for signs. Overhead street name signs shall
be internally illuminated. (For District One Sign Requirements, see IntIllumSigns.doc on website.)
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6.

Pole Tabulation Sheet (Mast Arm, Concrete Pole, Steel Pole)

 A. Sheet has been completely filled out and includes all possible future signal heads and signs
(distance from pole for future 3‐Secton, 1‐Way signal head and one 2ft. x 2.5ft.sign for each approach
where applicable).

 B. Internally illuminated street name signs shall be mounted to the signal pole unless noted
otherwise in the District One Maintaining Agency Special Signal Requirements List.

 C. Structural Identification Number for inspection has been requested, received and placed on plans.
(See Traffic Signal Mast Arm Number Request Form – 2009.doc on website for procedure.)

7.

Report of Core Borings

 A. The District Materials standards and design criteria have been utilized.

8.

Structural Design Sheets

 A. The Department’s standards and/or special pole design criteria have been utilized.
 B. Sheets have been completely filled out and include all possible future loading.

9.

Interconnect Plans

 A. The designer has coordinated with the maintaining agency regarding type of interconnect (i.e.,
overhead or underground, conductors or fiber optic, etc.).
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1) Receipt of Application:
Applications for driveway connections, modifications, and removals must be submitted to the
appropriate Operations Center for review and approval. The contact information and
counties served by the Operations Centers are included in the Chapter 3 appendix of this
handbook. All driveway connection permit applications will be date and time stamped by
intake personnel when received at the Operations Center. The District will process the
received driveway connection permit application based upon the timelines identified within
Chapter 14‐96.007 of the Florida Administrative Code and this Driveway Connection
Permitting Handbook.
2) Category “A” and “I” Permit Applications:
The Operations Center Representative (OCR) will be responsible for the total review and
permitting of Category “A” (0‐20 vehicle trips per day) and Category “I” (temporary) driveway
connections. The OCR will conduct a field review to identify any issues that may prohibit or
delay issuing a permit at the desired connection location. The OCR must request additional
information needed to approve the application within fifteen (15) days of receipt of the
permit application. Category “A” and “I” connection permits should be approved or denied
by the department within twenty (20) days upon receipt of a completed application. The OCR
will provide a sketch or detail of the proposed connection with the permit approval.
3) Category “B‐H and J” Permit Applications:
A) Acceptability Review:
An OCR will perform an acceptability review for category “B‐H and J” applications within five
(5) days of the date the application was received and prior to the initiation of the
completeness review. The acceptability review will not include a thorough technical review
of the submitted application and supporting documents but is intended to ensure that the
applicant has submitted the required information needed to conduct a completeness review
of the application. The OCR will review the submitted materials to determine if the applicant
has satisfied the permit submittal requirements identified in section 3.2.B of this handbook.
The OCR will examine the construction plans to verify that the plans have been submitted on
the required format (11” x 17” paper), have been prepared at a recognizable and legible scale,
and contain the minimum construction plan information outlined in Section 3.2.B of this
handbook. The OCR will not review the submitted materials for technical merit or
completeness during the acceptability review process.
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1) Unacceptable Permit Applications:
Permit submittals containing significant deficiencies or submittals not consistent
with agreements made during the pre application process should be returned to
the applicant in its entirety. The OCR will include a “Notice of Unacceptable Permit
Package”’ copied to the applicant and engineer, to identify the additional
information required for an acceptable permit application. A sample transmittal
letter is provided within the appendix of this chapter.
The OCR may choose and is encouraged to contact the applicant or engineer by
phone or email to request outstanding information for permit submittals
containing minor deficiencies when the OCR determines that this effort would
expedite the permitting process. The OCR must document any phone
conversation with a follow up email that summarizes the phone conversation and
identifies the information needed for an acceptable permit application. The
applicant must provide any outstanding information needed to initiate the
completeness review of the permit application to the operations center within five
(5) days of the request or the permit submittal will be returned to the applicant in
its entirety.
The OCR will not initiate the completeness review of the application until the
applicant has satisfied the permit submittal requirements identified in section
3.2.B of this handbook.
2) Acceptable Permit Applications:
The date the Operations Center receives all the required information for an
acceptable permit package will be considered the date that District One
acknowledges receipt of the permit application and commencement of the
completeness review. The applicant will be notified by mail or email when an
application has been deemed acceptable for a completeness review. A sample
“Notification of Acceptable Permit Package” is provided within the appendix of
this chapter.
B) Completeness Review:
The Department will conduct a completeness review for all category “B‐H and J”
applications within thirty (30) days of receipt of the information required to initiate a
permit review. The completeness review will include a thorough review of the permit
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package to identify apparent errors or omissions in the information needed to evaluate
the application, consistent with the requirements of Chapter 14‐96.005 FAC and this
Driveway Connection Permitting Handbook. An application will not be deemed complete
until receipt of all requested information and correction of any error or omission for which
the applicant was timely notified during the completeness review process.
1. Initiation of Completeness Review:
Applications deemed acceptable by an OCR shall be processed in accordance with the
following procedures and within five (5) days of receipt of the “acceptable” permit
package.
i. Additional Information Collection:
The OCR will use a Straight Line Diagram (SLD) to determine the state
roadway segment identification with beginning and ending mile points for
the project. The OCR will use the Roadway Characteristics Inventory (RCI) to
determine the Access Management Classification (Feature 146) and the
posted speed limit (Feature 311). Department personnel can access the RCI
at the following link:
http://infonet.dot.state.fl.us/officeofinformationsystems/Applications.htm

The OCR will review the Item Segment Overview to determine if the
proposed permitting activity is located within the limits of an FDOT project
identified in the department’s Work Program within the next fifteen (15)
years from current year. Department personnel can access the Item
Segment Overview at the following link:
http://webapp02.dot.state.fl.us/fmsupportapps/ItemSegmentSearch/ItemSeg.aspx

ii. Permit Information Tracking System Input:
The OCR will enter the application information into the Department’s Permit
Information Tracking System (PITS) to receive a permit number. The OCR
shall include a brief project description in the PITS comments. Department
personnel can access PITS at the following link:
http://webapp01.dot.state.fl.us/permitinformationtrackingsystem/default.asp
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iii. Permit Application “Office Use Only”:
The OCR will use the information gathered in section 4.2.b (i) and (ii) of this
handbook to complete the “Office Use Only” section of the
driveway/connection application form.
iv. Processing of Application Fee:
The Operations Center Representative will complete Form 850‐040‐16
“Receipt of Connection Application and Fee (or Waiver of Fee)” and return
the completed document to the applicant. A copy of Form 850‐040‐16 is
provided within the appendix of this chapter. The OCR must access and
complete a “Record of Sale of Goods and Services/Receipt Transmittal”
through the Funds Transmittal System (FTS) located at the following link:
http://webapp02.dot.state.fl.us/fundstransmittalsystem/.

The submitted “Record of Sale of Goods and Services/Receipt Transmittal”
must be printed by the OCR for records retention and check processing. The
OCR shall create a memorandum to Financial Services, MS 1‐68, in
accordance with the example provided within the appendix of this chapter.
C. Distribution to Permit Reviewers:
The OCR will identify the personnel needed to review the permit application based upon
the scope of work proposed and the permit review roles and responsibilities outlined in
section 4.3.A of this handbook. The OCR will notify the necessary reviewers of a pending
review or request for assistance by email within five (5) days of receipt of an acceptable
permit application or receipt of additional requested information at the Operations
Center.
D. Technical Review:
The permit application, plans, and supporting documents shall be reviewed for errors and
omissions by the appropriate Department personnel within twenty (20) days of receipt of
an acceptable permit application or receipt of additional requested information at the
Operations Center. Permit reviewers will be notified of pending reviews by email. The
review notification will include the deadline date for which comments must be submitted
to the OCR. The deadline date shall be no later than twenty (20) days following the receipt
of an acceptable permit application or receipt of additional requested information and
no fewer than fifteen (15) days of transmittal of a pending review notification.
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1) Permit Review Roles and Responsibilities:
Permit reviewers should identify apparent errors or omission found in the permit
package for all issues that have been assigned to their permit review roles and
responsibilities as outlined below:
A. Operations Center:
i.

Review the permit application form to ensure consistency with
submitted plans and supporting documents.

ii.

Verify that applicant is property owner of record or a letter of
authorization has been provided.

iii.

Perform an onsite field review to determine if plans properly
identify existing features and are consistent with actual field
conditions. The construction plans must accurately depict roadway
features such as pavement width, striping, curbing, sidewalks,
medians, and right of way limits. The site plan must depict any
physical features such as buildings, other structures, or natural
features which would have an impact on traffic circulation and sight
distance on the public road system. The site plan must also identify
parcel boundaries, easements impacting the property, and
ownership of adjacent parcels.

iv.

Review construction plan Key Sheet to determine if project name,
county name, state road number, roadway identification number,
roadway beginning and ending mile points, index of sheets, project
location map, standard notes, plans prepared for, and engineer of
record information has been provided.

v.

Verify that construction plans are signed and sealed and have been
prepared at a recognizable scale no smaller than 1”=50’. Aerials
depicting transportation facility and neighboring connection
information can be provided at a scale no smaller than 1”=400’.

vi.

Verify that all proposed construction is referenced to the
appropriate Standard Index number.
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vii.

Verify that a driveway profile has been provided in accordance with
Standard Index #515. The driveway profile must include the
centerline station number and identify existing and proposed
ground elevations, driveway slopes, existing and proposed utilities,
existing and proposed drainage features, and existing and
proposed right of way lines. Driveway connections proposed to
accommodate a crosswalk should be designed to be ADA compliant
with a four (4) foot wide area at a maximum cross slope of 0.02 ft/ft
provided through the crosswalk. The driveway profile must depict
the required features from the existing edge of roadway pavement
to 50’ beyond the right of way line.

viii.

Verify construction plans depict station and width dimensions at
locations within the project limits where the traveled way
dimensions are proposed to change or begin to change. Station
and offset information should be provided for beginning and
ending of tapers, beginning and ending of saw cut lines, and
beginning and ending of turn lanes or median modifications.

ix.

Review construction plans to determine if any existing utilities must
be relocated. A separate utility permit will be required for all utility
relocations or bores.

x.

Determine if a sidewalk has been required by the local government
authority or is required due to the department’s policies. Review
plans to determine if proposed sidewalks are located according to
District One policy. Sidewalks must be depicted in accordance with
Standard Index #310 and curb ramps shall be provided in
accordance with Standard Index #304. Sidewalk must be shielded
when a drop off or slope greater than 10 inches is proposed within
two feet from the edge of sidewalk or a slope steeper than 1:2
begins closer than two feet from the edge of sidewalk that will
result in a drop off greater than 30 inches.

xi.

Review construction plans to determine if Maintenance of Traffic is
provided in accordance with Standard Index 600’s series. The plans
must depict provisions for maintenance of traffic including
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pedestrians and bicycles during all phases of construction.
Modifications to the standard indexes must be signed and sealed
and will require a copy of the engineer’s “Advanced Traffic Control”
certification.
xii.

Review proposed driveway connection pavement section to
determine if flexible or rigid pavement is designed in accordance
with current pavement design specifications.

xiii.

Verify construction plans include provisions for restoration
disturbed right of way by sod or other acceptable method.

xiv.

Review Lane Closure Analysis to determine lane closure restrictions
and verify construction plans include notes which identify said
restrictions.

xv.

Review typical section when pavement widening, median
modifications, turn lanes, sidewalks, or ditch reconstruction is
proposed. The typical section must include roadway template
dimensions, right of way limits, sidewalk location and width,
ground lines, and curb type with location. Cross slopes of roadway
pavement, shoulder surfaces, and sidewalks must be depicted in
decimal form. Median and outer slopes should be identified by
ratio of vertical to horizontal. The typical section must depict
pavement information and include the LBR requirement and the
thickness of the subgrade stabilization, subbase or base, as well as
the thickness for the structural course, friction course, and
shoulder pavement. Pavement structure information shall be
depicted and described in order of construction from the bottom
layer to the friction course. The Operations Center Representative
shall request technical assistance from District Roadway Design
when additional expertise is needed to determine the proper
pavement design section. Said requests should be made by
contacting the Assistant District Design Engineer. The Assistant
District Design Engineer or his delegate will meet with the OCR
within two (2) business days after receiving a request for assistance
to provide the requested technical guidance.

of
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xvi.

Review Cross Sections, when pavement widening, median
modifications, turn lanes, sidewalks, or ditch reconstruction is
proposed. Cross sections must be provided for the beginning and
ending limits of construction and at 50 foot intervals for urban
sections or 100 foot intervals for rural sections throughout the
limits of construction. The cross sections must include station
number, existing and proposed ground lines, existing and proposed
elevations, pavements, curbs, sidewalks, utilities, right of way lines,
and cross slopes.

xvii.

Review construction plans to determine if assurance of
performance is required in accordance with FAC 14‐96.008(3). The
OCR should notify the applicant of this requirement during the
completeness review process if the permit requires extensive work
within the right of way, such as traffic signal work, a new or
modified median opening, turn lane improvements, pavement
widening, or relocation of structures.

xviii.

Review culvert information when applicable. The plans should
identify culvert location, size, length, material type, end conditions,
and invert elevations. Culvert information must be depicted on
applicable plan sheets and on the driveway connection profile.

xix.

Verify the applicant has submitted a drainage connection permit
application or drainage exception request. The Operations Center
Representative shall request technical assistance from District
Drainage Connection Permit Consultant when needed to
determine if a Drainage connection Permit or Drainage Exception
is appropriate for the proposed permitting activity. Said requests
should be forwarded to the consultant with a response deadline.

B. Access Management:
i.

Review traffic study to determine if trip generation estimates are
consistent with latest edition of ITE Trip Generation Report or other
accepted methodology and match the Daily Traffic Estimate
identified on permit application.
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ii.

Verify traffic study includes critical peak hour turn movements
from each proposed connection and abutting public road in graphic
form.

iii.

Review traffic study to determine if project trips have been
reasonably assigned to proposed connections and properly
distributed to and from adjacent roadways.

iv.

Review traffic study to determine if turning movements at
driveways or intersections warrant left or right turn lane
improvements.

v.

Review traffic study to determine if the proposed development
activity will impact an adjacent connection or nearby intersection
and identify offsite roadway improvements necessary to mitigate
impacts resulting from proposed development.

vi.

Review traffic study to determine if a project’s impact on a
signalized intersection will warrant turn lane improvements. When
warranted determine the required left turn lane geometry based
upon section 7.4.7 Plans Preparation Manual Volume‐1

vii.

Verify that construction plans properly identify distance between
neighboring connections and median openings on both sides of
proposed connection(s). If the posted speed limit is over 45 mph
then the distance of the features documented shall be 1,320 feet,
or to the closest public street intersection whichever is less. If the
posted speed limit if 45 mph or less the distance of the features
documented shall be 660 feet or to the closest public street
intersection.

viii.

Review construction plans to determine if there is a benefit to
pursue a cross access agreement with adjacent properties. Cross
access can be required for all non‐conforming permit applications.

ix.

Review cross access easements prior to recording to determine if
the agreement is acceptable for recording in the county’s public
records. The AMS may request assistance from the Department’s
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surveying and mapping personnel and legal counsel when needed
to determine if a submitted cross access easement is acceptable for
recordation.
x.

Review construction plans to determine if the total connection
width, width of ingress lane, width of egress lane, and radii of
returns are clearly identified and designed in accordance with
Department standards and District One policies.

xi.

Review internal circulation or parking plan to verify sufficient
driveway length or throat depth has been provided so that all
vehicular queuing, stacking, maneuvering, standing, and parking
will be carried out beyond the right of way line. Refer to Chapter 6
of the Department’s Driveway Information Guide.

xii.

Determine if the proposed connection(s) provides adequate
intersection sight distance in accordance with Standard Index #546.

xiii.

Where applicable review construction plans to determine if
directional median openings are designed in accordance with
Standard Index #527 and control radii at full median openings are
provided in accordance with section 3.13.6 of the Florida
Intersection Design Guide.

xiv.

When a right turn lane is proposed or warranted, verify that the
total deceleration length is designed in accordance with Standard
Index #301. The right turn lane width must be designed in
accordance with Table 2.1.1 Plans Preparation Manual Volume 1
and a keyhole lane must be provided between the right turn lane
and through lane in accordance with section 8.4.4 Plans
Preparation Manual Volume 1.

xv.

When a left turn lane is proposed or warranted at a unsignalized
intersection, verify the total deceleration length provided
conforms to Standard Index #301. In addition, a minimum 50 foot
queue in rural areas or 100 foot storage area in suburban/urban
should be provided at unsignalized intersections. The left turn lane
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width must be designed in accordance with Table 2.1.1 Plans
Preparation Manual Volume 1.
xvi.

Review construction plans to determine if existing median opening
modification, relocation, or closures are necessary to conform to
the department’s spacing standards or to address a safety concern
associated with the development. Property owners must be
notified within 300 feet of any proposed median modification or
closure. The applicant shall provide the contact information for all
affected property owners.

xvii.

Review the construction plans to determine if a traffic separator is
needed to restrict turning movements at the proposed
connection(s).

C. Traffic Operations (Consultant):
i.

Review the construction plans to determine if signing and marking
features are designed in accordance with the latest edition of the
Manual on Uniform Traffic Control Devices, Traffic Engineering
Manual, Florida Department of Transportation Design Standards,
and District One Policies.

ii.

Verify crosswalks are provided in accordance with District One
crosswalk policy. At signalized intersections, marked crosswalks
with pedestrian features must be provided when a sidewalk exists
or is being constructed with the permitting activity. Marked
crosswalks should be provided even if a sidewalk does not exist
when pedestrian generators such as shopping centers,
convenience stores, and restaurants are present in the vicinity of
the intersection. At unsignalized intersections crosswalks must be
provided across side streets with stop control when a sidewalk
exists or is being constructed with the permitting activity. Marked
crosswalks should be provided at driveway connections when a
sidewalk exists or is being constructed with the permitting activity
for commercial driveways with radial returns or any driveway
associated with a category “C” and above permit.
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iii.

Verify construction plans identify all pavement markings by color
and width. The plans must also identify color of applicable
reflective pavement markings.

iv.

Review construction plans to determine if sizes of all proposed
signs are in compliance with Chapter 6 of the Florida Department
of Transportation Traffic Engineering Manual. Plans must
graphically depict proposed signage and include sign identification
number with size.

v.

Verify construction plans identify all existing markings that will
require removal. Plans must identify method of removal for
existing conflicting striping.

vi.

Where applicable review construction plans to determine if a no‐
passing zone must be established per procedures outlined within
the Florida Department of Transportation Manual on Uniform
Traffic Studies and section 7.2.3 of the Plans Preparation Manual
Volume‐1.

vii.

Verify construction plans depict existing pavement geometry and
markings at each location where proposed pavement markings are
to meet and match existing conditions.

viii.

Review any lighting improvements proposed in a permit
application.

D. Signal Systems:
i.

Review construction plans to determine if utilities, lighting, or
drainage features are depicted that conflict with the proposed
signal. Both overhead and underground conflicts must be depicted
on the permit plans.

ii.

Verify pedestrian features are properly located and depicted on
permit drawings.
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iii.

Review construction plans to determine if a standard signal
operating plan is noted or nonstandard signal phasing and
nonstandard timing function diagrams are shown.

iv.

Verify construction plans include signal head details. The signal
head details must agree with the plan view drawings and must be
compatible with the specified signal phasing.

v.

Check visibility distance for signal heads with particular attention
given to approaches with curved alignments and to interchanges
where overpasses may obscure visibility.

vi.

Review construction plans to determine if the source of electrical
power is identified.

vii.

Verify proposed signal equipment has been placed so that it will
not interfere with existing signals or temporary signals used during
construction.

viii.

Review construction plans to determine if a concrete service pole
is provided for mast arm and/or steel strain pole designs. The plans
must include a service pole note on each plans sheet specifying
height to be 12 feet or 36 feet.

ix.

Verify construction plans identify elevation for top of each
foundation for mast arms and/or strain poles. Elevations must also
be provided from the pavement beneath each critical signal head
or elevation differential.

x.

Verify permit plans depict a timing chart and signal timing is
provided for each movement number.

E. Project Management:
i.

Project managers must review construction plans for any permit
that has been identified to exist within the limits of a future Florida
Department of Transportation project that is identified in the
department’s Financial Management System within the next
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fifteen (15) years. The project manager shall provide comments
only on the impacts of the proposed permitting activity on the
department’s project or a comment stating that the permitting
activity will not adversely impact the department’s project. The
project manager will receive the pending review notification and
shall be responsible for providing comments by the pending review
deadline.
F. Roadway Design:
i.

Perform a complete review of plans and computations, including
pavement design, for any permitting activity which proposes to add
through lanes, an interchange, or bridge structure. The Assistant
District Design Engineer will receive the pending review notification
and shall be responsible for providing comments by the pending
review deadline.

ii.

Perform a complete review of plans and supporting computations
for any permitting activity which proposes to impact an existing
interchange or bridge structure. The Assistant District Design
Engineer will receive the pending review notification and shall be
responsible for providing comments by the pending review
deadline.

iii.

Review all permit applications requiring or proposing extensive
improvements within a superelevated roadway segment such as
pavement widening, cross slope corrections, or construction of a
turn lane. The reviewer should verify acceptable cross slopes are
proposed in accordance with Standard Index #570 when pavement
widening or turn lane improvements are needed. The reviewer
should review cross sections, pavement design, and
milling/resurfacing details when cross slope corrections are
needed to restore the characteristics of any impacted
superelevated roadway segment. The Assistance District Design
Engineer will receive the pending review notification and shall be
responsible for providing comments by the pending review
deadline.
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iv.

Review all permits proposing to install or impact a traffic railing
device such as guard rail or concrete barrier wall. The reviewer
should confirm the appropriate application of the selected traffic
railing device and verify the location of the traffic railing is clearly
depicted, in plan and cross section views, and in accordance with
applicable Design Standard Index 400’s series. The Assistance
District Design Engineer will receive the pending review notification
and shall be responsible for providing comments by the pending
review deadline.

v.

Review lane shifts and/or deflection angles proposed along a state
roadway alignment. Deflection angles shall not exceed the
maximums provided in Table 2.8.1.A and Table 2.8.1.B of the Plans
Preparation Manual – Volume 1. Lane shifts should be designed in
accordance with the guidance provided within section 3.7 of the
Florida Intersection Design Guide. The Assistant District Design
Engineer will receive the request for technical assistance through a
pending review notification and shall be responsible for providing
assistance by the pending review deadline.

vi.

Provide technical assistance to the Operations Center
Representative on an “as requested” basis for design elements that
require the technical expertise of District Design personnel. The
Assistant District Design Engineer or his delegate will meet with the
OCR within two (2) business days after receiving a request for
assistance to provide the requested technical guidance.

vii.

Provide assistance to the Operations Center Representative on an
“as requested” basis when design issues arise that cannot be
resolved through communication between the Operations Center
staff and permit applicant or permit applicant’s engineer. The
Assistant District Design Engineer or his delegate will meet with the
OCR within two (2) business days after receiving a request for
assistance to provide guidance or to participate in a meeting
needed to resolve outstanding design issues.

viii.

Review, approval, or denial of Design Exceptions and Variations in
accordance with Chapter 10 of this handbook.
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G. Structures:
i.

Perform a complete review of plans and structural design
computations for any permitting activity proposing box culvert
extensions, new box culverts, headwall modifications, bridges, and
large or overhead design structures. The District Structures
Engineer will receive the pending review notification and shall be
responsible for providing comments by the pending review
deadline.

H. Drainage (Consultant):
i.

Review cross sections when pavement widening or roadside storm
water conveyance systems are impacted to determine if additional
right of way is need to restore the Department’s facilities. District
One requires a front slope no steeper than 1:6, a 5 foot wide ditch
bottom, and a back slope no steeper than 1:4 for roadside ditch
reconstruction. The department will require right of way
dedication from the applicant when the proposed improvements
and reconstruction of existing drainage facilities cannot be
accommodated within the limits of the existing right of way. The
width of the proposed right of way donation must be depicted on
the cross sections and applicable plan sheets. The District Drainage
Connection Permit Consultant will receive the pending review
notification and shall be responsible for providing comments by the
pending review deadline.

ii.

Review ditch capacity calculations, culvert hydraulics, storm sewer
calculations, spread calculations, or other drainage elements that
require the technical expertise of District Drainage personnel. The
District’s Drainage Connection Permit Consultant will receive the
pending review notification and shall be responsible for providing
comments by the pending review deadline.

iii.

Provide technical assistance to the Operations Center
Representative on an “as requested” basis to determine if a
proposed permitting activity will require a Drainage Connection
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Permit in accordance with Florida Administrative Code Chapter 14‐
86. The District Drainage Connection Permit Consultant will be
contacted by the OCR and shall be responsible for providing
technical assistance by the provided response deadline.
iv.

Provide assistance to the Operations Center Representative on an
“as requested” basis when drainage issues arise that cannot be
resolved through communication between the Operations Center
staff and the permit applicant or permit applicant’s engineer. The
District Drainage Connection Permit Consultant will meet with the
OCR within two (2) business days after receiving a request for
assistance to provide guidance or to participate in a meeting
needed to resolve outstanding drainage issues. The District
Drainage Engineer will be contacted by the District Consultant
when needed to resolve outstanding issues in a timely manner.

I. Survey and Mapping:
i.

Provide technical assistance to the OCR. on an “as requested” basis
to provide right of way maps or determine the limits of the
Department’s right of way. The District’s Right of Way Surveyor will
be contacted by the OCR shall be responsible for providing
assistance by the agreed upon response deadline.

ii.

Provide technical assistance to the AMS on an “as requested” basis
to review legal descriptions and sketches associated with cross
access easements. The District’s Right of Way Surveyor will be
contacted by the AMS and shall be responsible for providing
assistance by the agreed upon response deadline.

J. Environmental Management:
i.

Determine and coordinate Project Development and
Environmental (PD&E) requirements for any project proposing or
requiring a capacity improvement such as addition of a through
lane or realignment of a state roadway. The District Project
Development Engineer will receive the pending review notification
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and shall be responsible for providing comments by the pending
review deadline.
K. Right of Way:
i.

Coordinate the right of way dedication process for any project
requiring right of way dedication from the applicant when the
proposed improvements and reconstruction of the existing
drainage facilities cannot be accommodated within the limits of the
existing right of way. The District Right of Way Administrator will
receive the pending review notification and shall be responsible for
providing comments by the pending review deadline.

L. Intermodal Systems Development:
i.

Review construction plans for any project associated with a
Development of Regional Impact (DRI). The reviewer shall provide
comments regarding the application’s consistency with the DRI
master site plan and development plan approval conditions. The
District Systems Planning Administrator will receive the pending
review notifications and shall be responsible for providing
comments by the pending review deadline.

M. Legal Counsel:
i.

Provide assistance to the AMS on an “as requested” basis for issues
relating to the interpretation of Florida Statutes, Florida
Administrative Code, or other elements that require the expertise
of legal counsel. Legal counsel will be contacted by the Access
Management Specialist and shall be responsible for providing
assistance by the agreed upon response deadline.

ii.

Provide assistance to the AMS on an “as requested” basis to review
a submitted cross access easement. The AMS will coordinate
requests with the District’s Assistant General Counsel and shall
notify counsel of the pending review deadline.
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N. Other Reviewing Departments:
i.

The Operations Center Representative will notify other reviewing
departments such as District Construction or Materials when
additional technical expertise is needed to properly evaluate a
proposed permitting activity. The Department Head or authorized
designee will receive the request for technical assistance through a
pending review notification and shall be responsible for providing
comment by the pending review deadline.

2) “State Highway Access Connection Completeness Review” Form:
The Operations Center Representative shall be provided ten (10) days to compile
the reviewer comments received by the technical review deadline and verify that
there are no conflicting requests for additional information made by the various
permit review groups. The OCR shall be responsible for contacting individual
reviewers to resolve all conflicting comments before a “State Highway Access
Connection Completeness Review” is transmitted to the applicant and engineer.
The OCR will utilize form 850‐040‐21 “State Highway Access Connection
Completeness Review” to identify errors, omissions, and to request additional
information that is necessary to complete the department’s review of the permit
application. The OCR will forward a completed form 850‐040‐21 “State Highway
Access Connection Completeness Review” by mail or email to the applicant and
engineer within (30) days following the receipt of an acceptable permit
application at the Operations Center. A copy of form 850‐040‐21 is provided
within the appendix of this chapter.
The application will be considered complete as of the date the Department
received the permit application if a “State Highway Access Connection
Completeness Review” form is not transmitted by the department within thirty
(30) days following the receipt of an acceptable permit application in accordance
with FAC 14‐96.007(2)(c).
The comments provided by the Department during any review are not intended
to be all inclusive and it should not be assumed that any issues not addressed in
the review are acceptable to the department. It is the responsibility of the
engineer of record to design the project in accordance with all current
Department standards and specifications including but not limited to the latest
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editions of the Plans Preparation Manual and the Roadway Design Standard
Indexes.
3) Applicant’s Response to “State Highway Access Connection Completeness
Review” Form:
The applicant or applicant’s engineer must respond to comments identified on the
“State Highway Access Connection Completeness Review” form within sixty (60)
days of the date identified on Part 3‐Response Address, of form 850‐040‐21 “State
Highway Access Connection Completeness Review”. All responses must be
submitted to the appropriate Operations Center and should include a transmittal
letter that restates and provides a written response to each comment.
The Operations Center Representative will notify the applicant and applicant’s
engineer by mail or email within fifty (50) days after transmitting a “State Highway
Access Connection Completeness Review” form when a response to the
Department’s completeness review has not been received by the Operations
Center. The notification shall identify the date that the applicant’s response must
be received by the department and will also include language indicating that the
Department will act upon the information previously provided if a response has
not been received within sixty (60) days from the date identified on Part 3‐
Response Address, of form 850‐040‐21 “State Highway Access Connection
Completeness Review.” A sample “Notification of Applicant’s Response Deadline”
is provided within the appendix of this chapter. The OCR will update the
Department’s PITS to include a comment documenting the date that a
“Notification of Applicant’s Response Deadline” was transmitted to the applicant.
The applicant may complete form 850‐040‐22 “Applicant Time Extension Form” if
additional time is needed to respond to the Department’s comments or to provide
new and corrected information for review consideration. A copy of form 850‐040‐
22 is provided within the appendix of this chapter. The OCR may approve a single
time extension for a maximum of ninety (90) days. A time extension, if approved,
will waive the applicant’s right to the permitting review timeline identified in FAC
14‐96.007. The department’s approval of a time extension shall identify the date
which a response to the Department’s completeness review must be received.
The OCR will proceed with processing a Notice of Intent to Deny the permit
application in accordance with FAC 14‐96.007(4)(c) and chapter five of this
handbook if a response is not received from the applicant or applicant’s engineer
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by the “Agreed Upon Follow Up Date” identified on Applicant Time Extension
Form.
A. Response Not Received within Sixty (60) Days:
The application shall be processed based upon the information provided if
the applicant or applicant’s engineer does not respond to the
Department’s “State Highway Access Connection Completeness Review”
within the prescribed time. The Operations Center Representative will
proceed with processing a Notice of Intent to Deny the permit application
in accordance with FAC 14‐96.007(4)(c) and chapter five of this handbook.
B. Response Received within Sixty (60) Days:
Submittals received by the Operations Center representative within sixty
(60) days of a “State Highway Access Connection Completeness Review”
shall be redistributed to all reviewers that have outstanding permit
comments or whose review could be impacted by the plan changes
proposed by the applicant’s engineer. The OCR shall notify the necessary
reviewers of a pending review by email within five (5) days of receipt of
the applicant’s response to a “State Highway Access Connection
Completeness Review”. The review notification will include the deadline
date for which comments must be submitted to the OCR. The review
deadline date shall be no later than twenty (20) days following the receipt
of the applicant’s response to the “State Highway Access Connection
Completeness Review” and no fewer than fifteen (15) days following
transmittal of a pending review notification.
4) Complete Application:
The Department will repeat the thirty (30) day review, sixty (60) day response
process outlined in this chapter until the applicant has addressed all review
comments and has satisfied the permit requirements identified in FAC 14‐
96.005(3) and (4). The OCR may process a Notice of Intent to Issue Permit in
accordance with FAC 14‐96.007(5) and chapter five of this handbook when all
technical comments have been addressed and the application has been deemed
complete.
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NOTICE OF UNACCEPTABLE
PERMIT PACKAGE
(Date)
(Applicant Name)
(Applicant’s Address)
(City, State, Zip)
Re:

Notice of Unacceptable Permit Package
(Project Name)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Applicant’s Name):
The application package received on (submittal date) for the above referenced project is being returned
to you because the submitted documents do not meet the minimum sufficiency requirements to initiate
a permit review. The following items are required to initiate the permit application review:
(List remaining sufficiency requirements)
Should you have any questions, please contact me at (phone #).
Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Section File
Day File

4‐23

DRAFT 4/28/16

NOTICE OF ACCEPTABLE
PERMIT PACKAGE
(Date)
(Applicant Name)
(Applicant’s Address)
(City, State, Zip)
Re:

Notice of Acceptable Permit Package
(Project Name)
(Permit Application #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Applicant’s Name):
The application package submitted on (submittal date) for the above referenced project, contained the
minimum sufficiency requirements needed to initiate a permit review. The Department will transmit a
request for additional information or a notice stating your application is complete within thirty (30) days
of receipt of the permit application. Please do not hesitate to call at (phone #) if you have any questions
or concerns.
Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Section File
Day File
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FORM 850‐040‐16
RECEIPT OF CONNECTION APPLICATION AND FEE
(OR WAIVER OF FEE)
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MEMORANDUM TO FINANCIAL SERVICES
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FORM 850‐040‐21
STATE HIGHWAY ACCESS CONNECTION
COMPLETENESS REVIEW
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FORM 850‐040‐22
APPLICANT TIME EXTENSION FORM
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NOTICE OF APPLICANT’S RESPONSE DEADLINE
(Date)
(Applicant Name)
(Applicant’s Address)
(City, State, Zip)
Re:

Notice of Applicant’s Response Deadline
(Project Name)
(Permit Application #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Applicant’s Name):
The Florida Department of Transportation (FDOT) requested additional information needed to evaluate
the above referenced permit application on (date). Applicants must provide such requested information
within sixty (60) days of the District’s request pursuant to Florida Administrative Code 14‐96.007(2)(a).
Please respond to the District’s request for additional information by (response deadline) to continue the
completeness review of the permit application. You may elect to submit form 850‐040‐22, “Applicant’s
Time Extension Form” (attached) if additional time is needed to respond to the Department’s request for
additional information or to provide new information for review consideration.
The Department will process the application based upon the information previously submitted which will
result in the denial of the application if a response is not received by the deadline date identified above.
Should you have any questions, please contact me at (phone #).
Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Section File
Day File
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1) General Information:
The Operations Center Representative (OCR) has ninety (90) days from receipt of a
complete application or expiration of the time period for receipt of a complete application
to notify the applicant of the department’s intent to approve or deny the driveway
connection permit application. The OCR will use form 850‐040‐24, “Proposed State
Highway Access Connection Notice of Intent to Issue Permit” (NOI) to document the
Department’s intent to approve a permit application when specific conditions must be
met before the issuance of a permit. The OCR may issue the driveway connection permit
without forwarding a NOI when the applicant has met all requirements of applicable
Florida Administrative Code (14‐96 and 14‐97) and no conditions need to be met prior to
the issuance of the permit. Refer to chapter six of this handbook for permit issuance
procedures. Form 850‐040‐023 “Proposed State Highway Access Driveway Connection
Notice of Intent to Deny Permit” (NOID) will be forwarded by the OCR to document the
Department’s intent to deny a permit when the applicant has failed to provide an
application that is consistent with currently adopted department rules or design
standards and within the allowable permitting timeframes.
2) Notice of Intent to Issue Permit:
The NOI does not authorize the initiation of connection construction within the
Department’s right of way but does acknowledge completion of the Department’s
technical review of the permit application. The OCR will forward, by mail or email, a NOI
(form 850‐040‐24 included within the appendix of this chapter) only when:
i.

The Department determines that the requested connection would not
jeopardize the safety of the public or adversely impact the operational
characteristics of the highway.

ii.

The Department determines that the application is consistent with Rule
Chapters 14‐96 and 14‐97 Florida Administrative Code (FAC) or the
Department determines that the application is not consistent with Rule
Chapters 14‐96 or 14‐97 FAC but the denial of the connection would result
in the denial of adequate and reasonable access to the property.
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iii.

The application has been deemed complete and all technical comments
have been resolved during the completeness review of the permit
application. Refer to Chapter 4 of this handbook.

A. Notice of Intent to Issue Permit Conditions:
The NOI shall list all conditions needed for issuance of a permit and maintenance
of the connection(s). The NOI must specify which conditions must be met before
issuance of a permit and those that may be met after the permit is issued. The
following standard conditions will apply to all Proposed State Highway Access
Driveway/Connection Notice of Intent to Issue Permit:
1. Development approval from the appropriate government entity
consistent with the Notice of Intent to Permit must be provided prior
to issuance of the permit.
2. Assurance of performance pursuant to Section 334.187, Florida
Statutes must be provided prior to issuance of the permit for any
application involving traffic signal work, a new or modified median
opening, turn lane improvements, pavement widening, or relocation
of structures.
3. Notification of all known right of way users affected by the
connection(s) must be provided prior to issuance of the permit.
4. Compliance with drainage requirement in Rule Chapter 14‐86, FAC
must be provided prior to issuance of the permit.
5. Liability insurance must be provided before construction is to begin for
all Category C‐G applications or any application involving traffic signal
work, a new or modified median opening, turn lane improvements,
pavement widening, or relocation of structures.
Special provisions are frequently needed because of project specific conditions or
situations requiring future performance by the applicant. Project specific
conditions should include any special provisions requested by the department’s
reviewing personnel during the completeness review of the permit application.
Non‐standard conditions must be identified within Part 3 of the NOI document.
The OCR will specify which non‐standard conditions must be met prior to issuance
Notice of Intent
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of the permit. Refer to section 6.2 of this handbook for more information regarding permit
conditions.
B. Cross Access Agreements:
The department will typically request cross access agreements or easements to
facilitate the establishment of a conforming access system along the state
roadway. This practice limits the number of conflict points along the roadway and
provides for reasonable distance between driveways. The Access Management
Specialists (AMS) should require cross access for all non‐conforming permit
applications. All cross access easements must be reviewed by the Department
prior to recording. The recording of the cross access easement should be done on
both the applicant’s property as well as the adjacent property to which access is
given. The AMS will request assistance from the Department’s surveying and
mapping personnel and legal counsel when needed to determine if a submitted
cross access easement is acceptable for recordation. A sample “Cross Access
Easement” is provided within the appendix of this chapter.
C. Notice of Intent to Issue Permit Expiration and Extension:
A Proposed State Highway Access Connection Notice of Intent to Issue Permit is
valid for one year from the date identified on form 850‐040‐24, “Part 6: Signature
of Department Authority.” The applicant or engineer may submit a written
request for a time extension for consideration by the OCR prior to the expiration
of the NOI The applicant or engineer is required to show good cause for a time
extension such as weather delays, natural disasters, governmental entity
coordination delays, or other technical problems not within the control of the
applicant. Poor economic or market conditions will not be considered an
acceptable reason for granting an extension to the NOI. The OCR may approve a
single time extension for a maximum of six months and will send the applicant
written notification by mail or email which identifies the new NOI expiration date.
A sample “Notice of Intent ‐ Time Extension Approval” letter is provided within
the appendix of this chapter.
The OCR will send the applicant written correspondence by certified mail to notify
of the Department’s intent to close the permit application if the NOI expires
without a time extension approval. A sample “Notice of Intent – Expiration” letter
is provided within the appendix of this chapter.
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3) Notice of Intent to Deny Permit:
The Proposed State Highway Access Driveway/Connection Notice of Intent to Deny
Permit (NOID) will be used to notify the applicant of the department’s intent to deny a
permit application within twenty‐one (21) days of the applicant’s receipt of the NOID. The
OCR will forward, by certified mail, a NOID (form 850‐040‐23 included within the appendix
of this chapter) when one of the following situations occurs:
i.

The applicant failed to complete the application or address outstanding
review comments within the permitting timeframes identified within
Chapter 14‐96.007 FAC. Refer to Chapter 4 of this handbook.

ii.

The applicant has completed the application but the Department
determines that the denial of a connection would not be a denial of
reasonable access to the subject property.

iii.

The applicant has completed the application and the Department
determines that the denial of the connection would result in the denial of
reasonable access but the requested connection would jeopardize the
safety of the public or have a negative impact upon the operational
characteristics of the state roadway.

The Department’s decision to deny a permit application does not prohibit the applicant
from submitting a new application that is consistent with the procedures and
requirements of Rule Chapters 14‐96 and 14‐97 FAC.
A. Applicant’s Response to Notice of Intent to Deny Permit:
The applicant may challenge the department’s Notice of Intent to Deny Permit by
requesting an administrative hearing within twenty‐one (21) days of the applicant’s
receipt of the NOID pursuant to sections 120.569 and 120.57, Florida Statutes and in
accordance with the procedures identified on form 850‐040‐23, “Part 4: Appeal
Procedures.”
The applicant may request a meeting pursuant to section 335.184 Florida Statutes and
Chapter 14‐96.007(4) FAC to determine whether any means exist by which the
reasons for denial of a permit may be mitigated. The applicant must request the
meeting in writing and within seven (7) days after the receipt of the NOID. The
meeting request does not in any way toll the twenty‐one (21) day time period
required by Florida Law to file an appeal challenging the department’s Notice of Intent
to Deny the Permit.
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The OCR will schedule the meeting upon the timely receipt of a written request. The
meeting shall be held within fourteen (14) days after the applicant’s receipt of the
NOID. The OCR will invite a representative of Access Management and any reviewing
personnel with outstanding technical review comments associated with the subject
permit application. An agreement made during the meeting which will allow the
department to approve the connection(s) will not be effective nor supersede the
NOID unless the agreement is made in writing, executed by the applicant and the
Department, and appropriate revisions are reflected on signed and sealed
construction plans before the time period allowed for a denial challenge has expired.
A sample “Notice of Intent to Deny – Resolution Agreement” is provided within the
appendix of this chapter.
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FORM 850‐040‐24
PROPOSED STATE HIGHWAY ACCESS CONNECTION NOTICE OF
INTENT TO ISSUE PERMIT
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FORM 850‐040‐23
PROPOSED STATE HIGHWAY ACCESS DRIVEWAY/CONNECTION
NOTICE OF INTENT TO DENY PERMIT
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CROSS ACCESS EASEMENT
All legal descriptions and sketches should be signed and sealed by a
Professional Surveyor and Mapper.
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ACCESS EASEMENT
Prepared by:
(Prepared by Party’s name)
(Prepared by Party’s address)
This Grant of Easement made this _____ day of _______________, 20____ by and between (Grantor’s Name) whose
principal address is (Grantor’s Address) as “Grantor”, and (Grantee’s Name) whose principal address is (Grantee’s Address) as
“Grantee”. The following statements are a material part of this agreement.
A.

Grantor is owner of certain real property located in _____________ County, Florida more particularly described
as Exhibit “A” (Parcel Identification # ______________________) attached hereto and incorporated by reference
(hereinafter “Grantor’s Parcel”).

B.

Grantee is owner of certain real property located in _____________ County, Florida more particularly described
as Exhibit “B” (Parcel Identification # ______________________) attached hereto and incorporated by reference
(hereinafter “Grantee’s Parcel”).

WITNESSETH that said Grantor, for and in consideration of the sum of Ten and 00/100 Dollars ($10.00) and other good and
valuable considerations to said Grantor in hand paid by said Grantee the receipt whereof is hereby acknowledged, has granted
and conveyed to the said Grantee, and Grantee’s successors and assigns forever, a perpetual and nonexclusive easement between
Grantor’s parcel and Grantee’s parcel for access both vehicular and pedestrian ingress and egress in, along and upon the following
described land situated, lying and being in ________________ County, Florida to wit:
A parcel of land located in Section ____, Township _____ South, Range _____ East, _______________ County, Florida
being more particularly described as Exhibit “C” attached hereto and incorporated by reference (hereinafter “Access Easement”).
IN WITNESS Whereof, Grantor(s) has hereunto set their hand(s) the day and year first above written.
_____________________________________________
Witness – Signature

Grantor:

_____________________________________________
Witness – Print or Type Name

____________________________________________
(Authorized Signature Name and Title)
(Grantor’s Name)

_____________________________________________
Witness‐ Signature

________________________________________
Witness – Signature
STATE OF FLORIDA

COUNTY OF _________________

The foregoing instrument was acknowledged before me this _____ day of _______________, 20_____, by
(Authorized Signature Name and Title) of (Grantor’s Name) who ___ is/____ is not personally known by me or has produced
_____________________________________ as identification.

____________________________Notary Public Signature (seal)
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NOTICE OF INTENT – TIME EXTENSION APPROVAL
(Date)
(Applicant’s Name)
(Applicant’s Address)
(City, State, Zip)
Re:

Proposed State Highway Access – Connection Notice of Intent to Issue Permit – Time
Extension Approval
(Project Name)
(Permit Application #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Applicant’s Name):
The department has reviewed your request for a time extension for the Proposed State Highway Access
Connection Notice of Intent to Issue Permit (NOI) associated with the above reference permit application.
The requested time extension has been approved for a period of (six months maximum). The NOI will
expire on (Date) at which time the Department will move to close out the permit application if all
conditions have not been met for permit issuance. Please do not hesitate to contact me at (phone #) if
you have any questions or require additional information.
Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Project File
Day File
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NOTICE OF INTENT – EXPIRATION
(Date)
(Applicant’s Name)
(Applicant’s Address)
(City, State, Zip)
Re:

Proposed State Highway Access Connection Notice of Intent to Issue Permit – Expiration
(Project Name)
(Permit Application #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Applicant’s Name):
A Proposed State Highway Access Connection Notice of Intent to Issue Permit (NOI) was processed for the
above referenced project on (date). The NOI is valid for a period of one year and may be extended upon
Department approval in accordance with Chapter 14‐96.007(5) Florida Administrative Code. At this time,
the conditions for permit issuance have not been met and the Department has not been provided with
good cause to extend the NOI. The NOI has expired resulting in the closure of Permit Application (#).
You may submit a new permit application when you are ready to move forward with your development
plans. The construction plans must be revised to meet all Florida Department of Transportation standards
and specifications that are current at time of re‐submittal. Please do not hesitate to contact me at (phone
#) if you have any questions or require additional information.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Project File
Day File
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NOTICE OF INTENT – RESOLUTION AGREEMENT
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1) General Information:
The Operations Center Representative (OCR) will approve the driveway connection permit
application after the applicant has provided evidence of compliance with all conditions that
must be met prior to issuance of a permit. Form 850‐040‐18, “Driveway Connection Permit
for All Categories” will be used to document the department’s approval of all driveway
connection permit applications. A copy of Form 850‐040‐18 is included within the appendix
of this chapter.
2) Verification of Permit Requirements:
The OCR shall verify the following requirements have been met prior to issuance of the
approved Driveway Connection Permit for All Categories:
A. Construction Drawings:
Verify the applicant has provided driveway connection permit drawings meeting the
requirements of chapter 3 of this handbook and reviewed in accordance with chapter
4 of this handbook.
B. Local Government Approval:
Verify the project has received development approval from the appropriate local
government entity.
C. Utility Notification:
Verify the application has provided notification to and resolution of conflicts with all
utilities existing within the department’s right of way.
D. Drainage Compliance:
Verify the applicant has received a drainage connection exception or drainage
connection permit per the requirements in Rule Chapter 14‐86, FAC
E. Assurance of Performance:
Permits involving extensive improvements within the Department’s right of way such
as traffic signal work, a new or modified median opening, turn lane improvements,
pavement widening, or relocation of structures are required to provide assurance of
performance pursuant to section 334.187, Florida Statutes. The permittee should
provide a performance bond or letter of credit based upon a signed and sealed
estimated cost of improvements within the Department’s right of way. The engineer’s
Permit Approval and Issuance
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cost estimate must be attached to form 850‐040‐020, “Security Instrument Receipt”,
included within the appendix of this chapter.
Performance bonds should be formatted according to the sample “Permit
Performance and Payment Bond” provided within the appendix of this chapter.
Letters of credit should be prepared according to the sample “Irrevocable Standby
Letter of Credit” provided within the appendix of this chapter. The Department’s
comptroller must provide advanced approval of all letters of credit. The Operations
Center Representative must fax a copy of the letter of credit, cost estimate, security
instrument receipt, and permit application to Ben Warrick and Donna Collins at (850)
414‐4891. The transmittal should include a justification for acceptance, the project
name, and the OCR’s name, user ID, and telephone number.
3) Permit Conditions:
All driveway connection permits are subject to the general provisions identified in Part 4 of
form 850‐040‐18. Special provisions are frequently needed because of project specific
conditions or situations requiring future performance by the permittee. Special provisions
are identified in Part 5 of form 850‐040‐18 and shall include all conditions identified within
the “Proposed State Highway Access Connection Notice of Intent to Issue Permit” which must
be met after the issuance of the permit. The OCR will also include any additional special
provisions requested by the department’s reviewing personnel during the technical review
of the permit application. A list of commonly used special provisions is provided within the
appendix of this chapter. This list is not intended to be all inclusive and can be amended as
necessary to address permit specific details.
A. Non‐Conforming Permit Applications
FAC Chapter 14‐96.009 requires that all non‐conforming permit applications, or
connections not meeting the Department’s location and spacing criteria, be conditioned
to include the following:


The maximum vehicular usage of the connection.



The construction of a conforming connection when future alternate means
can be obtained with removal of the non‐conforming connection.



The properties to be served by the connection.

The OCR will condition all non‐conforming permits by completing Part 5 of form 850‐040‐
18. The OCR will include special provisions that identify the properties that will be served
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by the connection and a condition which limits the maximum vehicular usage of the
connection. The maximum vehicular use identified within the special provision should
match the Daily Traffic Estimate identified on Form 850‐040‐15, “Driveway/Connection
Application for All Categories”.
B. Recording Permit Conditions:
The OCR will require permits to be recorded in the public records with the legal
description of the properties served by the connection when cross or joint access exists
or when permit conditions require future performance by the permittee such as
installation of a traffic control device or preparation of post construction traffic data. The
OCR will condition the permit to indicate that the approved permit and legal description
for all properties served by the connection will be recorded with the applicable county
courthouse prior to commencement of construction or within thirty (30) days of permit
approval date, whichever is less. A “Sample Affidavit and Notice of Filing Permit and
Attachments” is provided within the appendix of this chapter.

4) Preparation of the Permit Package:
The OCR must review the final construction drawings and supporting documentation to verify
the permit application is consistent with all other concurrent Department permitting
activities such as utility permit or drainage connection drawings. The OCR will complete Parts
1 through 5 of form 850‐040‐18 following verification of plan consistency and conformation
that all conditions have been met that are needed for permit issuance. Red ink stamps will
be applied to the “Driveway Connection Permit for All Categories” to prominently display vital
permit information. The OCR will apply the following standard stamps to all driveway
connection permits:


VERIFICATION NO.: _____________________________
REQUIRED BEFORE WORKING IN F.D.O.T. RIGHT OF WAY
PHONE: (______) _______________________________



48 HOURS BEFORE YOU DIG CALL SUNSHINE
“811” IT’S THE LAW IN FLORIDA



PERMIT AND PERMITTED PLANS SHALL BE
ON THE CONSTRUCTION SITE AT ALL TIME
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Four (4) final permit packages will be prepared by the OCR and forwarded to the
appropriate Operations Center Designee for permit approval and signature of Part 3 on
form 850‐040‐18. Each permit package will include the following materials.


Completed “Driveway Connection Permit For All Categories” (form 850‐040‐18)



Original “Driveway/Connection Application Category A” (form 850‐040‐14) or original
“Driveway/Connection Application For All Categories” form (850‐040‐15)



Construction Plans with “Permitted Drawings” date stamped in red ink.



Permit attachments such as applicable design standard indexes.



Storm Water Pollution Control Reminder (Copy provided in appendix of this chapter)

5) Issuance of the Permit:
The OCR will use the following table to determine the appropriate method of permit issuance
based upon the permit category and the extent of work required within the department’s
right of way. Two (2) permit packages will be reserved by the Operations Center. One
package will be maintained within the permit file and one package can be utilized as a field
package.
Table 6.1: Method of Permit Issuance
Permit Category

Extensive
Improvements
within FDOT
right of way3

Pre‐
Construction
Meeting
Required

Method of Permit Issuance

A (0‐20 VTPD)

No

No

Forward Permit Package to the Permittee by Mail.
Include Cover Letter (Example provided in appendix)1,2

B (21‐600 VTPD)

No

No

Forward Permit Package to the Permittee or Engineer of
Record by Mail. Include Cover Letter (Example provided
in appendix)1,2

B (21‐600 VTPD)

Yes

Yes

Distribute Permit Package to Permittee or Engineer of
Record at Pre‐Construction Meeting

C (601‐1200 VTPD)

No

No

Forward Permit Package to the Permittee or Engineer of
Record by Mail. Include Cover Letter (Example provided
in appendix)1,2

C (601‐1,200 VTPD)
D (1,201‐4,000 VTPD)
E (4,001‐10,000 VTPD)
F (10,001‐30,000 VTPD)
G (Greater than 30,000 VTPD)

Yes

Yes
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H (Safety Upgrade)

No

No

Forward Permit Package to the Permittee or Engineer of
Record by Mail. Include Cover Letter (Example provided
in appendix)1,2

H (Safety Upgrade)

Yes

Yes

Distribute Permit Packages to the Permittee or Engineer
of Record at Pre‐Construction Meeting

J (Government)

Yes

Yes

Distribute Permit Packages to the Permittee or Engineer
of Record at Pre‐Construction Meeting4

1

The OCR will forward the approved permit package to the applicant when there is no engineer of record
associated with the project.
2
The applicant may elect to pick up approved permit package at the Operations Center or may request a
pre‐construction meeting during which time the permit packages should be distributed by the OCR.
3
Extensive Improvements applies to permits involving traffic signal work, a new or modified median
opening, turn lane improvements, pavement widening, or relocation of structures.
4
An applicant for the government category permit may request permit approval prior to a pre‐construction
meeting. The OCR will forward the approved permit package to the applicant or Engineer of Record by mail
upon receipt of said request. The permit must be conditioned to require a pre‐construction meeting prior to
the commencement of construction within the department’s right of way.

6) Pre Construction Meetings:
A pre construction meeting is required for any project involving extensive work within the
Department’s right of way such as traffic signal work, a new or modified median opening,
turn lane improvements, pavement widening, or relocation of structures. The purpose of the
pre construction meeting is to review the permit conditions and construction requirements
for the project. The Engineer of Record (EOR) shall be responsible for contacting the OCR to
schedule a pre construction meeting. The EOR, contractor, and Construction Engineering
Inspector (CEI) will be required to attend the pre‐construction meeting. The EOR is
encouraged to invite a representative from all utility companies whose infrastructure could
be impacted by the planned construction activity. The EOR should also invite a representative
from the maintaining signal agency when signalization work is proposed within the scope of
the project.
District One is working to create a “Pre Construction Meeting Discussion Prompt List” which
will provide a list of topics that may be discussed during a typical pre construction meeting.
A copy of the “Pre Construction Meeting Discussion Prompt List” will be provided within the
appendix of this chapter. The prompt list can be used as a pre‐construction meeting agenda
and should be forwarded by the OCR to the engineer of record when confirmation is given
regarding the pre construction meeting date. The “Pre‐Construction Meeting Discussion
Prompt List” is not a list of requirements for discussion and failure to discuss any item
identified on the prompt list will not release the responsible party from conforming to any
and all FDOT construction requirements.
Permit Approval and Issuance
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7) Permit Expiration and Time Extension
The driveway connection permit authorizes construction for one year from the date identified
on form 850‐040‐18, “Part 3: Permit Approval.” The permittee or engineer may submit a
written request for a time extension for consideration by the OCR prior to the expiration of
the driveway connection permit. The applicant or engineer is required to show good cause
for a time extension such as weather delays, natural disasters, governmental entity
coordination delays, or other problems not within the control of the permittee. Poor
economic or market conditions will not be considered an acceptable reason for granting an
extension to the driveway connection permit. The OCR may approve the time extension
based upon showing of good cause and will send the applicant written notification by mail or
email which identifies the new expiration date for the driveway connection permit. A sample
“Driveway/Connection Permit – Time Extension Approval” letter is provided within the
appendix of this chapter.
Failure to comply with the one year construction time limit will result in the expiration of the
driveway/connection permit unless a time extension approval has been granted by the
Department. The applicant will be required to submit a new application, including the
payment of the required application fee prior to the initiation or continuation of construction
within the Department’s right of way. Plan revisions may also be necessary to comply with
changes to the Department’s standards and specifications. The procedures for addressing
permit violations and expirations are detailed in chapter eight of this handbook.
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CHAPTER SIX – APPENDIX
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FORM 850‐040‐18
DRIVEWAY CONNECTION PERMIT FOR ALL CATEGORIES
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FORM 850‐040‐20
SECURITY INSTRUMENT RECEIPT
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PERMIT PERFORMANCE AND PAYMENT BOND
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PERMIT PERFORMANCE AND PAYMENT BOND

BOND NO.______________________

BY THIS BOND, We, _________________________________________________, as Principal and
________________________________________, a corporation, as Surety, are bound to The State of
Florida,
Department
of
Transportation,
herein
call
Obligee,
in
the
sum
of
$______________________________________for payment of which we bind ourselves, our heirs,
personal representatives, successors, and assigns, jointly and severally.
THE CONDITION OF THIS BOND is that if Principal:
1. Performs under Permit Number ___________________dated ______________, 20__, to Principal
from Obligee for construction of improvements in the State Road Right‐Of‐Way, the permit and all
supporting documentation associated therewith being made a part of this bond by reference, at the
times, under the conditions, and in the manner prescribed in the permit; and
2. Promptly makes payments to all persons or entities supplying the Principal with labor, materials, or
supplies used directly or indirectly by the Principal in the prosecution of the work provided for in the
permit; and

3. Pays Obligee all losses, damages, expenses, costs, and attorney’s fees, including appellate
proceedings, that the Obligee sustains because of a default by the Principal under permit, then this
bond is void; otherwise it remains in full force.
Any changes in or under the permit and associated documents and compliance or noncompliance
with any formalities connected with the permit or the changes does not affect Surety’s obligation under
this bond.
DATED ON ___________20__
________________________________
(Print Name or Principal)
(Seal)

___________________________________
(Print Name of Surety)
(Seal)

By: ___________________________________
(Signature)

___________________________________
(Signature)

______________________________________
(Print Name of Signatory)

___________________________________
(Print Name of Signatory)

Title: __________________________________

Attest: _________________________________
(Notary Public)

Power of Attorney Dated:______________

___________________________________
(Signature of Resident Agent)

Witness: ________________________________
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IRREVOCABLE STANDBY LETTER OF CREDIT
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COMMONLY USED SPECIAL PROVISIONS
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ALL PERMIT CATEGORIES:
The permittee or contractor is required to call (Inspector’s Name), Permits Inspector, at (Phone
Number) at least 48 hours prior to working within the Department’s right of way. The inspector
will issue a verification number to authorize commencement of construction within the
Department’s right of way.
The right of way, including all travel lanes, shall be restored for safe vehicular traffic at the end
of each day. No drop‐off conditions, equipment, or construction materials, may remain within
the right of way while the work zone is inactive. Maintenance of Traffic shall be implemented in
accordance with the latest Standard Index series 600.
No lane closures will be permitted between (Time Restriction) and (Time Restriction). Requests
for lane closures must be submitted through the Operations Center at least two (2) weeks in
advance of the proposed closure. One (1) week of public notification is required prior to the
actual lane closure. Failure to notify the department may result in a delay to begin work. The
Department reserves the right to require alternative hours of lane closures including the
requirement of night work.
The permittee is responsible for resolving any utility conflicts before construction begins. All
conflicting utilities must be adjusted at the permittee’s expense. A separate utility permit must
be obtained for utility work within the department’s right of way.
All portions of disturbed right of way shall be restored with sod.
The Department will not release its hold on the Certificate of Occupancy until all work within the
department’s right of way has been completed and accepted.
The permittee shall not during or after construction introduce any form of unpermitted storm
water discharge into the department’s right of way or easements.
It is the responsibility of the Permittee to determine and comply with all applicable county and
municipal ordinances that are more stringent than the department’s requirements.
All construction materials shall be approved by the department prior to placement within Florida
Department of Transportation right of way.
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CATEGORY A PERMITS:
The permittee and/or contractor shall attend a meeting with the Department’s permit inspector
prior to the commencement of construction within Florida Department of Transportation right
of way.
Urban Sections: The permittee is required to construct a (driveway width) foot wide driveway
with 10 foot flares in accordance with Design Standard Index #515. The connection shall be
constructed with 6 inch thick, Class I (3,000 psi) concrete and must be built at the location
depicted upon the attached site plan.
Rural Sections: The permittee is required to construct a (driveway width) foot wide driveway
with a (ingress radius) foot ingress radius and a (egress radius) foot egress radius. The driveway
shall be built at the location depicted upon the attached site plan. A (culvert diameter and
material) side drain pipe will be required with mitered end sections constructed in accordance
with Design Standard Index #273. All driveway materials shall be approved by the Department
prior to use in the connection construction.
PERMITS WITHOUT EXTENSIVE IMPROVEMENTS WITHIN RIGHT OF WAY:
The permittee and/or contractor shall attend a meeting with the Department’s permit inspector
prior to the commencement of construction within Florida Department of Transportation right
of way.
The Florida Department of Transportation (FDOT) shall not be held responsible for permitted plan
errors or omissions. All work within FDOT right of way shall be constructed in accordance with
the latest FDOT standards and specifications. No modification to the permitted construction
drawings shall be implemented without prior FDOT approval.
PERMITS WITH EXTENSIVE IMPROVEMENTS WITHIN RIGHT OF WAY:
A pre construction meeting is required prior to any construction being performed within FDOT
right of way. The Engineer of Record, contractor, and Construction Engineering Inspection
Inspector will be required to attend the pre‐construction meeting.
The permittee shall be responsible for providing Florida Department of Transportation qualified
Construction Engineering and Inspection services to oversee the daily construction within the
Department’s right of way.
Permit Approval and Issuance
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The contractor shall be required to prepare a project Quality Control plan based upon the
guidance provided in Section 105‐5 of the department’s Standards Specifications for Road and
Bridge Construction. The Quality Control Plan must include a proposed schedule for
construction, Training Identification Numbers for all technicians performing sampling, testing,
and inspection for the project, and the proposed source of all materials to be utilized within the
department’s right of way.
The Florida Department of Transportation (FDOT) shall not be held responsible for permitted plan
errors or omissions. All work within FDOT right of way shall be constructed in accordance with
the latest FDOT standards and specifications. No modification to the permitted construction
drawings shall be implemented without prior FDOT approval.
The contractor must provide proof of coverage under a liability insurance policy in accordance
with Florida Administrative Code 14‐96.007(5) prior to the commencement of construction
within the Department’s right of way.
The permittee shall provide final certification from a professional engineer, registered in the state
of Florida, which certifies that all construction within Florida Department of Transportation
(FDOT) right of way has been constructed according to the FDOT Design Standards and
Specifications. The certifying engineer shall submit form 850‐040‐19 “Records Drawing Report
by Permittee’s Professional Engineer”, two (2) signed and sealed sets of asbuilt drawings, all daily
construction reports, material tickets, and testing reports prior to final acceptance of the project.
PERMITS WITH SIGNALIZATION WORK:
The permittee shall retain a professional engineer registered in the state of Florida to perform
Construction Engineering and Inspection services for the installation of the permitted traffic
signal work. The on‐site inspector shall be trained and certified by the International Municipal
Signal Association as a Traffic Signal Inspector. The inspector shall certify that all signal work has
been completed in accordance with the Department’s standards, specifications, and permit
provisions.
The contractor shall provide a Drilled Shaft Installation Plan prepared in accordance with Section
455‐15.1.2 of the department’s Standards Specifications for Road and Bridge Construction. The
Drill Shaft Plan shall be reviewed and approved by the Construction Engineering Traffic Signal
Inspector and department prior to installation of a drilled shaft.
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Drilled shaft logs shall be provided to the Department for review and approval prior to the
placement of structural non‐shrink grout into Cross‐Hole Sonic Logging Tubes.
The contractor shall submit Form 750‐010‐02, “Submittal Data‐Traffic Control Equipment” for
Department approval prior to traffic signal installation.
NON‐CONFORMING PERMITS:
The following properties may be served by the permitted driveway connection(s).
Parcel ID ______________: (Legal Description).
The property owner shall contact the Department to determine if a new permit application or
modification of the permitted connection(s) is required when any additional properties are
proposed to utilize the permitted driveway connection(s).
The maximum allowable vehicular usage of the permitted driveway connection(s) is ______
vehicle trips per day. The property owner shall contact the Department to determine if a new
permit application or modification of the permitted connection(s) is required when any
expansion of the maximum allowable vehicular usage is proposed.
Failure to contact the Department to determine permitting requirements or the need for
connection modifications will result in notification to the property owner of the Department’s
intent to revoke the existing permit and could result in the closure of the connection.
PERMITS WITHIN LIMITS OF FDOT PROJECT:
The permitted improvements will be located within the limits of a Florida Department of
Transportation (FDOT) project (FM #_________________). The department’s project is currently
under construction and no work may commence within FDOT right of way until written
permission is provided from the department’s contactor.
PERMITS REQUIRING FILING IN PUBLIC RECORDS:
The approved permit with special provisions and legal descriptions for all properties served by
the permitted connection(s) will be recorded in the ___________ County public records. A copy
of the recorded document shall be provided to the Florida Department of Transportation
________________ Operations Center prior to the commencement of construction of the
permitted improvements or within thirty (30) days of permit issuance, whichever is less.
Permit Approval and Issuance
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AFFIDAVIT AND NOTICE OF FILING PERMIT AND
ATTACHMENTS
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AFFIDAVIT AND NOTICE OF FILING PERMIT AND ATTACHMENTS
STATE OF FLORIDA
COUNTY OF ______________________
BEFORE ME, the undersigned authority, on this _____ day of ________________, 20_____ personally appeared
(Affiant’s Name) of (Property Owner or Entity) (Affiant) who after being duly sworn deposes and says:
1.

My name is (Affiant’s Name) and I am (Title) of (Property Owner or Entity) whose principal address is (Property
Owner’s Address).

2.

(Property Owner or Entity) is the owner of certain real property (Parcel ID) located in ______________ County,
Florida more particularly described in Exhibit “A” attached hereto and incorporated by reference hereinafter as
“the property”.

3.

On (Permit Issuance Date) the Florida Department of Transportation issued Driveway/Connection Permit # (Permit
Number) to (Property Owner or Entity). True and correct copies of the permit, provisions, and attachments are
attached hereto as Exhibit “B” and incorporated by reference hereinafter as the “the permit”.

4.

This Affidavit is to be filed in the Official Records of ________________ County, Florida to serve as notice of the
permit. The permit contains provision which will impact the development of the property described in Exhibit “A”
or which may require future performance by the record property owners or property owner’s successors and
assigns forever.

5.

A recorded copy of this Affidavit together with Exhibits “A” and “B” is to be provided to the Florida Department of
Transportation ___________________ Operations Center at (Operations Center Address) prior to the
commencement of construction of the permitted improvements or within thirty (30) days from permit issuance,
whichever is less.

FURTHER AFFIANT SAYETH NAUGHT
__________________________________
(Affiant’s Name and Title)
___________________________________
Witness

__________________________________
Witness

___________________________________
Print Name

__________________________________
Print Name

_____
_____

The Affiant is personally known to me
The Affiant produced the following identification: ____________________________________

SUBSCRIBED AND SWORN to me this ______ day of _____________________, 20_____.
____________________________________
Notary Public State of Florida
My commission expires: ________________
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STORM WATER POLLUTION
CONTROL REMINDER
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NOTICE OF DRIVEWAY CONNECTION
PERMIT APPROVAL
(Date)
(Permittee’s Name)
(Permittee’s Address)
(City, State, Zip)
Re:

Notice of Driveway/Connection Permit Approval
(Project Name)
(Permit #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Permittee’s Name):
Please find attached one (1) “Driveway Connection Permit for All Categories” which has been issued for
the above referenced project. Your permit shall remain on the construction site and be available for
inspection until final acceptance of the driveway connection is provided by the Department. The
contractor is required to contact (Inspector’s Name), Permit Inspector, at (Phone Number) to schedule an
onsite meeting where construction inspection and maintenance of traffic requirements will be discussed
for your project.
The inspector will require at least forty‐eight (48) hours of advance notification prior to the
commencement of construction within the Department’s right of way. The inspector will issue a
verification number at which time work within the department’s right of way may begin. The Department
will require the removal of any construction within the right of way that is started without proper
notification.
Please do not hesitate to contact me at (Phone #) if you have any questions or concerns
Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Project File
Day File
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PRE CONSTRUCTION MEETING DISCUSSION PROMPT LIST
“UNDER CONSTRUCTION”
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DRIVEWAY CONNECTION PERMIT – TIME EXTENSION
APPROVAL
(Date)
(Permitte’s Name)
(Permittee’s Address)
(City, State, Zip)
Re:

Driveway Connection Permit – Time Extension Approval
(Project Name)
(Permit #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Permittee’s Name):
The department has reviewed your request for a time extension for the above referenced driveway
connection permit. The requested time extension has been approved for a period (#) months.
Failure to complete the permitted improvements by (expiration date) will result in the expiration of the
driveway connection permit unless an additional time extension approval is granted by the department.
An expired permit will require the permittee to submit a new application, including the payment of the
required application fee prior to the initiation or continuation of construction within the department’s
right of way. Plan revisions may also be necessary to comply with changes to the department’s standards
or specifications.
Please do not hesitate to contact me at (phone #) if you have any questions or require additional
information.
Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Project File
DayFile
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1. General Information:
The latest Standard Specifications for Road and Bridge Construction will govern driveway
connection construction activities within the Department’s right of way. Improvements
must be constructed from permitted drawings prepared in accordance with the
department’s Design Standards, the Plans Preparation Manual, and the Federal Manual
on Uniform Traffic Control Devices. This chapter describes the pre construction,
construction, and acceptance requirements relating to permitted driveway connection
projects.
2. Pre Construction Requirements:
Construction of a driveway connection and related roadway improvements shall not
begin within the Department’s right of way until a “Driveway Connection Permit for All
Categories” (form 850‐040‐18) has been issued by the appropriate Operations Center.
The contractor must notify the Maintenance Office at least forty‐eight (48) hours in
advance of starting proposed work by contacting the personnel identified on Part 4:
General Provisions of the approved permit. The Maintenance Office contact will confirm
the following pre construction items have been completed prior to authorizing the
commencement of construction within the department’s right of way. The verification
number when issued should be recorded on the top of the approved permit.
A. Permits Without Extensive Improvements Within FDOT Right of Way:
i.

Review permit provisions to ensure all pre construction requirements have
been completed such as recording of the permit or receipt of written approval
from the FDOT contractor when the permitting activity exists within the limits
of a department project.

ii.

Verify the permittee and/or contractor has attended a meeting with the
Department’s permit inspector to discuss permit conditions and construction
requirements for the project.
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B. Permits With Extensive Improvements Within FDOT Right of Way:
i.

Review permit provisions to ensure all pre construction requirements have
been completed such as recording of the permit or receipt of written approval
from the FDOT contractor to commence construction when the permitting
activity exists within the limits of a Department project.

ii.

Verify the permittee and/or contractor has attended a pre construction
meeting per section 6.5 of this handbook.

iii.

Verify the contractor has submitted a plan for construction based upon the
guidance provided in Standard Specification 105‐5. The plan should at a
minimum include a proposed schedule for construction, Training
Identification Numbers (TIN) for all technicians performing sampling, testing,
and inspection for the project, and the proposed source of all materials to be
utilized within the department’s right of way.

iv.

Verify the contractor has submitted a certified Storm Water Pollution
Prevention Plan or Erosion Control Plan prepared in accordance with
Standard Specification 104‐5. This information may be provided within the
permitted drawings.

v.

Verify materials and mix designs proposed to be used within the
department’s right of way are acceptable. The OCR should request assistance
from District Materials for verification of acceptable mix designs. The
contractor or CEI may elect to submit materials and mix designs after the
commencement of construction. Said materials may not be installed within
the right of way until deemed acceptable by the department.
The Approved Products Lists (APL) list is available at:
https://fdotwp1.dot.state.fl.us/ApprovedProductList/Specifications

The Qualified Materials/Producers list is available at:
http://www.dot.state.fl.us/statematerialsoffice/quality/programs/qualitycontrol/materi
alslistings/postjuly2002.shtm

vi.

Verify the contractor has submitted shop drawings per Standard Specification
5.1.4. Shop drawings should be submitted for bridge components not fully
detailed in the plans, retaining wall systems, precast box culverts, non‐
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standard lighting/signalization/signage structures, building structures,
drainage structures, and temporary works affecting public safety.
vii.

Determine if the contractor has provided proof of liability insurance.
Documentation provided must verify that the contractor has coverage under
a liability insurance policy issued by an insurance company authorized to do
business in the State of Florida naming itself as insured, and the department
as an additional insured. The policy shall reference the project name and
permit number and must contain a contractual endorsement specifically
covering the liabilities arising from the indemnity agreement. Refer to FAC
14‐96.007(6) for other policy requirements.

3. Construction Requirements:
The timely construction of a quality project is dependent upon careful coordination
between the permits inspector, contractor, and the project’s CEI personnel. Acceptable
construction practices, testing methods, and construction tolerances are provided within
the latest edition of the Department’s Standard Specifications for Road and Bridge
Construction. Failure to adhere to said specifications or to provide proper notifications,
testing, and/or inspection documentation may result in the delay of construction
activities and/or removal of constructed improvements at the permittee’s expense.
A. Permits Without Extensive Improvements Within FDOT Right of Way:
The permittee is not required to provide a CEI for minor permit projects that do not
involve extensive improvements within the Department’s right of way. The permittee
and/or contractor are responsible for ensuring that all improvements are constructed
to applicable specifications and standards. Department personnel will meet with the
permittee and/or contractor prior to the commencement of construction to discuss
permit conditions, acceptable construction procedures or tolerances, and
inspection/testing requirements. The Department’s inspector will check construction
materials, form boards, culvert installations, maintenance of traffic, and erosion
control measures as needed throughout the duration of construction. The
Department’s inspector should document all inspection activities with field photos
and notes. Inspection notes must clearly identify deficiencies in construction.
The contractor is responsible for implementing and monitoring the project’s
maintenance of traffic in compliance with Standard Specification 102 and the 600
series of the Design Standard Indexes. The contractor shall use form 700‐010‐08
“Maintenance of Traffic Review Report” to document the initial and weekly evaluation
Construction Requirements
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of the project’s maintenance of traffic. This report should be provided to the
Department’s permit inspector upon initial set up of the project’s maintenance of
traffic and on a weekly basis thereafter. A copy of form 700‐010‐08 is provided within
the appendix of this chapter. The permit inspector will examine the project’s
maintenance of traffic during regularly scheduled field inspections and immediately
notify the contractor when corrective measures are needed.
The contractor is responsible for providing erosion control measures on the project
and in areas outside the right of way where work is proposed in conjunction with the
permitted activity. The contractor shall use form 650‐040‐03 “Storm Water Pollution
Prevention Plan Construction Inspection Report” to document the inspection of
erosion control features on a weekly basis and within twenty‐four (24) hours of a
storm event that is one‐half inch or greater. A copy of form 650‐040‐03 is provided
within the appendix of this chapter. The Department’s permit inspector will check the
project’s erosion control devices during regularly scheduled field inspections and
immediately notify the contractor when corrective measures are needed.
B. Permits With Extensive Improvements Within FDOT Right of Way:
The permittee is required to provide a CEI for permit projects that will involve
extensive improvements within the Department’s right of way such as traffic signal
work, a new or modified median opening, turn lane improvements, pavement
widening, or relocation of structures. The CEI shall be responsible for providing the
inspection or testing documentation needed to demonstrate the permit project has
been constructed in compliance with applicable standards and specifications.
Department staff will participate in a formal pre construction meeting with the
engineer of record, contractor, and CEI. Permit conditions, acceptable construction
procedures, construction tolerances, advanced notification of construction activities,
and required reporting documentation should be discussed during the pre
construction meeting.
The Department’s permit inspector should schedule periodic field reviews to verify
construction is proceeding according to applicable standards and specifications. The
inspector should review testing, as well as inspection reports provided by the project’s
CEI and visually confirm reports are representative of actual field conditions. The
inspector should document all inspection activities with field photos and notes.
Inspection notes must clearly identify deficiencies in construction.
The project’s Worksite Traffic Supervisor (WTS) shall be responsible for implementing
and monitoring the project’s Maintenance Of Traffic (MOT) in compliance with
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Standard Specification 105 and the 600 series of the Design Standard Indexes.
Modifications to the permitted Traffic Control Plan shall be signed and sealed by a
professional engineer licensed in the State of Florida and must be approved by the
Department prior to implementation. The WTS shall be onsite during all set up and
take down of maintenance of traffic features and must provide an initial inspection of
the project’s maintenance of traffic using form 700‐010‐08, “Maintenance of Traffic
Review Report”. The WTS shall also submit a weekly “Maintenance of Traffic Review
Report” to the Department’s permit inspector through the project’s CEI The permit
inspector will examine the project’s maintenance of traffic during regularly scheduled
field inspections and immediately notify the project’s WTS when corrective measures
are needed. The WTS must immediately correct all safety deficiencies and shall not
permit minor deficiencies that are not immediate safety hazards to remain
uncorrected for more than twenty‐four (24) hours.
Allowable lane closure time for all activities authorized by the Department will be
specified on the driveway connection permit. The WTS must submit lane closure
requests through the Operations Center at least two (2) weeks in advance of the
proposed closure. Lane closures require one (1) week of advanced public notice and
all requests must be updated on a weekly basis throughout the duration of
construction. The WTS must provide notification to law enforcement agencies, local
fire departments, and emergency medical services for lane closure in excess of two
(2) hours in duration. The WTS shall be onsite during all nighttime operations or lane
closures to ensure proper maintenance of traffic.
The contractor must designate personnel responsible for monitoring the project’s
erosion control devices. Inspections must be made by qualified personnel who have
completed the Florida Storm Water Erosion Control Training and Certification
Program and should be documented on form 650‐040‐03 “Storm Water Pollution
Prevention Plan Construction Inspection Report.” Erosion control devices must be
inspected at least once every seven (7) calendar days and within twenty‐four (24)
hours of the end of a storm of one‐half inch or greater. Silt fences should be inspected
immediately after each rainfall and at least daily during prolonged rainfall. Inspection
documentation will be submitted weekly to the department’s permit inspector
through the project’s CEI. The Department’s permit inspector will check the project’s
erosion control devices during regularly scheduled field inspections and immediately
notify the contractor’s designee when corrective measures are needed.
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C. Project Specific Construction Requirements:
Driveway connection permit projects vary significantly in the scope of work proposed
and the inspection activities needed to confirm the project is constructed according
to applicable standards and specifications. District One will be developing a “District
One Permit Construction and Inspection Matrix” to identify inspection activities,
testing, reporting, and department notification requirements during critical stages of
construction. The construction and inspection matrix will be included within the
appendix of this chapter but should not be considered as an all inclusive list of
construction and inspection requirements. Department staff should provide a copy
of the “District One Permit Construction and Inspection Matrix” to the engineer of
record when confirmation is given regarding the pre construction meeting date. The
matrix along with the scope of proposed work should be discussed during the pre
construction meeting to identify project specific inspection and reporting
requirements.
The project’s CEI shall be responsible for providing the Department’s permit inspector
with timely advanced construction notifications and inspection/testing reporting
documentation. Failure to provide proper notifications or reporting documents may
result in additional testing requirements or complete removal and replacement of
constructed improvements. The permit inspector should review testing, as well as
inspection reports provided by the project’s CEI and confirm through field review that
reports are representative of actual field conditions. The inspector should document
all inspection activities of project specific improvements with field photos and notes.
Inspection notes must clearly identify deficiencies in construction. The Department’s
permit inspector is encouraged to be onsite during critical construction activities such
as paving operation, drilled shaft construction, etc.
D. Failure To Provide Construction Reporting:
Material tickets, testing reports, and inspection documents must be submitted to the
Department’s permit inspector on a weekly basis or at intervals agreed to during the
pre construction meeting. The permit inspector will notify the permittee, engineer,
contractor, and CEI, by email, when the above referenced documents have not been
submitted in a timely manner. A sample “Request for Construction Reporting” is
provided within the appendix of this chapter. Failure to provide timely reporting may
result in additional testing requirements and/or complete removal and replacement
of constructed improvements at the permittee’s expense. Final acceptance of the
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permitted construction will not be given until all outstanding construction reporting
items have been submitted.
E. Permit Plan Revisions:
The FDOT shall not be held responsible for permitted plan errors, omissions, or
modifications to the permitted plans. The project’s CEI must notify the engineer of
record and Department’s permit inspector in writing upon discovery of plan errors or
omissions. The engineer of record shall submit signed and sealed plan revisions to
the OCR for review and approval. The OCR will forward the proposed plan revisions
to the appropriate department personnel for review and comment. A permit
addendum will be issued to document the Department’s approval of changes to the
permit plans. A sample “Permit Addendum” letter is provided within the appendix of
this chapter. Failure to receive advanced FDOT approval for modifications to the
permitted construction drawings could result in the removal and replacement of
constructed improvements at the permittee’s expense.
F. Asset Maintenance Contracts:
Some roadway segments within the District are managed by an asset maintenance
contract. These agreements are not described within this handbook but will impact
the construction and acceptance procedures outlined within this chapter. The OCR
and permit inspector are responsible for following currently established procedures
for projects located within the limits of a roadway segment managed by an asset
maintenance contract.
4. Acceptance Requirements and Procedures:
Driveway connection improvements shall not be opened to the motoring public until the
Department provides final acceptance of constructed improvements. Acceptance will not
be provided until the department has conducted a final inspection of the constructed
improvements and has received all required construction reports and asbuilt data.
A. Final Inspection:
A final inspection is required for all driveway connection projects. Final inspections
should be requested at least one (1) week in advance of the proposed meeting date.
The inspection should be requested by the contractor for projects that do not involve
extensive work within the department’s right of way or the CEI for projects that do
involve extensive work within the department’s right of way. A final inspection should
not be requested until work identified on the preliminary punch list provided by the
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Department’s inspector has been completed and construction deficiencies identified
during regularly scheduled inspection activities have been corrected.
1. Permits Without Extensive Improvements:
The Department’s permit inspector may schedule and conduct the final inspection
for projects that do not involve extensive work within the department’s right of
way. The permit inspector will distribute a sign in sheet which will be used to
record the contact information of all meeting participants. The inspector will
examine the project with the contractor and document all deficient construction
items that must be corrected prior to final acceptance. The inspector will also
identify any final material tickets, testing reports, or other inspection documents,
which were not provided during construction, and are needed to receive final
acceptance of constructed improvements. A copy of the sign in sheet and list of
all outstanding items will be distributed, via email, to all parties that participated
in the final inspection.
2. Permits With Extensive Improvements:
The OCR will schedule the final inspection for project’s that do involve extensive
work within the department’s right of way. The OCR will include appropriate
representatives from the Operations Center. The Department signal liaison and a
representative from the maintaining agency should be invited to the final
inspection for all project’s involving signal work. The OCR will distribute a sign in
sheet which will be used to record the contact information of all meeting
participants. The meeting participants will examine the constructed
improvements with the project’s CEI and document all deficient construction
items that must be corrected prior to final acceptance. The OCR will also identify
any final material tickets, testing reports, or other inspection documents, which
were not provided during construction, and are needed to receive final
acceptance of constructed improvements. A copy of the sign in sheet and list of
all outstanding items will be distributed, via email, to all parties that participated
in the final inspection.
3. Verification of Punch List Items:
The OCR shall be responsible for verifying all outstanding items identified during
the final inspection have been satisfactorily completed. The OCR will verify all
required inspection documents have been submitted and will direct the permit
inspector to verify outstanding field items have been corrected.
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B. Asbuilts:
The OCR will notify the engineer of record, permittee, and CEI when the project has
passed the final inspection. This notification should be sent via email and will include
a statement regarding asbuilt requirements for the project. A sample “Request for
Asbuilt Drawings and Engineer’s Certification” is provided within the appendix of this
chapter. The OCR will require two (2) original signed and sealed asbuilt drawings and
an electronic pdf copy. The asbuilt data must be submitted with Form 850‐040‐19,
“Record Drawings Report by Permittee’s Professional Engineer” (included within the
appendix of this chapter). One (1) set of asbuilt drawings should be placed in the
permit file and one (1) set should be maintained in the local asbuilt library, if
applicable. The OCR will request one (1) additional set of asbuilt drawings for projects
with signalization improvements and forward this copy to the District’s Traffic
Operations department.
C. Final Acceptance:
The OCR will provide a letter to the permittee to document the final acceptance of
constructed improvements when the permittee has successfully completed a final
inspection, provided all required testing/inspection documentation, and submitted
necessary asbuilt information. A sample “Letter of Final Acceptance” is provided
within the appendix of this chapter. This document should be copied to the engineer
of record and the District personnel responsible for maintaining the department’s
Roadway Characteristics Inventory data. The “Letter of Final Acceptance” must be
forwarded to Department’s General Accounting Office for all projects which utilized a
Letter of Credit as a security instrument.
The OCR should return the performance bond, if applicable, to the permittee upon
final acceptance of permitted improvements. A sample “Release of Performance
Bond” document is provided within the appendix of this chapter. The OCR will also
notify the appropriate local government personnel by email to indicate that the
Department has no objection to release of the certificate of occupancy for the project.
A sample “Notification of Final Acceptance” is provided within the appendix of this
chapter and should be forwarded to the appropriate local government personnel.
The OCR shall update the sub‐status in the department’s Permit Information Tracking
System (PITS) to indicate that the project is “Completed/Inspected”. A comment must
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be added to PITS to document the acceptance of the project and the final asbuilt
documents should be uploaded into the document section.

Construction Requirements

7‐10

DRAFT 4/28/16

CHAPTER SEVEN ‐ APPENDIX
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FORM 700‐010‐08
MAINTENANCE OF TRAFFIC REVIEW REPORT
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FORM 650‐040‐03
STORM WATER POLLUTION PREVENTION PLAN
CONSTRUCTION INSPECTION REPORT
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DISTRICT ONE PERMIT CONSTRUCTION AND INSPECTION
MATRIX
“UNDER CONSTRUCTION”

Construction Requirements

7‐17

DRAFT 4/28/16

REQUEST FOR CONSTRUTION REPORTING
(Date)
(Permittee’s Name)
(Permittee’s Address)
(City, State, Zip)
Re:

Request for Construction Reporting Documents
(Project Name)
(Permit #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Permittee’s Name):
The Florida Department of Transportation requires testing, inspection, and other reports to properly
document construction activities and to determine if improvements are being constructed in accordance
with applicable standards and specifications. These reports are typically submitted on an ongoing weekly
basis while construction is performed within the department’s right of way. The following reporting
documents have not been submitted:
(List outstanding reporting items)
Failure to provide timely reporting will result in additional testing requirements and/or complete removal
and replacement of constructed improvements at the permittee’s expense. Final acceptance of the
permitted construction will not be given until all outstanding construction reporting items have been
submitted. Please do not hesitate to contact me at (Phone #) if you have any questions or concerns.
Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
(Contractor)
(CEI)
(General Counsel)
Project File
Day File
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PERMIT ADDENDUM
(Date)
(Permittee’s Name)
(Permittee’s Address)
(City, State, Zip)
Re:

Permit Addendum
(Project Name)
(Permit #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Permittee’s Name):
The Department has reviewed and approved the revised plans dated (date) for the above referenced
project. The plans have been revised to (describe approved plan revision). The review and approval of
the revised drawings does not imply that any issues not addressed herein are acceptable to the Florida
Department of Transportation. It is the responsibility of the professional engineer designing this project
to comply with all Florida Department of Transportation standards and specifications. Please do not
hesitate to contact me at (Phone #) if you have any questions or concerns.
Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
(Contractor)
(CEI)
Project File
Day File
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REQUEST FOR ASBUILT DRAWINGS AND ENGINEER’S
CERTIFICATION
(Date)
(Permittee’s Name)
(Permittee’s Address)
(City, State, Zip)
Re:

Request for Asbuilt Drawings and Engineer’s Certification
(Project Name)
(Permit #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Permittee’s Name):
The construction activities associated with the above referenced project have been completed and the
project has passed final inspection. However, the Department will require the following asbuilt
information before final acceptance of the permitted improvements is granted:
Two (2) Original Signed and Sealed Asbuilt Drawings
One (1) Electronic pdf copy of the Asbuilt Drawings
One (1) Record Drawings Report by Permittee’s Professional Engineer (Form 850‐040‐19)
Please do not hesitate to contact me at (Phone #) if you have any questions or concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Project File
Day File
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FORM 850‐040‐19
RECORD DRAWINGS REPORT BY PERMITTEE’S PROFESSIONAL
ENGINEER
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LETTER OF FINAL ACCEPTANCE
(Date)
(Permittee’s Name)
(Permittee’s Address)
(City, State, Zip)
Re:

Letter of Final Acceptance of Permitted Improvements
(Project Name)
(Permit #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Permittee’s Name):
Your professional engineer has certified that the permitted improvements associated with the above
referenced project have been built in accordance with the permit provisions and other applicable
department standards. Based upon the engineer’s certification, the department is providing this letter as
Final Acceptance of the permitted improvements. Please do not hesitate to contact me (Phone) if you
have any questions or concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Project File
Day File

Construction Requirements

7‐23

DRAFT 4/28/16

RELEASE OF PERFORMANCE BOND
(Date)

(Permittee’s Name)
(Permittee’s Address)
(City, State, Zip)
Re:

Release of Performance Bond
(Project Name)
(Permit #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Permittee’s Name):
The permitted improvements associated with the above referenced project have been completed and
accepted by the Florida Department of Transportation. The department is now returning performance
bond (#) in the amount of (dollar amount). Please do not hesitate to contact me at (phone) if you have
any questions or concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Engineer of Record)
Project File
Day File
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NOTIFICATION OF FINAL ACCEPTANCE
(Date)

(Local Government Personnel Name)
(Local Government Address)
(City, State, Zip)
Re:

Notification of Final Acceptance
(Project Name)
(Permit #)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Local Government Personnel Name):
The permitted improvements associated with the above referenced project have been completed and
accepted by the Florida Department of Transportation. The department has no objection to releasing the
certificate of occupancy for the project. Please do not hesitate to contact me at (Phone #) if you have any
questions or concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(Permittee)
Project File
Day File
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1. General Information:
The Legislature of the state of Florida has determined that management of access to the
state highway system is necessary in order to protect public safety, preserve the
functional integrity of the state’s roadways, and to promote the efficient movement of
people and goods within the state. The FDOT is tasked with implementing the State
Highway System Access Management Act for managing access to the state’s roadway
facilities. The Department has adopted rules and administrative procedures in
accordance with this act for the modification of existing access connections, closure of
unpermitted connections, and revocation of permits.
2. Significant Change:
Section 335.182 of Florida Statutes defines a “significant change” as a change in the use
of the property, including land, structures or facilities, or an expansion of the size of the
structures or facilities causing an increase in the trip generation of the property exceeding
25 percent more trip generation (either peak hour or daily) and exceeding 100 vehicles
per day more than the existing use. FAC 14‐96.005(2) indicates that any use proposed on
a property after a business has been discontinued for a period of one year or more shall
constitute a significant change.
Property owners are required to contact the Department when expansion or
redevelopment of a property is proposed to determine if a new driveway connection
permit application or modification to the existing access will be required. The OCR should
direct the property owner to contact the appropriate AMS to determine if a planned
development activity will result in a significant change to the use of a property. District
One has created a “Significant Change Determination Form” to document the
Department’s review of changes in the use of properties that abut the state highway
system and to gather the information needed to make a determination of significant
change. This form is included within the appendix of the chapter and should be forwarded
to the property owner or his representative by email when contact is made regarding
expansion or redevelopment of a property.
The AMS will review the information provided on the Significant Change Determination
Form and when needed coordinate with the legal department to make a formal judgment
regarding significant change.
The AMS will forward written notification of the
Department’s decision regarding significant change. This correspondence will state that
a new permit application is required if the proposed development activity will constitute
significant change. The notification will indicate that a new driveway connection
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application is not required if the proposed development will not constitute significant
change. A sample “Notice of Significant Change” and “Determination of No Significant
Change” is provided within the appendix of this chapter.
3. Unpermitted Connections:
There are typically two types of unpermitted connections encountered on the state
roadway system. The description of these connections and associated driveway
permitting requirements are described below.
A. Grandfathered Connections:
Driveways that were in existence prior to July 1, 1988 and the use of which
have never been discontinued for a period of greater than one year are
considered grandfathered. Grandfathered connections are not required to
meet access management standards and will typically be allowed to remain in
place.
B. Non‐Grandfathered Connections:
Driveway connections on the state highway system that are not grandfathered
and have been established without a driveway connection permit are in
violation of Florida Administrative Code and Florida Statute. Unpermitted
connections are subject to closure. The Department has the right to install
barriers across or remove the connection after reasonable notice of the
Department’s intended actions are provided to the property owner served by
the connection.
The OCR is encouraged to meet with the property owner upon discovery of an
unpermitted connection. This opportunity should be used to explain the
Department’s permitting requirements and to request that the owner
schedule a pre application meeting to begin the driveway connection
permitting process. The OCR will also forward a written “Notice of
Unpermitted Driveway Connection” to the property owner.
This
correspondence must include a deadline date for which an application for a
driveway connection must be received before the Department proceeds with
processing a Violation and Notice to Show Cause.
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The Department may allow the unpermitted driveway(s) to temporarily
remain in place if a permit application is submitted by the deadline date
referenced within the “Notice of Unpermitted Connection” and the
connection is not found to cause an immediate safety or operational problem.
The OCR will forward, by certified mail, form 850‐040‐26 “Violation and Notice
to Show Cause” when the property owner has failed to submit a permit
application by the deadline date identified within the “Notice of Unpermitted
Driveway Connection.” A copy of form 850‐040‐26 is provided within the
appendix of this chapter. The OCR will include a cover letter or “2nd Notice of
Unpermitted Driveway Connection”. This document shall indicate that the
Department will act to install barriers across or remove the connection if a
permit application or petition for administrative hearing is not filed within
twenty‐one (21) days of the receipt of the Violation and Notice to Show Cause.
A sample “2nd Notice of Unpermitted Driveway Connection” is provided within
the appendix of this chapter.
The Department may allow the unpermitted driveway(s) to temporarily
remain in place during the permitting process if an application is submitted
within twenty‐one (21) days of the receipt of the Violation and Notice to Show
Cause or during administrative proceedings when a timely petition for a
hearing is requested. No further action should occur until the review of the
application or administrative hearing proceedings are completed. The
Department should take action to place barriers across or close the
connection, at the owner’s expense, if a permit application or request for an
administrative hearing is not received within twenty‐one (21) days of the
receipt of the Violation and Notice to Show Cause. The OCR should
recommend a course of action to the District Maintenance Administrator prior
to proceeding with any final measure to modify or close an unpermitted
connection.
4. Permitted Connection Violations:
Connection permits issued by the Department after July 1, 1988 will remain valid unless
there is a significant change to the use of the property served by the connection or permit
conditions are not met by the permittee. The following procedures should be used to
address a significant change to the use of a permitted connection or failure to comply
with permit conditions.
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A. Significant Change to Permitted Use:
The AMS will follow the procedures outlined in Section 2 (Significant Change)
of this chapter when a redevelopment activity is planned for a property served
by a permitted connection. The AMS will forward a “Notice of Significant
Change” to the property owner and its occupant when the proposed
development will result in a significant change to the use of the permitted
connection. This correspondence must state the basis for the determination
of significant change and indicate that a new driveway connection permit will
be required. A sample “Notice of Significant Change” is provided within the
appendix of this chapter.
The OCR will forward, by certified mail, form 850‐040‐26 “Violation and Notice
to Show Cause” when the property owner or his representative has failed to
contact the department to begin the permitting process within thirty (30) days
following the transmittal of the “Notice of Significant Change”. The OCR will
include a cover letter or “2nd Notice of Significant Change”. This document will
offer an opportunity to meet with the property owner or authorized
representative and shall indicate that the Department will revoke the existing
permit and/or act to modify the connection, at the owner’s expense, if a
permit application or petition for administrative hearing is not filed within
twenty‐one (21) days of the receipt of the Violation and Notice to Show Cause.
A sample “2nd Notice of Significant Change” is provided within the appendix of
this chapter.
The Department may allow the driveway(s) to temporarily remain in place
during the permitting process if an application is submitted within twenty‐one
(21) days of the receipt of the Violation and Notice to Show Cause or during
administrative proceedings when a timely petition for a hearing is requested.
No further action should occur until the review of the application or
administrative hearing proceedings are completed. The Department should
take actions to modify or close the connection if a permit application or
request for an administrative hearing is not received within twenty‐one (21)
days of the receipt of the Violation and Notice to Show Cause. The
Department may also initiate injunctive enforcement proceedings such as
penalties or fines in accordance with section 120.69 Florida Statutes. The OCR
should recommend a course of action to the District Maintenance
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Administrator prior to proceeding with any final measure to modify or close a
permitted connection.
B. Failure to Comply With Permit Conditions:
Permit conditions and requirements are binding on the applicant, the
applicant’s successors, heir, and assigns, the permit application signatories,
and all future owners and occupants of the property. Failure to abide by
permit conditions that are applicable after permit issuance is just cause for the
Department to order alteration of the connection or to revoke the permit and
close the connection.
The OCR is encouraged to meet with the permittee upon discovery of a failure
to comply with permit conditions. This opportunity should be used to clarify
the applicable permit condition(s) that have not been complied with and to
request adherence to permit stipulations. The OCR will also forward a written
“Notice of Failure to Comply with Permit Conditions” to the current property
owner. This correspondence shall include a deadline date for which corrective
actions must be implemented before the Department proceeds with
processing a Violation and Notice to Show Cause. A sample “Notice of Failure
to Comply with Permit Conditions” is provided within the appendix of this
chapter.
The OCR will forward, by certified mail, form 850‐040‐26 “Violation and Notice
to Show Cause” when the property owner has failed to comply with permit
conditions by the deadline date identified within the “Notice of Failure to
Comply with Permit Conditions”. A copy of form 850‐040‐26 is provided within
the appendix of this chapter. The OCR will include a cover letter or “2nd Notice
of Failure to Comply with Permit Conditions”. This document shall indicate
that the Department will act to revoke the permit and close the connection, at
the owner’s expense, if permit conditions are not complied with or a petition
for administrative hearing is not filed within twenty‐one (21) days of the
receipt of the Violation and Notice to Show Cause. A sample “2nd Notice of
Failure to Comply with Permit Conditions” is provided within the appendix of
this chapter.
No further action should occur until administrative hearing proceedings are
concluded when the property owner has filed a petition within twenty‐one
(21) days of the receipt of the “Violation and Notice to Show Cause”. The
Department should take actions to modify or close the connection if permit
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conditions remain unsatisfied and a timely petition for an administrative
hearing has not been filed. The department may also initiate injunctive
enforcement proceedings such as penalties or fines in accordance with section
120.69 Florida Statutes. The OCR should propose a final course of
enforcement to the District Maintenance Administrator prior to proceeding
with any final action to modify or close a permitted connection.
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SIGNIFICANT CHANGE DETERMINATION FORM
General Property Information
Property Address
Parcel(s) #
Property Owner Name
Property Owner
Address
Property Owner Phone
Property Owner Email
Has a Florida Department of Transportation Driveway Connection Permit been issued for the
property
Has the latest use of the property been
Y or N
Date of Discontinued Use (Mo/Yr)
discontinued

Y or N

Description of Historic Land Use
From (Month/Year)
Describe land use
including approximate
square footage of building
areas
From (Month/Year)
Describe land use
including approximate
square footage of building
areas
From (Month/Year)
Describe land use
including approximate
square footage of building
areas

To (Month/Year)

To (Month/Year)

To (Month/Year)

Description of Proposed Land Use
Describe proposed land
use including approximate
square footage of building
areas (Attach site plan if
available)

Special Considerations
Describe any other
information you would
like the Department to
consider before making a
determination regarding
significant change
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NOTICE OF SIGNIFICANT CHANGE
(Date)
(Property Owner’s Name)
(Property Owner’s Address)
(City, State, Zip)
Re:

Notice of Significant Change
(Property Address)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Property Owner’s Name):
The department has determined that the planned redevelopment of the above referenced property will
result in a significant change in use of the land as defined in Section 335.182 Florida Statutes. This
determination is based upon information which indicates that the proposed use will (describe basis for
significant change determination).
A new driveway connection permit application will be required to document the significant change in use
of the property and to determine if modifications to the existing access are needed. Please contact me at
(Phone #) to schedule a pre application meeting where the department’s permitting process and
requirements can be discussed in greater detail.

Sincerely,

(Access Management Specialist Name)
Cc:

(Operations Center Representative)
(Local Government Coordination Contact)
(Occupant of Property)
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DETERMINATION OF NO SIGNIFICANT CHANGE
(Date)
(Property Owner’s Name)
(Property Owner’s Address)
(City, State, Zip)
Re:

Determination of No Significant Change
(Property Address)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Property Owner’s Name):
The department has determined that the planned redevelopment of the above referenced property will
not result in a significant change in use of the land as defined in Section 335.182 Florida Statutes. A new
driveway connection or modifications to the existing access will not be required for the proposed (describe
proposed use).
This determination of no significant change does not relieve the property owner from securing any and
all other permitting approvals necessary to proceed with the proposed redevelopment activity. Please do
not hesitate to call me at (Phone #) if you have any questions or concerns.

Sincerely,

(Access Management Specialist Name)
Cc:

(Operations Center Representative)
(Local Government Coordination Contact)
(Occupant of Property)
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NOTICE OF UNPERMITTED CONNECTION
(Date)
(Property Owner’s Name)
(Property Owner’s Address)
(City, State, Zip)
Re:

Notice of Unpermitted Connection
(Property Address)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Property Owner’s Name):
The Legislature of the State of Florida requires the Department of Transportation to regulate access to
the state highway system in order to protect public safety, preserve the functional integrity of the state’s
roadways, and to promote the efficient movement of people and goods within our state. The department
issues driveway connection permits to accomplish this task and has developed administrative procedures
supported by Florida Administrative Code regarding unpermitted connections to the state highway
system.
The driveway accessing (State Road #) and located on the above referenced property is an unpermitted
connection that is in violation of Florida Administrative Code and Florida Statutes. Unpermitted
connections are subject to closure by the department when reasonable notice is provided of the pending
action. A formal “Violation and Notice to Show Cause” will be forwarded to your attention if a driveway
connection permit application has not been received by (date).
Department staff is available to meet at your convenience to discuss the requirements for your property
in greater detail and to help guide you through the permitting process. Please do not hesitate to give me
a call at (Phone #) if you have any questions or concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(District Maintenance Administrator)
(Operations Center Engineer)
(Local Government Coordination Contact)
(Occupant of Property)
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FORM 850‐040‐26
VIOLATION AND NOTICE TO SHOW CAUSE

Violations

8‐12

DRAFT 4/28/16

Violations

8‐13

DRAFT 4/28/16

Violations

8‐14

DRAFT 4/28/16

2 ND NOTICE OF UNPERMITTED CONNECTION
(Date)
(Property Owner’s Name)
(Property Owner’s Address)
(City, State, Zip)
Re:

2 ND Notice of Unpermitted Connection
(Property Address)
State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Property Owner’s Name):
A letter was forwarded to your attention on (date) to serve as notification of your requirement to submit
a driveway connection permit application for the unpermitted access on the above referenced property.
A permit application has not been received as of the date of this 2nd Notice of Unpermitted Connection.
The attached Violation and Notice to Show Cause is being forwarded to formally advise you that the facility
on your property is in violation of cited provisions of the Florida Statutes and the Florida Administrative
Code. The department may take action to close the connection if permit application or a request for an
administrative hearing is not received within twenty‐one (21) days of your receipt of the Violation and
Notice to Show Cause.
Department staff remains committed to working with you to obtain the approvals needed to allow lawful
permitted access to the state highway system. We will continue to be available to meet at your
convenience to discuss the requirements for your property in greater detail and to help guide you through
the permitting process. Please do not hesitate to give me a call at (Phone #) if you have any questions or
concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(District Maintenance Administrator)
(Operations Center Engineer)
(Local Government Coordination Contact)
(Occupant of Property)
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2ND NOTICE OF SIGNIFICANT CHANGE
(Date)
(Property Owner’s Name)
(Property Owner’s Address)
(City, State, Zip)
Re:

2 ND Notice of Significant Change
(Property Address)
Permit (#)/State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Property Owner’s Name):
A letter was forwarded to your attention on (date) to serve as notification of your requirement to submit
a driveway connection permit application because of the significant change to the use of the above
referenced permitted access. A permit application has not been received as of the date of this 2nd Notice
of Significant Change. The attached Violation and Notice to Show Cause is being forwarded to formally
advise you that the facility on your property is in violation of cited provisions of the Florida Statutes and
the Florida Administrative Code. The department may revoke the existing permit, initiate injunctive
proceedings, or take action to close the connection if a permit application or a request for an
administrative hearing is not received within twenty‐one (21) days of your receipt of the Violation and
Notice to Show Cause.
Department staff remains committed to working with you to obtain the approvals needed to allow lawful
permitted access to the state highway system. We will continue to be available to meet at your
convenience to discuss the requirements for your property in greater detail and to help guide you through
the permitting process. Please do not hesitate to give me a call at (Phone #) if you have any questions or
concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(District Maintenance Administrator)
(Operations Center Engineer)
(Local Government Coordination Contact)
(Occupant of Property)
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NOTICE OF FAILURE TO COMPLY
WITH PERMIT CONDITIONS
(Date)
(Property Owner’s Name)
(Property Owner’s Address)
(City, State, Zip)
Re:

Notice of Failure to Comply with Permit Conditions
(Property Address)
Permit (#)/State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Property Owner’s Name):
Driveway Connection Permit (#) was issued for the above referenced property on (date). This permit
included conditions which must be fulfilled to allow the continued lawful use of the permitted access.
Department staff has determined that the following permit stipulations have not been complied with:
(List Non‐Compliant Permit Conditions)
The driveway accessing (State Road #) and located on the above referenced property is in violation of
Florida Administrative Code and Florida Statutes for failure to comply with permit conditions. The
department may act to revoke the permit and close the connection when reasonable notice is provided
of the pending action. A formal “Violation and Notice to Show Cause” will be forwarded to your attention
if compliance with all permit conditions is not achieved by (date).
Department staff is available to meet at your convenience to discuss the requirements for your property
in greater detail and to help clarify the special provisions for permit (#). Please do not hesitate to give me
a call at (Phone #) if you have any questions or concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(District Maintenance Administrator)
(Operations Center Engineer)
(Occupant of Property)
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2ND NOTICE OF FAILURE TO COMPLY
WITH PERMIT CONDITIONS
(Date)
(Property Owner’s Name)
(Property Owner’s Address)
(City, State, Zip)
Re:

2 ND Notice of Failure to Comply with Permit Conditions
(Property Address)
Permit (#)/State Road (#)/Roadway ID: (#)/Mile Point: (#)

Dear (Property Owner’s Name):
A letter was forwarded to your attention on (date) notifying you of a failure to comply with the
stipulations included in driveway connection permit (#). The following permit conditions remain
unfulfilled:
(List Non‐Compliant Permit Conditions)
The attached Violation and Notice to Show Cause is being forwarded to formally advise you that the facility
on your property is in violation of cited provisions of the Florida Statutes and the Florida Administrative
Code. The department may revoke the existing permit, initiate injunctive proceedings, or take action to
close the connection if documentation of compliance with permit conditions or a request for an
administrative hearing is not received within twenty‐one (21) days of your receipt of the Violation and
Notice to Show Cause.
Department staff remains committed to working with you to ensure all permit conditions are satisfied.
We will continue to be available to meet at your convenience to discuss the requirements for your
property in greater detail and clarify the special provisions for permit (#). Please do not hesitate to give
me a call at (Phone #) if you have any questions or concerns.

Sincerely,

(Operations Center Representative Name)
(Operations Center Representative Title)
Cc:

(District Maintenance Administrator)
(Operations Center Engineer), (Occupant of Property)
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1. General Information:
FDOT Procedure Topic #625‐010‐021‐f requires the creation of a decision making
body called the Access Management Review Committee (AMRC) to guide the
Department’s actions in access management and median opening decisions. The
AMRC is utilized to ensure the Department’s customers are provided the
opportunity to express their concerns regarding access management decisions
made during the driveway connection permitting and design of Department
roadway improvement projects. District One has established the following
procedures for implementation of FDOT Procedure Topic #625‐010‐021‐f.
2. District One AMRC Committee Members:
The AMRC in District One shall be comprised of a multi‐discipline team to ensure
all aspects of the roadway are carefully considered before a final decision is made
regarding access management issues that cannot be resolved at staff level. The
following District personnel shall be permanent committee members and possess
voting rights to render final access management decisions within District One:
i.
ii.
iii.

District Traffic Operations Engineer
District Maintenance Administrator/Engineer
District Design Engineer

Committee members should attend all AMRC meetings and must appoint an
authorized representative from within their respective work units to act on the
member’s behalf in the event that an unforeseen emergency would prohibit the
committee member from attending an AMRC meeting. The District’s Intermodal
Systems Development Manager should participate as a non‐voting member of the
committee for any issue located on a Strategic Intermodal System roadway. The
Department’s legal counsel should participate in any meeting with outside legal
counsel present.
3. Scheduling an AMRC Meeting:
District staff will attempt to resolve access management issues by identifying the
Department’s concerns regarding deviations to established standards and by proactively
suggesting design alternatives. An individual will be provided the opportunity to appear
before the AMRC when issues cannot be resolved at staff level.
Access Management Review Committee
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The District’s Access Management Manager will be responsible for scheduling all District
One AMRC meetings. The District Traffic Operations Engineer will be notified by the
Access Management Manager of a customer’s request to schedule an AMRC meeting.
The Access Management Manager will provide the customer with an “Access
Management Review Committee Meeting Request Form”. This form will be used to
document all requests for AMRC meetings, to provide committee members with a basic
understanding of the disputed access management issue(s), and to identify the
appropriate District staff that will be required to attend the AMRC meeting. A copy of
this form is provided within the appendix of the chapter.
The Access Management Manager will schedule the AMRC meeting upon receipt of a
completed “AMRC Meeting Request Form”. The Access Management Review Committee
is scheduled to meet on a monthly basis. AMRC meetings are considered public meetings
and will require a minimum of eight (8) calendar days of advanced public notice prior to
the meeting date. Public notice must be provided by completing the “Add a Public
Announcement” information at the following link:
http://cosharepoint.dot.state.fl.us/sites/publicnotices/Lists/add%20a%20public%20mee
ting/NewForm.aspx
The Access Management Manager will forward a meeting request to all committee
members and meeting participants for notification that a customer has requested an
appearance before the AMRC. The meeting request shall include the following
information:
1. Subject Line: “Project Name (State Road #/Roadway ID #/Mile Point#)
2. Narrative: “An appearance before the Access Management Review
Committee has been requested by (…) to discuss (….) at the above referenced
location. A copy of the AMRC Meeting Request Form and issue summary
document are attached for your review prior to the meeting

The Department’s customer should be provided with the same documents and
information that are transmitted to the committee members prior to the AMRC meeting.
Committee members may request additional information prior to the meeting but the
requested information should be provided to all meeting participants including the
individual(s) requesting and appearance before the committee.

Access Management Review Committee
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4. Conducting the AMRC Meeting:
The District Traffic Operations Engineer (DTOE) will chair the AMRC and will begin the
meeting by directing the Access Management Manager to distribute a sign in sheet,
included in the appendix of this chapter. The sign in sheet will be used to record the
contact information of all meeting participants. The DTOE will summarize the AMRC
meeting process and will ask the Access Management Manager to summarize the subject
issue and explain the applicable Access Management standards and reasoning for staff’s
determination. The District’s customer will then be asked to explain their request and to
present their case for a deviation to access management standards. Department
personnel should allow the petitioner the opportunity to explain their requests without
interruption.
Committee members are then encouraged to ask questions of the Department’s
customer and of Access Management staff in order to clarify the facts of the dispute or
to gather the information needed to cast the member’s vote. The open discussion or
question and answer procedure will continue until all committee members acknowledge
that they have been provided sufficient information to render a vote. Each committee
member will have a single equally weighted vote. The petitioner will usually be notified
of the Department’s final decision during the AMRC meeting. On rare occasions, the
committee may request additional information before a final decision can be made.
The DTOE will end the meeting by informing the Department’s customer of the
committee’s final decision and the Department’s intent to provide a written summary of
the AMRC meeting. The Access Management Manager will provide the customer and his
representatives with an “Access Management Review Committee Customer Survey”. This
survey, included within the appendix of this chapter, is needed to ensure the Department
carefully considers the impact of access management decisions along the state’s
roadways and will help identify changes to the AMRC process that are necessary to
improve customer service.
5. Documenting the AMRC Meeting:
The Access Management Manager will be responsible for documenting all AMRC
meetings and decisions. On an annual basis the Access Management Manager will
compile a report on the activities and decisions of the Access Management Review
Committee. This report will be sent to the Central Office, Systems Planning Office contact
by the end of July for the past fiscal year. The report will be in a format agreed to by the
Central Office and District representatives of the Access Management Review Teams.

Access Management Review Committee
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AMRC REQUEST FORM
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ACCESS MANAGEMENT REVIEW COMMITTEE MEETING REQUEST FORM
This form is used to document all requests for AMRC meetings, to provide committee members with a basic
understanding of the disputed access management issue(s), and to identify the appropriate District staff that will
needed to attend the AMRC meeting.

Project Information (Attach Site Plan)
City/County
Property Address
Property Owner Name
Property Owner
Address
Property Owner Phone
Property Owner Email

Parcel(s) #

Meeting Information
Will your legal counsel attend the
meeting?
Consultant’s Name
Consultant’s Address
Consultant’s Phone Number
Consultant’s Email

Y or
N

How many people will you bring to the
meeting

Access Management Information (Provided by FDOT)
State Road Name
Roadway ID
Mile Point
Access Classification
Posted Speed Limit
SIS Facility?
Minimum Distance Between Driveway Connections
Minimum Distance Between Directional Median Openings
Minimum Distance Between Full Median Openings
Minimum Distance Between Signalized Intersections

Y or N

Justification for Requested Access (Attach additional information as necessary)

Access Management Review Committee
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AMRC SIGN IN SHEET
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AMRC CUSTOMER SURVEY
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ACCESS MANAGEMENT REVIEW COMMITTEE CUSTOMER SURVEY
This form is used to ensure the Department carefully considers the impact of access management decisions along the state’s roadways and will
help identify changes to the Access Management Review Committee process that are needed to improve customer service. Your input is greatly
valued and appreciated. Please forward the completed form to the District’s Access Management Manger:
Ryan M. Lazenby, PE, PSM ‐ 801 North Broadway Avenue Bartow, FL 33830
Email: ryan.lazenby@dot.state.fl.us

Survey Questions

Strongly
Disagree

Disagree

Agree

Strongly
Agree

The Access Management Review Committee was fair
I have been treated with courtesy by Department staff in pursuit of this issue
The time provided for the Access Management Review Committee meeting was sufficient
Department staff responded to my request(s) in a professional and timely manner
Department policies and procedures were clearly explained during the discussion of this
issue
The committee carefully considered the facts of the issue before rendering a decision
The Access Management Review Committee satisfied my need to pursue this issue

Recommendations
I suggest revising the Access Management review process as follows:

Access Management Review Committee
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1. General Information:
The Department’s roadway design criteria are provided within the current edition of the
Plans Preparation Manual (PPM). The design criteria provided within the PPM have been
accepted by the Federal Highway Administration (FHWA) and are usually within the
desirable ranges established by the American Association of State Highway and
Transportation Officials (AASHTO). All driveway connection permit projects should be
designed in conformance with the Department’s design criteria. However, a design
exception or design variation may be considered when the Department’s criteria cannot
be met because of site specific conditions.
2. Design Exceptions:
A design exception is required when the proposed design elements do not meet the
Department’s governing criteria and AASHTO’s new construction criteria for the thirteen
(13) controlling design elements. The thirteen controlling design elements are:
i.
ii.
iii.
iv.
v.
vi.
vii.
viii.
ix.
x.
xi.
xii.
xiii.

Design Speed
Lane Widths
Shoulder Widths
Bridge Widths
Structural Capacity
Vertical Clearance
Grades
Cross Slope
Superelevation
Horizontal Alignment
Vertical Alignment
Stopping Sight Distance
Horizontal Clearance

AASHTO’s minimum requirements for the controlling design elements are provided in
Section 23.9 of the PPM Volume 1 and are included within the appendix of this chapter.
3. Design Variations:
A design variation is required when the proposed elements do not meet the Department’s
design criteria provided within the current edition of the PPM and when a design
exception is not required.

Design Exception and Variations
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4. Coordination with the District Design Office:
The OCR shall be responsible for coordinating all potential design exceptions or variations
with the District’s Design Office. The OCR will contact the Assistant District Design
Engineer during the permit review process when design elements are proposed that are
inconsistent with the Department’s criteria but may be warranted because of site specific
conditions. The Assistant District Design Engineer will receive the request for technical
assistance through a pending review notification and shall be responsible for providing
assistance by the pending review deadline.
The OCR will work with the Assistant District Design Engineer to evaluate the proposed
design and to determine if alternatives could be implemented to meet the Department’s
design criteria. The OCR will notify the Engineer of Record (EOR) through a completeness
review comment when the Department determines that the proposed project could be
designed in accordance with governing criteria. The OCR will provide a comment directing
the EOR to submit a design variation or design exception package for review if the OCR
and Assistant District Design Engineer cannot identify a design alternative that would
allow the project to meet the Department’s governing criteria or when the EOR disputes
the recommendations made by Department staff.
5. Design Exception or Variation Submittal Package:
All design exception and design variation packages must be prepared in accordance with
the guidelines established within Chapter 23 of the Plans Preparation Manual‐Volume‐1.
A complete submittal package should include the following materials:
A. Submittal/Approval Letter
The EOR must include a signed and dated (not sealed) Submittal/Approval
Letter with all design exception or variation requests. Exhibit 23‐A
“Submittal/Approval Letter” provided within the Plans Preparation Manual
Volume ‐1 shall be used to briefly describe the requested exception or
variation. The engineer should remove the cover letter header and footer that
are depicted on the document within the PPM and revise the approvals section
to refer to the “District Design Engineer” instead of the “District or Turnpike
Design Engineer”. A Submittal/Approval Letter” meeting the District’s
preferences is provided within the appendix of this chapter.
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B. Justification Report
The engineer must include a signed and sealed report to justify the requested
exception or variation. The report should be well written and prepared in
accordance with the guidelines provided within sections 23.4‐8 of the Plans
Preparation Manual – Volume 1. Justification reports for design variations
needing District approval only shall include the following minimum
information.
i.
ii.
iii.
iv.
v.

Design criteria versus proposed criteria.
Comparison of the proposed criteria to the FDOT Plans Preparation
Manual criteria and the minimum required AASHTO criteria.
Reason the design criteria are not appropriate.
Justification for the proposed criteria.
Any background information which documents or justifies the request.

The District Design Engineer may require more information on a case by case
basis.
C. Supporting Documents
Supporting documents can be provided by the engineer to facilitate an
understanding of the justification report. The Department’s Central Office may
upon request provide supplementary documentation after the District
submittal. Documents added by the Central Office will be considered a part of
the submittal justification package and are provided only to assist the District
during the review process. Supporting documents for design variations
needing district approval only may not be required.
6. Design Exception or Variation Review:
All design exception and design variation packages must be submitted to the appropriate
Operations Center for review. The OCR will evaluate the submittal package to determine
if the applicable preparation guidelines have been followed. Submittals that have not
been prepared in accordance with guidelines will be returned to the engineer for revision.
The OCR should notify the engineer of necessary revisions and provide a copy of the
District Design Engineer’s “Design Variation Package Preparation Helpful Hints” which is
included within the appendix of this chapter.
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The OCR will forward submittals meeting preparation guidelines to the District Design
Engineer for review. The District Design Engineer shall be responsible for coordinating
the reviews of the additional personnel needed to evaluate the submittal package as
directed in section 23.3 of the Plans Preparation Manual – Volume 1. The District Design
Engineer will review design variations needing District approval only, within fifteen (15)
days from receiving the design variation submittal package. The District Design Engineer
shall notify the OCR in writing of the Department’s decision to approve or deny the
requested design exception or variation.
The OCR will be responsible for transmitting the Department’s decision to the engineer
and for scheduling meetings requested by the EOR to discuss the department’s review of
the design exception or variation. The District Design Engineer or authorized
representative shall be responsible for participating in all meetings with the EOR and
explaining the Department’s decision regarding the requested exception or variation.
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AASHTO CRITERIA FOR CONTROLLING DESIGN ELEMENTS
SECTION 23.9
PLANS PREPARATION MANUAL VOLUME 1
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SUBMITTAL/APPROVAL LETTER
To: _____________________________________
District Design Engineer

Date: ______________________________

Financial Project ID:

______________________________ New Const. ( )

Federal Aid Number:

______________________________

Project Name:

_____________________________________________________________

State Road Number:

______________________________

Co/Sec. / Sub. _______________

Begin Project MP:

______________________________

End Project MP: _______________

Full Federal Oversight: Yes ( )

RRR ( )

No ( )

Request for Design Exception ( ), Design Variation ( )
(For Design Exception or Variations Requiring Central Office Approval)
Re‐submittal: Yes ( ) No ( ) Original Ref# ______‐___‐___
Requested for the following element(s) :
( ) Design Speed
( ) Lane Widths
( ) Shoulder Widths
( ) Bridge Widths
( ) Structural Capacity ( ) Vertical Clearance ( ) Grades
( ) Cross Slope
( ) Superelevation
( ) Horizontal Alignment ( ) Vertical Alignment ( ) Stopping Sight Distance
( ) Horizontal Clearance ( ) Other ______________
1. Include a brief statement here concerning the project and the exception or variation requested.
2. Attach the Sealed Report including applicable documentation as per Section 23.5.
Recommended by:
________________________________ Date _________________________
Responsible Professional Engineer
Approvals:
_______________________Date________
District Design Engineer

______________________________
District Structures Design Engineer

_______________________ Date________
State Roadway Design Engineer

_______________________________ Date_________
State Structures Design Engineer

_______________________ Date ________
State Chief Engineer

_______________________________ Date_________
FHWA Division Administrator

Design Exception and Variations
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DESIGN VARIATION PACKAGE
HELPFUL HINTS
From:
Sent:
To:

Masing, Bernie A
Wednesday, April 28, 2010 2:14 PM
Sands, Jon; Harris, Sharon Hedrick; Jones, William R; Hayes, John; Morrisey, John;
Holt, Lavenia; Baez, Yleana; Grace, Lance; Rosenstein, Albert; Giddens, Harris;
Holden, David; Byrne, Gerald E; DeBoy, Brian T; Harris, Benjamin; Jennings, Robbyn;
Ransom, Larry; Calder, Kathleen M; Carver, Donna; Anderson, John C
Gonzalez, Edward; Combs, Dick L; Chupka, Frank; Mills, Nicole; Nandam, L. K.; Slater,
Keith; Bizerra, Marlon; Piazza, Chris; Amig, Gary P; Lazenby, Ryan
Design Variation Package Preparation Helpful Hints

Cc:
Subject:

The following general information may be helpful in the preparation of design variation packages…
A Design Variation must address the following items:
1.
2.
3.
4.
5.

Design criteria versus proposed criteria.
Compare the proposed criteria to the FDOT Plans Preparation Manual criteria and the minimum required
AASHTO criteria.
Reason the proposed design deviates from applicable FDOT criteria.
Justification for the proposed criteria.
Any background information which documents or justifies the request.

Please provide additional detail in the discussion of these items in your report.
Here are a few helpful hints:
-

Please do not seal the Cover Letter (See Form 625‐000‐007 in the FDOT Plans Preparation Manual Volume
1, Chapter 23). Sign and date only.
Cover letter should only describe the requested design variation. Specific design details shall be included
in the attached signed & sealed design documentation.
Use the 2010 FDOT Plans Preparation Manual (Volume 1, Chapter 23).
Make sure that you remove the cover letter header and footer from the Plans Preparation Manual.
The minimum justification report for this variation has to be signed and sealed at the end.
The document should be well written. Please proof read your work.
Refer to design “variation”, not variance.
Make sure the title for B. A. Masing, P.E. is District Design Engineer. Remove the references on the cover
letter to “District Design or Turnpike Engineer.”

When submitting a variation package, please send to the responsible Operations Center point of contact.
These comments are not intended to be all inclusive of the requirements for preparing a Design Variation Package.
It is the Permittee’s responsibility to ensure the completeness and quality of his/her submittal.
B.A. Masing, P.E.
District Design Engineer
Florida Department of Transportation
801 N. Broadway Avenue, P.O. Box 1249
Bartow, FL 33831‐1249
(863) 519‐2543 SC 557‐2543
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